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CnoBapb TepMMUHOB

Ortcytcrue: Mcxoas n3 napaMeTpoB MOCELLAeMOCTH, eCM Y COTPYAHMKA HET COObITMM Mpuxoaa wmam
yx04a, eMy ByAeT 3acumMTaHo OTCYTCTBME. Takke OTCYTCTBME PacuMTLIBAETCA MPY NPEBLILEHNM IMMUTA Ha
OMO34aHME/PaHHNI YXOA..

DakTyeckoe BpeMA MOCELLUEHUIA: PacumTbiBaeTCs Ha OCHOBE BPEMEHW MPUXOA3/yxO4a COTPYAHWMKA.
EAVHMLA M3MepeHNs NO YMONYAHWIO — JeHb.

[poAOIKNTENBHOCTL MOCELLEHWA: Bpema Mexay GakTYeCckM BPEMEHEM MPUXOAA/YXOAa COTPYAHMKA.

Cratyc perunctpaumn: CTaTyC perncrpaummn pabouyero BpemeHW, MO yMOAYaHWmio: npwxod, yxoa, CY
npuxoa, CY yxoa, Ha nepepbis, C NEPEPbIBA.

PacmuncaHue nocetaeMoct: CoaepXuT Takue MapameTpbl, Kak BPeMA Hauana/OKoH4YaHMa paboTsl,
JONYCTUMBIA AMana3oH BPEMEHW OMO3AaHWA/PaHHEro yxo4a, 00A3aTeNbHOTO NPUXOAa/yX04a, BPEMEHM
Pa3peLEHHOW perncTpaLmm CobbITiA, BDEMA NepepbiBa U CBEPXYPOUHbIE.

AsToMatnyeckne CY: Ecm BpemdA yxoza OOfblue BpPEMEHWM OKOHYaHWA pPaboTbl, 3TOT MNapameTp
OnpesenseT CunTaTb CBEPXYPOUHbIE UK HET.

YuntbiBaTb cTatyc yctpoirictBa: COTPYAHMK MOXET M3MEHATb CTaTyC MOCELIaeMoCTU B YCTPONiCTBe,
napameTp onpeaenseT yumnTbiBaTh 3TN U3MEHEHWA WK YCTaHaBAMBATb CTATyC COMNACHO PACTMCaHMIO.

HeobxoanMmbiin Mpuxoa/Yxoa: MapameTp onpeaenser, AOMKEH M COTPYAHMK PErvcTpMpoBaTh CBOM
MPUXOA/YXOA4 UM OH BYAET pacumTaH Mo PacimcaHuto.

PaHHWA yXOA: Bbl MOXeTe BbICTaBWUTb PaspeLLEHHbIN TMMWUT BPEMEHW And yxoZa C paboTsl, npu
MPEBbILIEHUN TMMUTa COTPYAHUKY OyAET 3acumTaH paHHWIA yXo4/0TCyTCUBHME.

Mbkoe pacnucaHune: Korga cotpyaHWK paboTaeT mo rubkomy rpaduky, emy MOXeT ObiTb Ha3HaueHa
rMbkas CMeHa, OHa MMeeT YNPOLLEHHbIE HacTpoVikK YPB.

Mbkuii rpadmk: Mpu rMOKOM rpaduke He yuMTbIBAETCA CBEPXPOYHan paboTa, Ono3AaHve/PaHHMA YXOA.
[MOKMI rpadmK pacumTbiBaeT Bpemsa paboTbl Ha OCHOBE BCEX MPUXOAO0B/Yx0A0B 3a AeHb Obllee Bpems
PaboThl OyAeT pacuMTaHO Ha OCHOBE CYMMbI BCEX MPOMEXYTKOB MPMUXOAa/yxoaa.

Jonyctmoe MosaHee NpmbbiTve/PaHHUIA YXOA: 1onyCTiMbIN Anana3oH BpeMeHn npu KOTOPOM He ByaeT
3aCYUTaHO OMO34aHWe/NpPory

MNonb: AZAMUHUCTPATOP MOXET HazHauaTb NOb30BATENAM CUCTEMbI PA3/IMYHbIE MPABa Ha MCMO/b30BaHMe
byHKUMA BioTA.

Ipadmk: Onpeaenset NaaH pPaboTbl COTPYAHMKA Ha ONPeAeNeHHbIN NepUo BpEMEHU.

CmeHa: CoctouT 13 OJHOIo MM HeCcKObKNX pacnmcaHMM nocetllaeMocCT, KoTopble YyCTaHOBAEHbI B
onpeaeneHHOM nopdaake 1 Unkne.

BpemeHHbIA rpaduk:  Mcnonb3yrotca nNpu HEOOXOAMMOCTM  KOPPEKTMPOBKM — paboyero  BpeMeru
COTPYZAHVKOB B CBA3M BPEMEHHBIMW M3MEHEHWAMM PABOUETO BPEMEHM.

PykosoactBo monb3osatens Bio TA8.0 1



EavHMLa BpeMeHW/MUHMManbHasa eanHmua: MoxeT ObiTb YCTaHOBAEHO: AeHb, Yac, MUHyTa. MUHMMaNbHas
efeHVLa M3MEHepKa 3TO UMCNOBOe 3HadeHue. KombuHaumsa AByX MNapameTpoB MCMOb3YeTcs ANS
YCTaHOBKM MVHMMabHOW eAMHWLbI U3MEPEHUA CTAaTUCTUKM MOCELLAEMOCTH, HAMPUMEP OAMH AeHb, OAMH
yac. Hanpumep, npu BKAKOUEHHOM OKpYraeHuu, 1,5 uaca ByaeT cuntatbcs Kak 2, a 1,4 uaca kak 1 uac.

Pabouee Bpemsi: BpemMeHHOM MHTepBan Mex/y HauanoM M OKOHUaHWeM paboTbl COTPYAHMKE (B MUHYTaX).
3TO BpeMs MOXET ObITb He paBHO dakTnueckoMy BpemMeHu npuxoaa/yxoaa. OBbIUHO, 3HaUeHMe He MOXET
npesbiwats 480 MUHYT. ECan 3HaueHre paBHO 0, TO pacnuncaHmne ByaeT CUMTaTbCs CBEPXYPOUHbIM.
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[naBa 1 O630p cncTembl

1.1 O cucteme

MporpammHoe obecneueHne Bio TA 8.0 npeaHa3HaveHa Ans OpraHmM3aumm yyeta paboyero BpeMeHu B
opraHu3aumsax ¢ 60abWMM KONMYECTBOM MepCoHana W pacnpefeneHHon CTpykTypolt. Cuctema mmeet
LIMPOKME BO3MOXHOCTM MO KOHOUIYPUPOBaHWMIO rpadukoB, pacivcaHuii u npaBua yyeta pabouyero
BPEMEHM.

» OCOBEHHOCTUN CUCTEMBI

1. MO BioTA no3songeT ynpasnarb AaHHbIMM O NocelanmocTi ¢ 6a3on noab3osateneit 10,000.
2. Bulyanmsauma oT4eToB M TOUHbIM MOACUET MO3BONAET aHANM3NPOBATb AaHHBIE MHOTME FOAbl.
3. ABTOMaTM3aums ynpasaeHeM nepcoHana Aenaet cmcteMy bonee NpocTon U HaAeXHOW.

4. Nepapxnueckana cuctema Npas AOCTyna obecneunsaet 6€30MacHOCTb AaHHbIX.

5. ObpaboTka MHPOPMaLMKM B peanbHOM BPEMEHW MO3BONSET MONYUMTb AOCTYN K AaHHbIM B NH060e
BpeMms.

» CucteMHble TpeboBaHms
LLM: Taktosas vactota ot 2 My,
OnepatusHas namaAtb: 4 b 1 Bbilwe;

Junckosoe npoctpaHcTBo: CBoboaHOe Mecto oT 100 b, PekomeHayeTca MCnonb3oBaTh $ainoByro
cnctemy NTFS ans ycraHoskm MO, (NTFS npegoctaBaseT nydwlyro CkOpoCTb 06paboTkM M BbICOKYHD
6e30MacHOCTb AaHHbIX)

> [NporpaMmHble TpeboBaHus

MoanepxvBaemble OC: (64-6ut) Windows 7/8/8.1/10, Windows Server 2008/2008 R2/2012/2012
R2/2016/2019;

MoaaepxwusaemMsble BJ: PostgreSQL (Default), MSSQL Server2005/2008/2012/2014/2016/2017, Oracle
10g/Mg/12¢, MySQL 5.0/5.6/5.7;

Moaaepxka 6paysepos: IE 11+, Google Chrome 33+, Firefox 27+.
» Mogaynu cuctemsl
Crctema COCTOUT U3 CeAyHOLLMX MOAYEN:

«[lepcoHan»: Moaynb COAEPXUT ueTbipe pa3dsena: OpraHusauMa — ANA HACTPOWKM apXMTEKTYpbl
Bawwe koMnaHwy;, COTPYAHWK - Ans BBOAA MHPOPMALMM O COTPYAHMKAX B CUCTEME W MPUBA3KM
COTPYAHWKOB K OTAenam; Pabounid mpouecc Ans CO34aHWA MHOTOYPOBHMX pPaboumx  CUCTeM;
Hactpoiikn ans n06aBneHns TMNOB AOKYMEHTOB COTPYAHMKOB.
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«YCTpoicTBO»: Moaynb MNpeAHa3HayeH AnA HaCTpOWKM COeAMHEHW C ycTponctBamu. CBA3b C
YCTPOWCTBOM OyAeT yCnewHOW TOAbKO MOCne MpaBWMAbHOM HacTpoikm MO w ycTtporictea. [Mocne
YCTaHOB/IEHWA COEAMHEHMA Bbl MOXETE NMPOCMATPMBaTh MHPOPMALIMIO O NMOAKIKOUEHHbIX YCTPONCTBAX,
YNPaBAATb UMW 1 3arPyXaTb/BbIrpyXaTb AaHHbIE C HUX.

«[oceleHne». Moaynb cobupaer 1 obpabaTbiBaeT AaHHble O MOCELLANMOCTH  COTPYAHMKOB,
ynpaBaseT nx pabourmu rpadurkamu, OTnyckaMm 1 3anpocamu, reHeprpyeT OTYETbI.

«[loctyn»: Moayab Mo3BOAsET HacTpauBaTb BPEMEHHble Mepuoabl, MPa3AHWKKM, rPynnbl AOCTyNa,
KOMOMHaLLMKM Pa3Ba0KMPOBKM, 33A€PKKY OTKPbITWSA, 3anpeT 0OPaTHOrO NPOX0Aa, MPUHYXAEHMe.

«Onnata»: Mogynb NOMOraeT paccumtatb 3apabOoTHYHO MAaTy yunTbiBad HafbaBKY, BbIYETbI, aBaHCHI.
dopMyabl  MO3BOBANAKD  YBEAMUMBATL/YMEHBLLATL  3apMmaaTy B 3aBUCMMOCTM  OT  Pa3iMyHbIX
NepPEeMEHHBIX.

«CucreMa»: Mozynb Ha3HayaeT CUCTEMHbIX MONb30BaTENeN 1 KOHOUIypupyeT mx poan. C MOMOLLBHO
HEro MOXHO YCTaHaBAMBaTb CUCTEMHbIE MapaMeTPbl M MPOCMAaTPUBATL XypPHaNbl PaboTbl CUCTEMBI.

1.2 TunoBoOe MCcnosb30BaHUE CUCTEMBbI

[na TMNOBOrO WMCMOMb30BAHWA CRefyWTe CNeAyrOLMM LiaraMm HacTpoWnkM. B aaHHOM npumepe BCe
LENCTBMA BbINOAHAKOTCA OT UMEHM aAMVHNCTPATOPA

LWar 1: Bonante B cuctemy 1 M3MeHMTE Maposib NO YMOAYAHMIO.

Step 2: Coszpaite CUCTEMHbIX MOL30BATENEM W HACTPOWTE ANA HWX MpaBa AoCTyna (Hanmpumep:
PykoBoauTENb, COTRYAHMK OTAENA KaAPOB, COTPYAHMK CB).

War 3: HactpoiTe 0buime cucTemMHble NapameTpbl: NapameTpbl CUCTEMbI, OOBABAEHMA 1 ONOBELLEHS .
War 4: CospainTe CTPYKTYpYy OpraHM3aumm 1 yCTaHOBUTE COOTBETCTBYHOLME CBEAEHNA O AOIKHOCTAX..
LWar 5: BHecute nHGOpMaLmio O COTPYAHMKaX.

LWar 6: HactpoiTe 30HbI B Ballel komnanmn. [lobasbTe 1 HacTpoiTe YPB ycTpoicTBa.

War 7: Hactpolite napameTpbl yyeTa pabouero BpemMeHu. Bbl MOXeTe MCMONb30BaTb Mapamerpsl no
YMOMYaHWIO MW HACTPOWUTL COTNACHO BaLLMX TpeboBaHWN.

War 8: HactponTb pacnucanme paboTsl, onpeaennts rpadurk paboTsl U CBA3aHHbIE NapameTpsbl.
War 9: YcTaHOBUTE CMeHbI AN COTPYAHVKOB.

War 10: 3annaHnpyite CMeHbl B rpaduk M MPUBAXMTE K HUM COTPYAHWKOB. [JobaBbTe BpeMeHHble
rpadumku, ecam 310 HeoHXOANMO.

War 11: Hactpoiite oTnycka, NpasaH1YHbIe AHW, KOMAEHCaLMM Ha OCHOBE MapaMeTPOB MOCELLAMMOCTM.

War 12: Hactponte otuetbl 0 nocellammoctv. MO cobepeT paccumTaeT HeObXOAWMMbBbIA OTYeT 3a
BbIOPAHHbI Bamy MEPUOA..
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[naBa 2 YnpaBaeHue cuMcTeMomn

2.1 Bxopg B cuctemy

(1) NMocne ycraHosku MO, 3anyctute Ha paboyem ctone apabik «Bio TA 8.0». [loctyn ¢ Apyrvx yCTpOMCTB

BO3MOXET uepe3 NtoboK 13 NoAaepKMBaeMbix bpay3epos no IP aapecy.

(2) Otkpolite Ball bHpay3ep, BBeAWTe B aApecHOM cTpoke IP aapec Ballero komnbtotepa € BioTA u
HaXXMWTe BBOJ UTODbI OTKPbITb MHTEPEC NPOrpaMmsl..

Biolime 8.0

Admin Login

Username

Password

Cneser

ZK =z

Copyright ©2018 ZKTECO CO. LTD.All rights reserved. About

[ns 3anycka cuctemsl, oTkpoiiTe MNporpammel > BioTA 8.0 > BioTA 8.0 Server Controller 1 HaxwmuTe Start
Ans 3anycka cepeepa.  [na 3anycka nHTepdelica Haxmmte BioTA 8.0.

|, BioTime
(2] BioTime Server Controller
2 BioTime
ﬁ Uninstall BioTime

&[lpymeuanne: B OC Windows 7/Vista, 3anyckaiite BioTA 8.0 Server Controller or wvmeHu
aZMUHMCTPaTOpPA.

(3) Mpn noakntoUeHn K cucTeMe J0TMH M Napoab obecnedrBaeT 6e30MacHOCTb BalMX AaHHbIX. [pu
MEePBOM 3amycke aBTOMATUYECKM CO3AaETCA CyNepnoNb30BaTeNb ANA HaUaNbHOW HaCTPOWKM.

&slpnMedaHme: o yMONUaHWIO NOTWH M Mapofb Cyrneprnonb3oBatens «admin», Mbl pekoMeHAye
M3MEHUTb ero Nnoc/e Nnepsoro BXOAa B CUCTEMY.

Cynepnosb3oBaTenb MOXET A00aBAATb  COTPYAHMKOB  (DErMCTPATOPOB, MEHEAXEPOB U MPOCTbIX
No/b30BaTENeN), @ Takxke HacTPamBaThb KX POJIN.

(4) Mocne BXOAa B CUCTEMY, OTKPOETCA NaHENb MOHUTOPWHIE, MOKa3aHHaA Ha PUCYHKe.
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7'5-&'0

Welcome admin ® 7 Q

@ Absent Present 5 &  Attendance Exception -O- Late -O- Early-Leave -O- Absent C Ay
@ Present
2500 ——o
4(0.15%) 1
2,000
1,500
1,000
500
2019-b9-11 2019~I0945 2019-09-19 2019-‘09-23 2019~v09~27 2019-10-01 2019-10-05 2019~VW0~09
2627 (99.85%) - B
’ 31800179 B Auto add Jes Real-Time Monitor O-P C A dl g
Codie 15:16:17
2
” 31800179 B Auto add Ses
Codie 15:16:12 s
101001 B Auto add
2 1
15:07:58 I
B Auto add
L 101001 uto a 255 05
11:04:41
[ =] 0« % ¢ < < 7 ?
L 101001 Auto add 255 00:00 01:13 02:26 03:39 04:52 06:05 07:18 08:31 09:44 10:57 12:10 13:23 14:36

10:54:00

—

m

Ha naHene MOHWTOpUWHIa Bbl MOXETE yBUAETE 6 Moaynen: MNepcoHan, YcTponcTso, MNocewenve, doctyn,
Onnata 1 cuctema. Bbl MOXeETE OTKPBITb HY>KHbIV MOAYb ANF NONYUYEHNA HEOOXOAMMOTO GYHKLIMOHANA.

2.2 Bbixoa 13 cuctembl

Haxmute MIKOHKy nosib3oBarens @ BepxHeM NpaBoM yray, BeibepeTe BbIXOA v HaxmuTe [oATBEPANTL
[N18 BbIXOJA U3 CUCTEMDI.

Mpy HEOBXOAMMOCTY, Bbl MOXETE OCTAHOBUTH CTYXOY Uepes KOHCONb ynpasaeHnd. [na 3Toro otkpoite
KOHCOb B NaHene 3aja4dy N Haxmute StOp, nocne 310ro HaxmmTe npaBoM KHOMKOM MbllIe MO MKOHKE B
naHene 3aaady 1 Bbibepete Exit.

2.3 IameHeHwe napons

Monb30BaTeENM MOTYT M3MEHWUTL CBOW Maposb And obecneveHmsa 6e30macHOCT CUCTeMbI. Haxmute Ha
MkoHKy nonb3osatens @ s BEpXHEM MpaBOM yrny w BbibepeTe [laposb. Beeaute CTapbii nmapons,
HOBbIV NaPO/b W €ro NoATBepxAeHve. Haxmumnte MNoATBEPANTL A8 M3MEHEHNA NAPOSA.
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Password

Original Password*

Password*

Password (again)*

Pykosoacteo nosbsosatensd Bio TA8.0

v



[naBa 3 YnpaBJsieHe nepcoHasiom

Mogaynb ynpasneHVe nepcoHanoM MO3BONAET CO34aTb apXWTEKTYPy Ballel KOMMaHuy, A00aBWTb
COTPYAHVKOB B CUCTEMY.

3.1 YnpaBneHuve otaenamu

Boibeperte [Mepconan] > [OTaen] utobbl yBUAETE MHTEPDENC YNPaBAEHWA OTAENAMM, KOTOPbIN NoKasaH
Ha PUCYHKE.

' Personnel Welome admin () ¥ 7

L Wolkill Department

Organization

8 Bookmarks~ Y Filters v

Add Delete Import Personnel Transfer /Z J 9 O ~» = P X+
Department Code Department Name Superior Employee Qty. Resigned Qty. > TOwarka
TOWarka - 12391 4 o >3
towarka TOWarka 8 [} @ o 4
3 - 35 1 @ w 5
4 - 7 1 Z w >0
. EU_department
21 towarka 39 0 @ W
orkflow B . 0 @ m tak_test
= > AL-ARABIA
. 6 0 0 Z @ HRM
Configurations 43586 6 20 0 € w test
EU_department 1 0 @ W > ZKTeco
tak_test - 4 0 @ W test
AL-ARABIA - 6 0 & w Technical SSIL(KENYA)
TOWER AL-ARABIA 1 0 o test
HRM - 1 0 & w test
test 2 0 test
ZKTeco - 4 0 £ w test
company1 ZKTeco 1 0 @ w test
test - 1 0 Z @ test
Technical SSIL(KENYA) - 3 0 @ & test
AFC TOWarka 1 0 @ W test
test
test
G 19w BB: 3.5 > TowlssRecods 1 rooe [T :z:

Mepen A0DaBNAEHWEM COTPYAHWKOB, CO34anTe CTPYKTypy Ballei opraHusaumu. [lpy  nepsom
MCMONBb30BaHNM, MO YMOYAHWKO CO3AaH OTAEN «MO YMONHAHNIO» C KOAOM OTAeNa «1».

&TpuMedaHue: OTaen No YMOAYAHMEO MOXET ObiTb M3IMEHEH, HO He MOXET OblTh YAANEH.

3.1.1 JobaBneHne oTtaena

1. Boibeperte [MepcoHan] > [Otaen] > [obasuTe] aAns nobaBneHns otaena.

Add X

*

Department Code*:
Department Name*:

Superior:  ----------

3anonHWTe Caesyrolme napameTpbi:

8 PykosoacTBO nonb3osatens Bio TA8.0



Koa otaena: Beeante yHmkanbHbIn ko4 OTaena (Makcnmym 50 3HaKOB).

HassaHwue oTaena: Beeante HassaHme otaena (Makcvmym 100 3HakoB).

Poaur. otaen: Haxmure

¥ BbIbEpeTE POANTENBCKUIA OTAEN U3 CIMCKa.

2. MNocne BBOZa HEOOXOAMMbLIX 3HaueHur, Haxmute [[oarBepamtb] [lns co3aaHWa HOBOrO OTAena.

~
LS4

Haxmunte

' Personnel
®Q Department
> CExEis B Bookmarks» Y Filters +
Add Delete Import
Department Code
Workflow
of Configurations
C < 1[H:
&[prumedaHue:

Personnel Transfer

Department Name
103

Technical Dept
Infonet

3232

104

zkteco
nicole
qqq
wwwww
8888

X
99999

> Total 46 Records

2

Page

Ans OOHOBNEHWA AepeBa OTAENOB.

Superior

Employee Qty.

cawooo-~2vozrooN®mOoO0O0O0O0

Resigned Qty.

cococooococoocococooNOOOOOO

1. Bl MOXeTe HaxaTb [MIMMopTvpoBaTh] A4 MMNoOPTa MHGOPMAaLIMM O OTAENaX

2. Bbl MOXeTe HaxaTb

3.1.2 PepaktnpoBaHue otaena

ANA SKCNOPTMPOBaHMA CrcKa OTAEeNOB.

NRRRRNNNNRNNNNNRRNR

Welcome admin (@) ¥ {7
= [ ]
zhu
o » Finacial Department
o] HR Department
o Security Department
a Test Department
55
o 5
o .
o 7
0] > 66
ju} 9
0] BioCV
jm] 1234566
of LanaTech
W 101
W 102
W 103
jm] Technical Dept
W Infonet
o} 3232
w 104
> A

n3 apyroro MO mam b,

EC/m Bbl XOAMTE M3MEHWTL CTPYKTYPY BalLel OpraHn3aLmy, Bbl MOXETE U3MEHWTb Ha3BaHWe OTAENa, KOJ

%

oTAena W poauTensckuii otaen. Haxmute Ha Koa oTaena Hy>XkHOro Bam OTAeNa, WM HaxXMuTe Ha — B

TOM Xe CTPOKe HYyXHOro otdena. [locne u3MeHeHwn, Haxwmute [[oATBEPAUTL] ANA COXPaHEHWA

M3MEHEHUN.

3.1.3 YpaneHwe otaena

Bbibepute o1aen, KOTOPbIV HYXHO YA3AUTh U HaxXmMuTe [YAanuTb] B BEXHEN NEBOM YacTW CMMcKa OTAENOB.

Vinnm Haxmute w B CTPOKE HEObXOAMMOro AN yAaneHwvs oTaena

yAaneHus otaena.

Haxmute [[MoatBepanTs] Ans

&s[IpyMeyaHmre: YaaneHune otaena B KOTOPOM eCTb COTPYAHWMKUA MOXET NMPUBECTMA K HapyLLIeHWO paboThl

Pykosoactso nosb3osatensa Bio TA8.0 9



OT4HeTOoB, MO3TOMY Mepes ydaneHnem otaena nepemMectnte CoTpyaHMKOB B Apyrne OTAeb.

3.1.4 TpynnoBoe nepemMeLleHne COTpyAHNKOB

Bol MOXeTe nepemecTuTb rpynny COTPYAHMKOB B HYy>KHbIN OTAEN.

1. Boibepete [MepcoHan] > [Otaen]. Bbibepete HyxXHbId oTaen M Haxmute [HacTpoutb npoduib

COTpYAHMKa].
Personnel Transfer X
Department Employee Q Selected 0

Employe... First Name Last Name Department Employe... First Name % Last Name %
11111 Rex groupl
1111111...  Chris group] None
1111111, groupl
1111223... Shoveen groupl
111222 T group1
1112223.. groupl
112 Web Yy
1122 Godwin Mbobola group2
1123 Leon&Ton groupl
11234 Aanun groupl
113 June Yy
114 January rAS
115 Anch 7v

20 Y Total 247 Records > 1 Page m

Cancel

2. Bbibepete HyxHbIx nonb3oBaTenel 3 cnmcka (Bsl MOXeTe HalTi MOAb30BaTENEN MO OTAENY, UMEHM

nan D).

3. OTMeTbTe HyXHbIX NOnb30BaTenerd M Haxmute [[loATBEpAMTL]. BbiOpaHHble COTPYAHMKM OyayT

nepemeLLieHbl B Tpebyemblii oTaen.

Personnel Transfer

Department Employee
Employe... First Name Last Name
11111 Rex
1111111...  Chris
1111111,
1111223... Shoveen
111222 T
1112223...
112 Web
1122 Godwin Mbobola
1123 Leon&Ton
11234 Jarun
113 June
114 January
115 Anche
20 Vv Total 247 Records £ > 2

Department
groupl
groupl
groupl
groupl
groupl
groupl
vy
group?2
groupl
groupl
vy

vy
7v

X
Selected 2
Employe... First Name % Last Name %
11111 Rex
1111111...  Chris

Cancel

10 PykoBoactso nonb3osatens Bio TA8.0



3.2 YnpaBneHue LOMKHOCTAMM

Mpy 406aBAEHUN COTPYAHMKOB Bbl MOXETE PA3AENNTb UX MO AOMKHOCTAM.

Boibeperte [MepcoHan] > [omKHOCTL] UTObb! OTKPbITh MEHHO YNPaBAEHMA LOMKHOCTAMM.

’ Personnel
ECo
®Q Department

Position

& Organization 8 Bookmarks v Y Filters v

Add Delete Import Personnel Transfer /Z /7 9 0O ~» = o0

Position Code Position Name Superior Employee Qty. Resigned Qty. Position

HR

Department Manager
PM

Position - 1 0
HR 0 0
Department Manager - 0 0
PM 2 0

(NN
BEREE

nfigurations

3.2.1 JobaBneHne AOMKHOCTU

1. Boibeperte [MepcoHan] > [[omkHocTs] > [[JobaBuTs] Ans 106aBAEHWS HOBOW AOIKHOCTH

Add X
Position Code*:
Position Name*:

Superior:  ----------

m Cancel

3asanTe creayroLme napameTpsi:

Koa aomxHOCTN: BBeanTe YHMKANbHBIV KO AOXKHOCTM.
HassaHue somxHocTn: BeeanTe HazBaHWe AOMKHOCTM.
POANUT. BOMKHOCTL: BhibepuTe poANTENbCYHO AOMKHOCTD.

2. locne BBOAa HEOOXOAMMOM UHOOPMaLMY, HaxmuTe [[lOATBEPAMTL] AN1A COXPaHEHMA HOBOW
LOJIKHOCTH.

3.2.2 VI3ameHeHne AOMKHOCTU

)

N,

(

Ecam Bbl XOTUTE M3MEHUTD I/IHqDOpMaLlMl-O O AO/LKHOCTH, HaXMUTE Ha KOA, AO/IKHOCTU MW Ha NKOHKY
B CTPOKE AOIXXHOCTA.

MNocne npoBeaeHna 13mMeHeHuin, Haxmute [[oATBEPANTL] ANA COXPAHEHNA U3MEHEHUN,

PykoBoACTBO Mosb3osatens Bio TA8.0 1



3.2.3 YpaneHne goKHOCTH

UL

BbibepeTe AOMKHOCTM ANS yAANEHWUA U HaxkmuTe [YAanUTb] AN yAaneHus A0MKHOCTEN AN HaXMMTe

B CTPOKe AOMKHOCTU ANS yAaneHusa No oAHOM. HaxmuTe [[oATBEPAUTL] UTOObLI MOATBEPANTL YAaNEHVE.

3.2.4 ['pmBA3Ka NepcoHana K AOIKHOCTAM

Bol MOxeTe npmBA3aTh rpynny COTPYAHMKOB K JOMKHOCTW.

1. Meperiante [MepcoHan] > [JomxHocTb]. OTMETbTE HYyXHYHO AOMKHOCTb M Haxwmute [HacTpoutb

Npooduab COTPYAHMKA).

Personnel Transfer b
Department Employee Q Selected

Employe... First Name Last Name Department Employe... First Name Last Name
11111 Rex group1
1111111...  Chris groupl
1111111, groupl
1111223... Shoveen groupl
111222 1T group1
1112223... groupl
112 Web VA
1122 Godwin Mbobola group2
1123 Leon&Ton groupl
11234 JIELT) groupl
113 June VA
114 January VA
118 And 7V

20 VY Total 247 Records > 1 Confir

‘ Confirm ‘ Cancel

2. BbibepeTte cOTpyAHMKOB 13 CcnmncKa. (Bbl MOXETE 1CKaTb COTPYAHWKOB MO OTAeNY, UMeHu 1 ID).

3. Bbibepute HyXXHbIX COTPYAHWKOB W Haxmute [[MoaTBEpAMTH]. Y BbIOPaHHbLIX Bamu COTPYAHWKOB

NPOM30MAET CMEHa AO/DKHOCTU.
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Personnel Transfer

Department Employee
Employe... First Name Last Name
11111 Rex
1111111...  Chris
1111111,
1111223... Shoveen
111222 T
1112223...
112 Web
1122 Godwin Mbobola
1123 Leon&Ton
11234 Jarun
113 June
114 January
115 Anche
20 Vv Total 247 Records < > 2
&[prumedaHue:

Department
groupl
groupl
groupl
groupl
groupl
groupl
vy
group?2
groupl
groupl
vy

vy
7v

Selected 2

Employe...
11111 Rex
1111111...  Chris

1. Haxxmute [MIMnoptrpoBats] A4 MMNOpTa AOMKHOCTEN 13 dalina.

2. Haxmute

LA 3KCNOPTa AOKHOCTEN B dan.

3.3 YnpaBaeHue 30HamMun

First Name

Last Name <

Cancel

YnpaBneHne 30HamMu MO3BOAAET Pa3AenTb YCTPOMCTBA MO 30HAM, YNPOLLIAs HacTPOMKM 1 ynpaBaeHue.

CuctemMa  aBTOMATMUECKM MPWMEHAET M3MEHEHMA U 3arpyxaeT MHQOPMaLMIO O COTPYAHMKAX B

YCTPOWCTBA.

Boibepute [[MNepcoHan] > [3oHa] uTobbl YBUAETL HACTPOMKM CMIMCOK CYLLECTBYFOLLMX 30H.

Teco

®Q Department

Organization

B cucreme cywiectsyet 30Ha no ymonuanmio [ID = 1].

Personnel

Position

& Bookmarks~ Y Filters v

Add Delete Import

Area Code = Area Name <
Not Authorized
Area A

Area B

4 Moscow

3.3.1 JobaBneHwne 30HbI

1. Boibepute [MepcoHan] > [3oHa)] > [JobasuTb] 409 406aBAEHWS HOBOM 30HbI.

Personnel Transfer

Device Qty.
3

2
]
0

Employee Qty.

1
24
20
5

7 7
Resigned Qty.
0

0
0
0

9 O ~

@
@
@

@

Not Authorized
Area A

Area B
Moscow

PykoBoacteo nosbsosatensd Bio TA8.0
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Add
Area Code*:
Area Name™:

Superior:  ----------

Cancel

3asanTe creayrolme napameTpsi:
Koa 30HbI: BBeanTe yHVIKaNbHbIN .
Ha3BaHwe 30HbI: Enter an area name.

PoauT. 30Ha: BeibepeTe poANTENLCKYHO 30HbI M3 CIMCKA 30H.
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2. MNocne BBOAa HEOBXOANMbBIX AaHHbIX, HaxmuTe [TMoATBEPANTL] ANS A0DANEHNS HOBOW 30HbI.

’ Personnel
ECo
®Q Department

Position

Oresanizat §
& Organization 8 Bookmarks~ Y Filters +

fa R +]

it

Add Delete Import Personnel Transfer /Z 72 9 O ~
Area Code + Area Name + Superior Device Qty. Employee Qty. Resigned Qty. Not Authorized
Not Authorized - 1 0 @ Area A
Area A - 24 0 Area B
Area B - 1 20 0 @ Moscow
Moscow - 0 5 0

now

EEPEED

3.3.2 PepakTnpoBaHue 30Hbl

1. B cnmcke 30HbI, HaxmuTe Ha Koa 30Hbl, MAW HaxXMuTe E’/ B CTpOKe 30Hbl ANd pelakTnpoBaHMA

nHPopMaLIMK.

Edit X
Area Code*: 88888
Area Name™: Al test

Superior:  ----------

Confirm Cancel

2. [ocne BHeCEHMA M3MeHEHNIA, HaxmuTe [[TOATBEPANTB] ANA COXPAHEHEHUSA N3MEHEHWIA.

3.3.3 YaaneHve 30Hbl

B cnucke 30H BblbepUTE HyXHble 30HbI U HaxmuTe [YA4anuTb] MAM Cpasy HaxmuTe Ha @ B CTpOkKe

NapameTpOB 30HbI

Prompt X

Are you sure to delete the selected 1 items?

Haxmute [[MoATBEpANTD] ANS yAANEHNSA BbIOPAHHOM 30HbI.
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&[prumedaHue:

1. 30Ha N0 YMOAYaAHWIO He MOXET ObITh YaaneHa.

2. 30Hbl, B KOTOPble A0OABNEHbI COTPYAHMKM UM YCTPOMCTBA HE MOTYT ObITb YAANEHDI.

3. 30Hbl, B KOTOPbIE ABAKOTCA POMTENBCKUMY, HE MOTYT ObITb yAaneHbl

3.3.4 [pynnosad NpvBA3ka K 30He

Bol MoxeTe f06aBWTh rpynny NONb30BaTENEN K ONPeAeNeHHON 30He.

1. Bbibepete [[MepcoHan] > [30Ha]. OTMeTbTe HYXHYIO 30HY W Haxwmute [HacTpouTb npoduib

COTpYAHMKa).

Personnel Transfer

Employee
Employe... First Name Last Name
1 Xxdd
10301 10301
10302 10302
105 wanida&srikal
10983
1101603 11
111 nora8t
111111,
11234 JIERTY
1180735  tyler
121 Wannasa&Nak...
123
122A5A7
20 v Total 50 Records > 1 Page

Selected O

Department Employe... First Name

HR Department
Test Department
Test Department
Department
Department
Test Department
Department
Department
Department
Department
Department
Department

Nanartmant

Last Name

2. BbibepeTte cOTpyAHMKOB 13 CincKa. (Bbl MOXeTe 1CKaTb COTPYAHMKOB MO OTAeNy, UMeru 1 ID).

3. Bbibepute HyXHbIX COTPYAHWKOB W Haxmute [[MoATBEpAMTH]. Y BbIOPaHHbLIX BamW COTPYAHWKOB

NPOV30MAET CMEHa 30HbI.
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Personnel Transfer

Department Employee Selected 2
Employe... First Name Last Name Department Employe... First Name Last Name
1 Xxdd HR Department 1 Xxdd
10301 10301 Test Department 10301 10301
10302 10302 Test Department
105 wanida&srikal Department
10983 Department
1101603 11 Test Department
111 nora& Department
1111111 Department
11234 JIERT Department
1180735  tyler Department
121 Wannasa&Nak... Department
123 Department
122457 Nanartmant
20 v Total 50 Records > 1 rage [0
&[prumedaHue:

1. Haxxmute [MIMNopTrpoBats] 44 MMNopTa 30H 13 dakna.

2. Haxxwmute [N 3KCMOPTa 30H B Gaii.

3.4 YnpaBneHune cOTpyAHNKaMMU

1. B pazaene «COTpyAHMK» Bbl MOXETE BBECTU MHPOPMALMIO O COTPYAHMKAX WM MMMOPTMPOBATL €€ n3
danna.

2. Haxxwmute [N 3KCNOPTa COTPYAHMKOB B Baii.
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3.4.1 lobaBneHne coTpyAHMKa

Haxwmute [MepcoHan] > [CotpyaHuk] > [CoTpyaHuk] > [[lobaBuTb] ans A0baBaeHUs COTPYAHMKE.

Add

Profile

Employee ID*

Department*

Position

Employment Type

First Name

.......... Last Name

AAAAAAAAA Hired Date

Private Information Device Access Setting Attendance Setting App Setting
SSN Local Name Gender  ---------
Passport NO. Automobile License Motorcycle License
Contact Tel Office Tel Mobile
National Religion City
Address Postcode Email
Birthday

m Cancel

BBesuTe napameTpsl, yka3aHHble HUXE!

»  [podunb

ID cotpyaHmka: Beeamnte ID cotpyaHka (MakcumanbHaa anvHHa 20 3HaKOB).

Uma: Beeante ma COTpyaHviKa.

damuana: Beeaute dammanto COTpyAHVKa.

Otpen: Boibepute otaen ana cOTpyAHviKa. (Ecam otaensl He 3asaHbl, BoibepeTe OTAEN MO YMOAYAHMIO)
JomxHOCTb: BeibepuTte AOMKHOCTL M3 CAMCKa.

3oHa: BbibepuTte 30Hy 13 cnncka. (ECam 30HbI He 3a4aHbl, BbIOEpUTE 30HY MO YMOAYAHWIO)

Bua tTpyaoycTpoiictsa: Boibepute BUA TPYAOYCTBOMCTBA: MOCTOAHHbIN MM BDEMEHHBIN.

Jata Hailma: 1o ymOnuaHMIO yCTaHaBAMBaeTCA Tekyllas JAaTta. PacueT yueTa paboyero BpemeHn
MPOUCXOANTE TONIBKO C AaTbl HalMa COTPYAHVKA.
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doro:

Haxmute [PoTO] 1 Bbibepute doTorpaduro ans 3arpysku, nocie 31oro ¢oto OyseT oTobpaxeHo B
npojue..

Photo

»  JlnuHasa nHdpopmMaums

Haxmute [JInuHas nHbopMaLmal Ans BBOAA MMUHON MHGOPMALMK O COTPYAHMKE.

Private Information Device Setting Attendance Setting App Setting Payroll Settings

SSN Local Name Gender  ---------
Passport NO. Automobile License Motorcycle License
Contact Tel Office Tel Mobile
National Religion City
Address Postcode Email
Birthday

Set the parameters as shown below:

N2 cou. Obecnedenmns (SSN): BeeanTe HOMep COLIMANLHOMO CTPAXOBAHMS.
Hau,. nMms: Beeante «HaumoOHanbHOE» UMS.

MNon: Bbibepute non coTpyAHviKa.

JaHHble nacrioprta.: Beeaute HoMep nacnopta

Boaut. npasa (aBT0): BBeanTe HOMEP BOAMTENBCKMX MPAB Ha aBTOMOOWIb.
Boaurt. mpasa (MOTO): Beeante HOMED BOAMTENLCKMX MPAB Ha MOTOLMKIL.
KoHT. TenedoH: Beeante KOHTaKTHbIA TeNedOH COTPYAHVKE.

Pab. TenedoH: Beeaunte pabounii TenedoH CoTpyAHMKa.

Mo6bwubHbIl: BeeanTe MOBUALHLIN TenedOH COTPYAHWKA.
HaupoHansHoCTb: BeeanTte HaLMOHAaNBHOCTb COTPYAHVIKA.

Penurva: Beeante pennrnio COTpyaHVKa.

F'opo: Beeante ropos CoOTpyaHVIKa.
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Azpec: Beeaute aapec COTpyAHMKA.

MouTOBbIN MHAEKC: BBEAMTE MOUTOBBIN MHAEKC COTPYAHMKA.
3n. aapec: BBeanTe agpec 3neKTPOHHOM MNOYTbI COTPYAHVKA..
JeHb poxzeHus: Beeante AeHb POXAEHWA COTPYAHMKA.

»  Hacrtpoika ycrpoiicTs

Haxmute [HacTpoiika YCTPOACTB] Anst HAaCTPOMKM NapaMeTpoB YCTPOMCTB.

Private Information Device Access Setting Attendance Setting App Setting Payroll Settings

Verify Mode  An; Device Privilege  Employee
y Y 9 Y

Card NO. PIN

Enroll Device FP Registered(v10) m

m cancel

PexuM nposepka: BbibepuTe paspelleHHble BUAbI MAEHTUGUKALMU ANA COTPYAHMKA.

lNpaBa yCTpOUCTB: BhibepuTe NpaBa AOCTyMNa COTPYAHMKA K YCTPOMCTBY.

Device Privilege  Employee

Employee

P Registered(v10) Register
System Administrator

Super Administrator

N2 kapTbl: [MprcBOMTE COTPYAHWMKY HOMEP KapTbl ANA MAEHTUdMKaLMK. BBeanTe HOMED KapTbl BPYUHYHO
WK BOCTO/Ib30BATLCA CUUTLIBATENEM.

MNWH: YcranosuTe naponb cotpyaHuka. YPB yctponctea ¢ Y/b 3kpaHOM MOAAEPXMBAIOT MaKCUMabHYHO
JLJMHHY 5 CMMBOJIOB. YCTPOWCTBA C LIBETHBIM 3KPAaHOM MOAAEPXMBAKOT 40 8 CMMBOJIOB. EC/M Bbl BBEAeTE
Mapob /MHEE, CUCTEMa aBTOMATUUECKU ODPEXET AAMHHY A0 HeobxoamMoM. ECan Bam HeOOXOAMMO
3aMEHNTb NapPOJIb, COTPUTE CTapble CMMBOJIbI M BBEAMTE HOBbIV MapOJib.

PernctpupytolLee yCTporcTBO: Bbibepute yCTPOMCTBO ANs perncrTpaumn BMoMeTpum.
3apeructpupoBaHHbix Ol (v10): Pernctpaums oTneuatkon nanbLes COTPYAHMKOB.

Bio-Photo: 3arpy3ute buomeTpuueckoe GOTO COTPYAHMKA.
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»  Hactpoiku nocelaemoctn

Haxmute [HacTpoiiku nocellaeMocTv] Ana Hactpolikm YPB.

Private Information Device Setting Attendance Setting App Setting Payroll Settings
Enable Attendance Yes Enable Holiday Yes
Self-Password Workflow Role  ----------

BkutounTb yuet nocelaeMocT: 3HaveHne no ymonuaHmio - [a. Ecim ycraHosneHo «Het» - nHopmaums
O MOCeLaeMOCTn COTPYAHMKA He MOKasbIBAKOTCA B OTYeTax W cratuctvke. (B cayyae BpemeHHbIX
COTPYAHWKOB MM AAPYTUX UCKIFOYEHNIA MOXHO OTKIFOUMTL YYET MOCELLAEMOCTN.)

Bkatounts npasgHvku: C NOMOLLUBHO  AAHHOW  GYHKLMM MOXHO BKIFOYATb Y4YeT MOCELLaeMOCTn B
NpasaHukM . 3HadeHne no ymonuaHumro - [a. Ecam ycraHoBieHO «HeT» - nocelleHua cOTpyaHMKa B
MPAa3AHNKN YUnTbIBATLCA HE OYAyT.

JMuHbliA naponb: Beeawte naponb ana web-uHTtepderica BioTA (pexunM  camoobCayXmBaHua) 1
MOBUABHOTO MPUNOXEHMA.

Posb pabouero npouecca: Bribeprte ponb pabouero npouecca Ans COTPYAHMKA.

»  Hactpoiiku npunoxeHus

HaxmuTte [HacTpoikn NpUAoXeHns] Ana yCTaHOBKM MNapaMeTPOB UCMOAb30BaHMA MOD. MPUAOXEHWA.

Private Information Device Setting Attendance Setting App Setting Payroll Settings

APP Status  Disable APP Role Employee

CratyC B MPUIOXEHNU: 3HaUYEHNE NO YMONYAHWIO - OTKIFOUEHO. ECm BbIOpaTh «BkarounTb» - COTPYAHMK
MOXET MCMONb30BaTb MOBUABHOE MPUNCEHNE.

Posb B NpUAOXeHUM: BbibepwTe poib COTPYAHMKE B MOOWIBHOM MPUAOXKEHWM.

»  JokymeHT

1. YcTaHOBMTE MapaMeTpbl HAMOMUHAHMA O CPOKE AENCTBMA LOKYMEHTA.

Private Information Device Access Setting Attendance Setting Document App Setting Payroll Settings

Document Expire Date Email Alert Alert Before

PykoBOACTBO Mosb3oBatens Bio TA8.0 21



Haxmute [JobanTs). MNepes Bamu NOABUTCA OKHO:

Document®* ----——---

Expire Date* 2019-10-31

Email Alert No

Alert Before® 0

Cancel

JoKyMeHT: BbibepuTe TMn A0KyMeHTa.

Cpok aeictma: Beeante AaTy OKOHYaHWA Cpoka AeNCTBMA AoKymeHTa. COTpyAHVKY OyAeT OTnpaBaeHo

YBELOMJIEHWE NEPE OKOHUGHMEM CPOKa AENCTBUA.
OnogelLeHWe Nno 3/1. noute: BuibepuTe OTNPaBAATL YBEAOMAEHWNE UM HET.
OnoBecTUTb A0: YCTaHOBWTE KOAMUECTBO AHEN, 3a KOTOPOE YBEAOMMUTb O OKOHUYAHMM CPOKA.
Haxmute [MoaTBepanTb] UTOObI COXPaHWTL BBEAEHHbIE AaHHbIE..
aTpruMedaHme:
PaccMoTpumM npumMep paboTbl CUCTEMbI ONOBELLEHMS 06 OKOHYaHWKM CpoKa AeNCTBUS.
(1) BBeaeHbl cnesyroume HaCTPOWKM:
a. Cpok pewctema - 2021-01-20
b. OnosectnTb A0 - 2 AHA
¢. OnoseueHme no .. MNoute - [la

(2) OnogellieHMe NO INEKTPOHHOW NouTe ByaeT oTnpasaeHo coTpyaHnky 2021-01-18 at 00:00 no nosoay

NCTEYEHNA CPOKa AENCTBMA.

(3) Ecm cpok aeicTBmA AOKYMEHTa He DyAET M3MEHEH, COTPYAHWK ByAET NONyYaTb OMOBELLEHWNA KAaXAbIN

aeHb B 00:00 nocne 2021-01-18.
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&
[na pesakTMpoBaHMa NapaMeTpOB HAMOMUHAHWA, HaXMUTE - CTPOKE LOKYMEHTA.

2. ,ﬂ,ﬂﬂ yAaneHna HanoMnHaHWA, HaxmuTe @ B CTPOKe AOKYyMEeHTa.
Prompt X

Are you sure to delete the selected document?

Haxwmure [[MoATBEPANTL] ANA NOATBEPXKAEHNA YAANEHNA.
»  Hactpoiku onnatbl

Haxmute [HacTpoiiku onnatbl] 414 BBOAA MAATEXHbIX AAHHbBIX COTPYAHMKA M HACTPOEK OMAaThl.

Private Information Device Setting Attendance Setting App Setting Payroll Settings

Payment Period* Monthly Payment Type* Cash
Bank Name Bank Account
AgentID Agent Account

Personnel ID

PexuM onnatbl: Bbibepute nepunoa pacyeta onnatbl. B aHHbIM MOMEHT BO3MOXEH TONBKO MOMECAYHbIN
pacyer.

Tvn onnatsl: Beibepute TMN onnatel ANA COTPYAHVKE. BO3MOXHbI CesytoLLME BAPUAHTLI:

Payment Type* Cash

Bank Account [ A

Cheque

Agent Account  Bank Transfer

HazBsaHwe 6aHka: Beeaute Ha3BaHWe BaHKka COTpyaHMKa.
Cuyet baHka: Beeaute Homep cueTa BaHka.
ID ArenTa: Beeaute ID arenTa.

Cuer areHTa: Beeante cuet areHTa.
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2. [Nocne 3anonHeHNA HEOBXOANMBIX AaHHbIX, HaxmMuTe [[TOATBEPANTL] ANA COXPAHEHMS.

Department Employee

& Bookmarks v Y Filters v

Add Delete Import Adjustment App More Z S 9D M e~ =
Employee ID First Name Department Device Privilege Area APP Status Fingerprint  Face  Palm VL Face
Department Employee hrq test o (@
100007 Department Employee hrq test,5 -] @
Department Employee hrgq test -] @ w
Department Employee hrq test [-] 3 @
Department Employee Not1 Authorized ) @ W

aTpuMedaHue: ViaeHTndrkatop COTpyAHMKa AOMKEH ObITb YHUKANEH.

3.4.2 PepakTnpoBaHue COTpyAHMKa

7
1. B crmncke cotpyaHMKOB Haxmute Ha ID COTpyaHMKa Mam Haxmute (¢ B CTpOKe C TpebyembiM

COTPYAHVKOM.
Edit X
Profile
Employee ID* First Name Denny
Department® Department Last Name
Position  ---------- Area” Area B
Employment Type  --------- Hired Date  2019-09-03
Pho
Private Information Device Access Setting Attendance Setting Document App Setting Payroll Settings
SSN Local Name Gender  ---------
Passport NO. Automobile License Motorcycle License
Contact Tel Office Tel Mobile
National Religion City
Address Postcode Email
Birthday

m cancel

2. [locne BHECEHMA M3MEHEHNI, HAXMMITE MOATBEPANUTL ANA COXPAHEHNA N3MEHEHWIA.
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3.4.3 YpaneHve coTpysHuKa

m

Boibepute coTpyaHWKa(oB) M HaxmuTe [YAanuTb] B BBEPXY CMKUCKa WAM HaXMMUTE B CTpoKe C

TPEOYEMbBIM COTPYAHVKOM.

Confirm X

Are you sure?

Cancel

Haxwmure [[MoATBEPANTL] ANA NOATBEPXKAEHNA YAANEHNA.

&prMedaHue: Koraa Bbl yaanaere COTPyAHVKa, MHPOPMALMA O ero MOCELLEHNAX YAANAETCA U3 CUCTEMBI.

3.4.4 TpynnoBble fAeNcTBMA C COTPYAHUKAMM

1. FpynnoBgas npuesska

C NoMOLLEIO QYHKLMM TPYNMOBOW MPUBA3KUA MOXHO WM3MEHATb OTAEN, AOMKHOCTb, 30HY, aKTMBMPOBATb
MCMbITaTENbHBIN CPOK MAM OTCTPaHUTL COTPYAHWMKA.

(A) OTMeTbTE HY>KHbIX COTPYAHWKOB W BbIOEPUTE HYXXHOE AENCTBME B NMyHKTE «HacTporika», And npumepa
PACCMOTPUM BapUaHT «/I3MEHUTb OTAE»:

Department Transfer X

Department*: ----------

Remarks:

Cancel

(B) N3 cnncka oTAenoB BbIGEpUTE HYXHBIN.
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(C) Haxxwmure [[NoatBepanTtb] And NpuBA3KK OTAENA.

,EprVIMeL{aHMeI Onepaumm no NpuBA3KKM  AO/KHOCTK, 30HblI M UCMbITaTe/IbHOTO CPOKa  ABNAKOTCA

aHaNOrNYHbIMM.
2. OTCTpaHeHne CoTpyAHMKOB

CDyHKLI‘l/IFI OTCpaHeHnAa COTPYAHMKOB MO3BONAET YBONTb COTPAHMKA MAW N OTKIHOUNTL PacHeT pa6ouero
BPEMEHN AN HETO.

(A) BoibepuTe Hy>XHbIX COTPYAHMKOB W HaxxmuTe [HacTpoiika] > [OTcTpaHeHue] Ana BBOAa MapameTpoB

OTCTPaHeHMs.

Resignation X
Resignation Date*: 2019-08-14
Resignation Type™:  Quit

Attendance®: Enable

Reason:

Cancel

BeeanTte cneayrolme napameTpbl:
Jata oTCTpaHeHua: YCTaHOBKMTE AaTy OTCTPAHEHMA.

Resignation Type: Bbibepute Tvn oTcpaHeHus. Bo3MoOXHble BapuWaHTbl Yxoa4 C paboTbl, YBOAbHEHME,
OtctpaHenme, MNepesoa, CoxpaHeHne paboTbl 6e3 3apnaatbi:

OTKHOUNUTb YUET NOCELLGEMOCTU: BKNFOUNT, €CIM HEOBXOAMMO BBIKIFOUMTL YUeT pabouero BpemMeHu Ans
COTpyaHwKa (B 3ToM cyuae AaHHble Noab3oBaTens byAyT yAaneHbl U3 YCTPOWCTB).

MNpuunHa: Beeante npuymHy OTCTPaHEHWA.

(B) Haxxmute [[NoaTBEpANTL] ANA COXPAHEHWA M3MEHEHWA.

3.4.5 BkitoueHne/oTkI04eHne MOBMABHOTO NPUIOXKEHNA

1. Boibepute Hy>XHbIX COTPYAHMKOB M3 Clncka 1 HaxmuTe [[MpunoxeHune] > [Bkatounts/OTKNHOUMTE] A9

BK/IFOUEHWA/OTKNOUEHMA A0CTYNa K MOOUABHOMY MPUAOXKEHMIO.
Prompt X

Are you sure to enable mobile application 1
items

Cancel
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2. Haxxwmute [MMoATBEpAMUTB] AN NOATBEPXKAEHNA BKIKOUEHNA MPUNOXKEHMA.

3.4.6 PeCHXpOHM3aLMA C yCTPONCTBOM

JanHHaa QyHKUMA MO3BONAET CUXPOHM3NPOBATL MHPOPMALMIO O MOIb30BaTeNe C YCTPOUCTBOM (13 M0 B
YCTPOWCTBO).

1. BoibepuTe Hy>XHbIX NOAb30BaTENel U3 cnmcka 1 HaxxmmTe [ELWE] > [PeCMHXPOHM3aLmMa C yCTPOMCTBOM].
Prompt X

Are you sure to resynchronize user data to
device?

Cancel

2. Haxxmure [MMoATBEPAUTL], A8 CUHXPOHM3ALMN AAHHDBIX.

3.4.7 TloBTOpHAaA 3arpy3ka C yCTponcTBa

JaHHaa GyHKUMA NO3BONAET 3arpy3uTb MHPOPMaLMIO O COTPYAHMKaX 13 yCTpomncTea B 10

1. BoibepuTe HyXHbIX NoAb30BaTeNen U3 cnmcka n Haxmute [EWwé] > [MoBTOpHaA 3arpysska C yCTponcTBa]
JN1A MOBTOPHOW 3arpy3ki MHGOPMaLIMM O BbIOPaHHBIX MOb30BATENAX C YCTPOMCTBA.

Re-upload from device X

Device* All

Serial Number FV

Specified

Cancel

2. Haxxmute [[MoATBEpAMTB] 4018 33rpy3KM AaHHBIX C YCTPOWCTBA.

3.4.8 YpaneHve 6buomeTpnyeckmx wabaoHoOB

BbiGepuTe HyKHbIX COTPYAHWKOB M3 CnMcKa 1 HaxmuTe [EWE] > [Yaanuts 61oM. wabnoH].
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Delete Biometric Template
Fingerprint': No
Face®: No
Finger Vein*: No

Palm*: No

m Cancel

BbibepuTe, Kakme AaHHble HEOOXOAMMO yaanuTb 1 HaxmuTe [[ToATBEPANTL]. BromeTpuueckme AaHHbIE

ByayT yAaneHsl C yCTpoicTaa.

3.5 OtcTpaHeHve nepcoHana

3.5.1 Job6aBuTb OTCTPaHeHMe

1. Boibepute [MepcoHan] > [CotpyaHuk] >

COTPYAHMKOB.

Add

Department

Employee Q

Employee ... First Name

1001
1004
1005
1006
1007
1008
1009
72601
9

10
70901

Resign Date*
Resign Type*

Resign Reason

ke
1004
1005
1006
lixian
1008
1009
72601
Katharine
Test
70901

Hn: .-

2019-08-14

Quit

14

Last Name Department

Duan departmentl
departmentl
Department
Department
hwang Department

departmentl
departmentl
departmentl
departmentl
departmentl

> Total 268 Records

Attendance® Enable

[OtctpaHerune] > [[obaBuTb] ans HaCcTPOMKM OCTpaHeHWs

Selected 0

Employee ... First Name Last Name

m Cancel
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BeeanTe cneayrollme AaHHbIE:

CoTpyAHVKL: BbibepuTe HyXHbIX COTPYAHWMKOB M3 Cnncka. (Bbl MOXETE MCMOB30BaTh GUALTP NO UMEHM,
1D nnn otaeny).

[Jata otcTpaHeHus: BoibepuTte AaTy OTCTpaHEHMS.

Tvn oTcTpaHeHus: Bbibepute TMN OTCTPaHeHWs. BO3MOXHblE BapuaHTbl: ¥xo4 C paboTsl, YBOAbHEHME,
Otctpanenne, MNepesog, CoxpaHeHne paboTbl Hell, 3apnaatbl.

MpyumHa OTCTPaHeHus: BBeanTe NpUUKMHY OTCTPaHEHNS.

OTKOUUTb YUET NOCELLGEMOCTU: BKNHOUNT, €CIM HEOBXOAMMO BBIKIFOUMTL YUeT pabouero BpemMeHu Ans
COTpyaHwKa (B 3TOM cyuae faHHble Noab3oBaTens byAyT yAaneHbl U3 YCTPOWCTB).

2. [Nocne BBOAa Aetaneit, Haxmumte [[oATBEPANTL] A1A COXPAHEHWA N3MEHEHNI.

3.5.2 YpaneHve oTcTpaHeHus

BoibepuTe HyXHbIX COTPYAHWMKOB M3 CMMCKa W HaxmuTe [YAanuTb]l man Haxmumte E B CTpoke

OTCTPaHeHUs.

Prompt X
Are you sure to delete the selected 1 items?

Cancel

Haxmute [[MoATBEpANTD] AN yAANEHWA AaHHBIX OO OCTPaHEHMMN.

3.5.3 BocctaHoBAeHMe cOTpyAHMKA

[aHHasa dyHKLMA NO3BONAET BOCCTAHOBWTL OTCTPAHEHHOTO COTPYAHMKA M3 CNCKa.

1. Beibepute COTPYAHMKOB, KOTOPbIX HEOOXOAMMO ybpaTh M3 yaaneHHbIX. Haxmute [BoccTaHoBUTE] A
BOCCTaHOB/IEHWA COTPYAHMKOB.

Prompt X
Are you sure to reinstatement 1 items?
Cancel

2. Haxxwute [[NoatBEpANTL] 415 BOCCTAHOBAEHMS.
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3.5.4 OTkntoueHne yyeTa noceL,aeMocTu

[lns OTKNOUEHWA yueTa NMOCELLAeMOCTU ANs COTPYAHWKOB CAenaite caeayroLlee:

1. BoibepuTe oTCTpaHEHbIX COTPYAHMKOB. HaxkmuTe [OTKAHOUMTB YHET noceLlaeMocTy].
Prompt X

Are you sure to disable attendance function 1
items

Cancel

2. Haxxmure [MNoatBepanTb] 418 OTKNFOUEHNA YUETa NOCELLAEMOCTU COTPYAHMKA.
&[prumedaHue:

1. Haxxmute [MIMNopTrpoBaTh] 414 MMMOPTMPOBAHMA CMMCKa OTCTPAHEHDBIX COTPYAHMKOB 13 paiina.

~ o
2. Haxxmute [N 3KCMOPTA CNMCKa OTCTPAHEHbIX COTPYAHMKOB B daii.
3.6 Pabounn npouecc

3.6.1 Ponb

» [o6asnTb posb

1. BoibepuTe [MepcoHan] > [Pabounii npouecc] > [Posb] > [[lobauts] aAns aobasaeHns poam.

Add X
Code™: 32
Role Name*:

Description:

Cancel

Beeante cneayrolime napameTpbl:
Koa: Beeante yHvKanbHbIV KO4 pOAU.

HassaHwe poan: Beeaute yH1KaabHOE Ha3BaHWE POJIN.
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Onncanwe: Beeaute onmcaHve ponu.

2. Haxxwmure [[MoAtBEpAMTL] NOCAE BBOAA NAaPaMETPOB.

» YpaneHue ponu

Boibepute ponb (Mam ponn). Haxmute [Yaanuts] nam Haxmmute @ B CTPOKE POJM.
Prompt X
Are you sure to delete the selected 1 items?

Haxwmute [[MoATBEPANTB] ANA yAANEHNA POAU.

&TpyMedaHme: Ponb He MOXeT OblTb yAaneHa, eCiM B Hel eCTb COTPYAHWMKM MAM OHa NpuBA3aHa K
pabouyemMy NpoLLeccy.

»  HasHaueHue coTpyaHMKOB

1. BoibepuTe Hy>XHYH posb 1 HaxmuTe [HazHaumnTb CoTpyaHUKA] ANA NPUBA3KM COTPYAHWKA(OB) K POSIN.

Assign Employee X
Department Employee Q Selected 0

Employee ... First Name Last Name Department Employee ... First Name Last Name
1019 kbz1019 Department

102 kbz102 Department one

1020 kbz1020 Department

1021 kbz1021 Department

1022 kbz1022 Department

1023 kbz1023 Department

1024 kbz1024 Department

1025 kbz1025 Department

1026 kbz1026 Department

1027 kbz1027 Department

1028 kbz1028 Department

1n20 L1020 NAanarknsand

20 v Total 10209 Records < > 4 Page m

m cancel

2. BbibepuTe HyXHbIX COTPYAHWKOB M3 ClMcCKa (Bbl MOXeTe OTQUAbTPOBATb COTPYAHWKOB MO OTAENY,
MMEHW, KOLY COTPYAHVIKA).

3. Haxxmure [MMoATBEPAMUTB] ANA MPYBA3KM COTPYAHMKOB K POJIN.
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3.6.2 Pabounin npouecc

> [obasneHne pabouero npoueccy

1. Select [MepcoHan] > [Paboumi npouecc] > [Mpouecc] > [JobaeuTtb] Ans AobasneHWe pabouyero

npotiecca.
Add X
Start Date* End Date*
Code* Name*
Content Type* --------- Employee
Position  ------—---- Department --—-—-----—--
Node Number Node Name operation

Cancel

Beeaute cnesytolime AaHHbIE:

[Jata Havana/[ata oKOHUYaHWA: BBeanTe AaTy Hauana M AaTy OKOHYaHMs pabouero npoLiecca.
Koa: Beeaunte koa pabouyero npouecca.

Ha3BaHue: Beeante HazeaHWe pabouero npouecca.

Tvn coaepXxuMoro: BeibepuTte T1n pabouero npouecca (CTaxmnposka, OTMyCK, CBEXYPOUHbIE U T.A4.)

CoTpyaHuk: BeibepuTte COTPYAHMKOB, KOTOPLIX MPMBA3aTL K paboueMy npoLeccy.

JomxHoCTb: Haxmumte AN1A BbI6Opa AOMKHOCTM ANA MPUBA3KM.

Department: Haxmute Ans BbIbopa oTaena AN NpvBA3Ku.
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2. MNocne BBOAA MHDOPMALIMK, HAKMUTE s 106aBAeHNS y3na.

Node Number + Node Name operation

1 T

3. YcTaHOBWTE HOMEP M MMA Y3Na, HaxmuTe [[loaTBepanTb] Ans A06aBAeHWs pabouero npoLecca.

&[prumedaHue:
1. Ecam BbI NpurBsA3bIBaeTe K pabouemy MpouUeccy COTPYAHMKOB, BaM HEAOCTYMHbI GYHKLMM MPUBA3KM
JNOMKHOCTEN W OTAENOB.

2. Ecam cotpyaHWK, AOMKHOCTE M OTAeN He BbibpaH, WCMOoAHWTeneMm npouecca ByAeT COTpyaHUK C
OTAeNoM, HO 63 A0IKHOCTM (eCM y OTAeNa COTPYAHMKA HET CNELIMaNbHOTO YTBEPXKAEHNS)

3.6.3 Pabouwni y3en

Koraa pabounii npouecc NpuBA3aH, Bbl YBUAMTE CAEAYIOLLYHO KapTUHY:

Wekomeadmin () v {7

Personnel

Workflow Node

Department

8 Bookmarks~ Y Filters v
B oy 7 2 9 m =
F « =

B Workfiow Workflow Name % Code & Name % Approver Approver Scope Notifier Notifier Scope
al Log Approval 2 2 HR Al Own Department @
Own Department @

al Log Approva 1 1 Department Manager Own Department

PykoBOACTBO Mosnb30Batens Bio TA8.0 33



1. Haxxmute Ha Ha3BaHme paboyero npoLuecca nav HaxmmTe NS PeAAKTUPOBAHMA y3Na.

Edit X
Node Number* 2 Node Name* second
Approver 2 Approver Scope wn Department
Notifier 1 Notifier Scope  Own Department
Cancel

Beeante cneayrolime AaHHbIE:

Koa y3na: Koa y3na He MOXeT ObITb M3MEHEH.

HassaHue y3na: Bbl MOXeTe M3MEHUTL Ha3BaHWeE y3a.

YTBepxgaroLmin: Haxmute BbIOEpUTE POAK, KOTOPbIE MOTYT YTBEPXKAATb POJb.

Obnactb yTBepXaAeHUA: Ecnv BbibpaHo "CoOCTBEHHBIV OTAEN", COTPYAHWMKM BbIOPAHHOW POV MOTyT
YTBEPXAaTh 33ABKM M3 COBCTBEHHOTO oTaena. Ecam BbibpaHo «Bce», cotpyaHuku BoIBPaHHOM poamn MoryT
YTBEPXAaTh 3aABKM BCEX OTAENOB.

YBenoMaoLWmMiA: Haxmure AN1A BbIOOpa POV MoayYaTens yBeAOMAEHHN.

O6nactb yBegoMeHus: Ecam BbibpaHo "CoBCTBEHHbIM OTaen”, COTPYAHWUKM BbIGPAHHOW pOAM MOryT
noayuYaTb yBeJOMAEHWUA U3 CBOEro otaena. Ecau BbibpaHo «Bce», COTpYAHVKM BbIOPAHHOW POAM MOTyT
noaydYaTb YBeAOMAEHMS MO BCEM OTAENAM.

2. [Mocne BBOAa AaHHbIX, HaxmuTe [MMoATBEpAMTL]. Koraa coTpyaHWK MOAGET 3aABKY, OHa AOMKHa ObiTb
0f0DpeEHa YTBEPXKAAFOLLMM NNLIOM.

Hanpumep:

Cotpyanuk ¢ ID 1 oTHOCKTCA K OTAENY KaZPOB M ero A0/KHOCTL HR.

Cotpyanuk ¢ ID 2 OTHOCKUTCA K OTAENY KaApOB M ero AOMKHOCT HR, ero ponb meHexep.
Cotpyaruk ¢ ID 2 oTHOCUTCA K OTAENY KaApPOB U ero A0mKHOCTE HR, ero posb Wed.

Pabounii npouecc co CBEPXYPOYHON PaboTon ans coTpyaHmKa ¢ ID 1 nokasaH Huxe:
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Edit

Start Date® 2019-02-01 End Date* 2019-02-28

Code* 999 Name* 999

Content Type* Overtime Employee

Department HR Department

Position  ----------
Node Number + Node Name operation
1 manage Ty
2 boss ||

3asBKa Ha CBEPYPOUHYO PaboTy COTPYZAHWKA AO/KHa MPOWTM ZBa y31a COrNacoBaHWUS: MeHeaxepa u

pykoBoauTens. Pabounii Npouecc y310B NoKasaH Ha PUCYHKE.

Wekomeadmin () v {7

7.El'-'ﬂ Personnel

®Q Department

2 Organization

Workflow Node Workflow Builder

& Bookmarks Y Filters »

/Z 2 9 0O =

T e Workflow Name % Code % Name % Approver Approver Scope Notifier Notifier Scope
2 boss Own Department Own Department (24
Own Department @

1 manager Own Department

HaxmuTe Ha Ha3BaHWe pabouero NpoLecca Ana peaakTMpoBaHWs y3a.
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Edit X

Node Number* 2 Node Name* boss
Approver = ---------- Approver Scope  Own Department
Notifier =~ ---------- Notifier Scope  Own Department

Boibepute Ponb 1 0bnacTb yTBEPXAEHMA M yBEeAOMAEHNA. [na npumepa, 06acTb yTBEPXEHWA BbiOpaHa
«CobcTBeHHbIN oTAeN». [NepBas y3en - «MeHesXep» YTBEPXAArOLWMA, BTOPOW y3en — «LLed».

Haxmute [[oATBEPANTB] 1 Bbl YBMAMTE CEAYHOLLMIA CMINCOK Y3/10B:

=co Personnel Wekomeadmin () v {7

Workflow Node

Workflow Builder

Department

®Q=E

& Bookmarks v Y Filters v
v 7 2 9 m =
Workflow Name % Code % Name % Approver Approver Scope Notifier Notifier Scope

2 boss Own Department Own Department @
1 manager Own Department Own Department @

Koraa nonb3oBatens 1 nogaeT 3asBky Ha CBEPXYPOUHYrO paboTy, Mnonb3oBaTeNs 2 MNoayyaer
yBeLOMAeHMe. [Tocne yTBepXAEHMA NMOMb30BATENEM 2, MOb30BaTeNb 3 NOAyYaeT yBegomaeHne. Koraa
BCE Y3/bl YTBEPAAT 3adABKy, MNOAb30Batenb 1 noayumt yseaomaeHue O yreepxaeHun. ([Mpouecc
YTBEPXAEHMSA 3aIBOK MOXHO MPOM3BOANTL Yepe3 PeXMM CaMOOBCNyKMBaHWA)

3.6.4 YpaneHue pabouero npouecca

BbibepwTe MpoLEecchl M3 Cn1cka Paboumnx MPOLEecco v Haxmute [YAanuTs] vav Haxmute | B CTpoke

npouecca, KOTopbli TpebyeTca yaanuTb.

Prompt X

Are you sure to delete the selected 1 items?
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Haxmute [[MoaTBepanTb] AN yaaneHna paboyero npouecca.

&TpuMedaHume: Pabounii npouecc He MOXET ObITb YAaNneH, eCM MCNONb3YETCA.

3.7 YnpaBneHve fOKyMeHTaMu

3.7.1 JobaBneHune Tna JOKyMeHTa

1. Select [MepcoHan] > [Hactporiku] > [JokyMeHT] > [[JobasuTb] ans j0baBAeHUsA TUMa AOKYMEHTa.

Add X

Cert Code*: 34

Cert Name*:

Cancel

Beeante cneayrolime AaHHbIE:

Koa aokyMeHTa: BBeaute KO4 KOAyMeEHTa.

Ha3saHue aokyMeHTa: BBeanTe Ha3BaHve AOKYMEHTa.
2. Haxxwmure [MoarBepanTb] Ans noHaBAeHNS.
&[prumedaHue:

1. Haxxmute [MIMNopTrpoBaTh] 414 MMMOPTMPOBAHMA CMNCKa OTCTPAHEHDBIX COTPYAHMKOB 13 paiina.

r~ o
2. Haxxwmute [N 3KCMOPTA CMMCKa OTCTPAHEHbIX COTPYAHMKOB B daii.

3.7.2 YpaneHve Tna fOKyMeHTa

|
Bbibepute Tmnbl, KOTOPblE HEOOXOAMMO YAMUTb U HAKMUETE HaxXMuUTe [YAanuTb] nanM HaxmuTe E B

CTPOKe AOKYMEHTa ANA yAaneHnA.

Prompt X
Are you sure to delete the selected 1 items?

Cancel

Haxwmure [[MoatBepanTb] 4na yaaneHma nHGopMaLLm O JOKYMEHTE.
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aprMedaHme: JokyMeHT, KOTOPbIN B AaHHbI MOMEHT MCMOMb3YETCA, HE MOXET ObITb M3MEHEH..
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[naBa 4 YcTpouctea

Passnen «Ycrporictso» no3sonseT A06aBNATb YCTPOWCTBA M M3MEHATb WX napameTpbl. OH no3sonset
YNPaBAaTb NOAKNOUEHHbIMM K CUCTEME YCTPOMCTBAMM, B TOM YMCAE BM3YaNnbHO. Takke, C MOMOLLBH HEro
MOXHO 3arpyxaTb JaHHble MO MONb30BaTeNAEM, CKaumBaTb KOHPUIypauuro o6opyAoBaHWMA U
3YCNOPTUPOBATL PA3NUHbIE OTYETLI.

4.1 YnpaBneHue ycTponcTeamum

CHayvana BaM HeOOXOAVMMO HaCTPOWTb COeAMHEHWE C YCTPOMCTBOM, MOCAE YCMELHOrO COeAMHEHWS Bbl
MOXeTe BUAETb MHPOPMALMEO O MOAKAOUEHHbIX YCTPOWCTBAX U OCYLLECTBAATS MOHWUTOPWHT, 3arpy3ky van
BbIFPY3KY AaHHbIX.

Boibepute [YcTpoicTBo] > [YCTBOMCTBO] uTOOBI yBUAETL MHTEPDENC ynpaBaenua ycTpoicteamu. Bce
NoAKNHOUEHHble YPB yCTpOMCTBa OTOOPa3ATLCA B CIMCKE, KOTOPbIM MOKa3aH Ha KapTUHKe:

Device

Device
& Bookmarks v Y Filters v

Add Delete New Area Clear Pending Command Data Clean Data Transfer Device Menu /Z /S 9 0O ~ =
Serial Number Device Name Area Device IP State  Last Activity UserQty. FPQty. FaceQty. PalmQty. Transaction Qty. Cmd

Auto add Area A 192.168.212.100  ©  2019-10-3110:27:07 1 0 0 0 55
Auto add Area A 192.168.212.101 ° 2019-10-30 16:10:44 19 4 0 0 0
Auto add Not Authorized  172.31.1.10 ' - - - - -
Auto add Not Authorized  172.31.1.10 '
Auto add Not Authorized  172.31.1.10 '
Auto add AreaB 192168212171 ©

cooooo

e App

Configurations

CnnCoK yCTPOWCTB MOKa3bIBAET CNEAYHOLLYHO MHPOPMALLMKO:
CepuitHbI HoMep: oka3blBaeT CepUMHBIA HOMEP YCTPOMCTBA.

Nma yctpoiicTa: [1okasbiBaeT MMA YCTPOMCTBa. [NA aBTOMatMyecku A0OaBAEHHBIX YCTPOMCTB MMA
obo3Havaetca «Auto_add».

30Ha: [Noka3bIBaeT B Kakyto 30HY MPWBA3aHO YCTPOMCTBO.
IP apapec yctpoicTsa: Noka3bisaeT IP agpec ycTponcTsa.
Mogenb yctpolicTsa: [okasbiBaeT MOAENb MOAKIFOUEHHOTO YCTPOMCTBA.
Bepcms npolumekn/Bepcus Push: no3assiBaeTr Bepcuto npolvekm / Bepcuio Push.
CoctosiHue: 9 nokasbiBaeT UTO YCTPOMCTBO MOAKAOUEHO,

© nokasbiBaeT YTO YCTPOMCTBO OTK/HOUEHO,

MOKa3bIBAET, UTO YCTPOMCTBO TPEBYETCA MEPEHECTM M3 30HbBI MO YMONUAHMIO.

MocnesHaa akTMBHOCTL: [okasbiBaeT, KOraa NocieAHn pas bbina yCTaHOBAEHa CBA3b C YCTPOUCTBOM.

Monb3oBatenu: MokasbiBaeT KOAMUECTBO NONL30BATENEN, 3aPErUCTPUPOBAHHOE Ha YCTPOMCTBE.
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Kos-Bo otn. nanbLa: MNokasblBaeT KOAMYECTBO 3aPerncTpPUPOBAHHbIX OTMEYATKOB MNasbLEeB.
Kon-Bo anL: MNMokasbiBaeT KOMMYECTBO 3apervcTPMPOBaHHbIX WabAOHOB NLL.

Kon-Bo prcyHKOB NaA0HW: [10Ka3bIBaET KONMUYECTBO 33PEMMCTPMPOBAHHBIX LLIAONOHOB NajOHEN.
Onepauma: Noka3bIBaeT KONMYECTBO onepaLnii YPB Ha ycTpolicTse.

MNocneHAa CMHXPOHM3aLMA: [oKasbIBaET BPeMA NOCNEAHEN CUXPOHM3ALMM AaHHBIX C YCTPONCTBOM.

4.1.1 JobaBneHne YPB ycTponcTtBa

CyluecTsytoT aBa cnocoba Aobasnenms YPB ycTpolicTs: pyyHOe M aBToMaTuYeckoe.

> PyuHoe aobasneHre YPB ycTpoiicTBa

1. BoibepuTe [YcTpotricteo] > [Ycrpoiicteo] > [[lobaBuTb] ans pydHOro A06aBaeHUs YCTPOMCTBA.
Add

Device Name*

Serial Number* Device IP*
Area ---------- Timezone* Etc/GMT+8
Registration Device* No Attendance Device* Yes

4

Request Heartbeat* 10 Transfer Mode* Real-Time

Cancel

BeeanTe nHbopmaumro 0b yCTponcTae:

Nmsa ycTpoiictea: BeeanTe nma yCTpoOnCcTBa (MakcnmMansHO 50 3HaKoB).
CepwuiiHbIn HOMep: BeauTe CepuiiHbIN HOMEP YCTPOMCTBA.

IP anpec yctpoiictsa: Beeante IP aspec ycTponcTaa.

30Ha: BeibepuTe 30HY 414 YCTPOMCTBA M3 BbINAZAFOLLErO CmcKa.

YacoBoW noAc: Koraa BeIbpaH 4acoBow NoAC, YCTPOMCTBO ByAeT aBTOMaTMYeCk OOHOBAATL BPeMS C
y4eTOM BblIBpaHoro nosca.

YcTpolicTBo ans pernctpaumu: B ciayyae aktmeaumm AaHHOTO NyHKTa, MHPOPMaLIMA O COTPYAHMKAX,
3aperncTprpPOBaHHbIX Ha AAHHOM YCTPOICTBE, ByzeT 3arpyxeHa B 0.

YCTpPOWCTBO And y4eTa NoceLlaeMocTu: BolbepuTe, y4aBCTBYET M YCTPOWCTBO B pacdeTe YPB.

MoATBepXAeHWe paboTbl: YCTaHOBWTE NePUOANYHOCTL Nepeaaqm AaHHbIX YCTPORCTBOM B CUCTEMY.
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PexuM nepesaumn: YCTaHOBUTE pexum nepesayun AaHHbix mexay 10 n ycTponcTBOM. BO3IMOXHO pexmnm
PEANBLHOTO BPEMEHM MM NEePesaya NPy CUHXPOHMU3aLIMN

Transfer Mode* Real-Time

Timing

2. Haxxwmure [Moarsepantb] Ans A0OaBAEHMS YCTPOMCTBA.

&TpuMedaHwme: Koraa cotpyaHuk byaet AobaBneH B yCTPOMCTBO, MHOOPMALIMA O HEM ByAeT 3arpyxeHa
Ha cepsep aBTOMaTMUeCckM. OHa CUHXPOHM3MPYETCA C YCTPOMCTaBaMy B TOM Xe 30He.

» ATOMaTn4eckoe fobasneHme YPB ycTpoiictea

BONbLUMHCTBO YCTPOWCTB He TPeDOYrOT pydHOro AobasneHua. Bel mMOxeTe moaknoumtb mx yepes HTTP
MPOTOKOJ, HAaCTPOMB HEMOCPEACTBEHHO YCTPOMCTBO. [py MEePBOM MOAKIFOUEHNM YCTPOMCTBA K CEpBEPY
OHO MOABMTCA B CMAMCKE YCTPOMCTB. [lna HacTPOMKM YCTPOMCTBA ODpaTUTECTb K €ro PyKOBOACTBY
NoJb30BaTeN .

&TpyMedaHme: YCTponcTBO, A0DaBNeHHOe aBTOMaTMYecku, JAOMKHO ObiTb MpWBA3aHO K 1060
MO/b30BaTENLCKOW 30HE(30Ha MO YMONYaHWMIO paboTaTh He ByAeT, TONbKO AN A0DaBAEHMSA YCTPOWCTB).

4.1.2 PepaktnpoBaHMe napamMeTpoB yCTPOUCTBA

Haxmute Ha MMa yCTPOICTBa MM Ha 3HauUoK - B CTPOKe YCTPOICTBa, KOTOPOE HaA0 PeaakTMPOBaTh.

Edit X
Device Name* Auto add Access Control Device* No
Serial Number* Device IP*
Area* gaimingtest Timezone* Etc/GMT+8
Registration Device* No Attendance Device® Yes
Request Heartbeat®* 10 Transfer Mode* Real-Time

BkuitounTb KOHTpOIL AOCTyMa: [103BONAET akTMBMPOBATE QYHKLMM KOHTPOAA AOCTYMa Ha YCTPOMCTBE, Npu
BK/IKOUEHME YCTPOMCTBO aBTOMATMYeCKM MOABMTCA B pasgene «octyrn» (TOAbKO ANA YCTPOWCTB C
NOAAEPXKKOW NPOCTOro KoHTpons Aoctyna (Simple AC).
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apnMedaHme: CepuidHbld HOMEP U IP aapec M3MEHWUTL HEBO3MOXHO. VIMA YCTPOMCTBO AOMKHO ObITh
YHVKaNbHO.

4.1.3 YpaneHue ycTpoucTBa

R
1. BbibepuTe yCTPOCTBO W HaxmMuTe [YAAAUTb] MM HaxmuTe X B CTpOKe YTPOCHCTBa.

Prompt X
Are you sure to delete the selected 1 items?
Cancel

2. Haxxwmure [MoarBepanTb] Ans yaaneHusa BbIOpaHHOMO YCTPOMCTBA.

4.1.4 HoBag 30Ha

Buibepute [YcTponcTao] > [YcTpoictBo] > [HoBas 30Ha] Ans co34aHWsA HOBOW 30HbI.

4.1.5 Oumnctka oXXmAaroLWmx KOMaHA,

Bbibepute ycTpoinctBo M Haxmute [OumcTuTb oxujarowme KoMaHapl]l. Haxwmute [[loatBepAnTs] Ans
OUMCTKM OXMAAROLLMX KOMaHA,

Prompt X

Are you sure to clear all the pending
commands?

Cancel

4.1.6 Oumnctka AaHHbIX

» OumncrKa AaHHbIX O nocewaeMocCTm

1. Boibepute ycTponcTBO M HaxkmMuTe [OUncTuTb AaHHble] > [OUMCTUTL JaHHble O NoceLLaeMocTy].
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Prompt X

Are you sure to clear all the transactions in

selected 1 device(s)?

Cancel

2. Haxxwmure [MoatBepanTb] Ans yaaneHus Bcex COObITUIA C yCTPOICTBA.

» Ouncrka poTo permcrpaumm
Bbl MOXeTe 0UncTnTE GOTO PerncTpaLLmm C yCTpomncaa.

1. Bbibepute ycTponcTBo 1 Haxmute [OUnCTUTb AaHHble] > [OuncTuTb 3acHATble GoTo](Mcnonb3yeTcs Ans
yAaneHna otorpaduin CobbITUIA pernctpaumm):

Prompt b

Are you sure to clear the capture of selected 1

device(s)
Cancel

2. Haxxwmure [MNoarsepants] to ana yaaneHue Gotorpaduin.

»  Ounctutb BCe AaHHble
Bbl MOXeETE OUNCTNTB BCE AaHHbIE Ha YCTPOWMCTBE.

1. Boibepute ycTponcTBO M HaxkmuTe [OUncTUTb AaHHble] > [OUMCTUTL BCe AaHHbIE].

Prompt X
Are you sure to clear all the data in device?
Cancel

2. Haxxwmute [[MoATBEpAMTB] ANA yAaneHWe BCEX AaHHbIX.

4.1.7 ObMeH gaHHbIMMK

> 3any3VITb AaHHbIE€ MO0/Ib30OBaTENA

Mcnonb3syetca And 3arpysku AaHHbIX O COTPYAHMKax 13 ycTpoictea B [10.
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1. BbibepuTe ycTpoiCTBO U Haxkmmte [OBMeH AaHHbIMM] > [3arpy3unTb AaHHble NMOAb30BaTENS).

Upload User Data X

Employee”  Specified

Employee ID = All

Specified
Vs

Bbl MOxeTe BbIbpaTh BCEX COTPYAHMKOB MM BbIOPaTh KOHKPETHbIX No ID.

2. Haxxmure [MNoateepanTb] A 3arpy3kM NOAb30BATENBCKUX AAHHDIX.

»  3arpy3utb onepaLym
Bbl MOXeTe 3arpy3uTb onepaummn perncrpaumn 13 ycrpoicrtsa s 0.

1. BbibepuTe ycTpoiCcTBO U Haxkmmte [OBMeH AaHHbIMM] > [3arpy3unTb onepaLpmio].

Upload Transaction X

Transaction™  Specified

All

Start Time -

End Time

Bol MOxeTe BbIOpaTh 3a Kakol NEPUOZ 3arpy3nTb AaHHbIE O PErMCTPaLMN.

2. Haxxmure [MoarsepanTb] Ana 3arpy3ku AaHHbIX.

»  CMHXPOHMV3aLMA AaHHbIX C YCTPOMCTBOM

BbinonHsaetcs CMHXPOHM3aUKMA AaHHbBIX cepBepa C yCTpOVICTBOM. HpMMeHFIeTCFI B Ciydae eC/im AaHHble Ha
Pa3HbIX yCTpOVICTBaX HecoBnaaaroT BCNEACTBMM HEMO1a40K CO CBA3bHO MW APYTNX I'IpO6J'IeM.
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Bbibepute yCTpOWCTBa, B KOTOPbIX HEOBXOAMMO CUXHPOHWM3MPOBATL AaHHble U Haxmute [OBMeH
JaHHbIMKM] > [CUXPOHM3MPOBaTL AaHHble C YCTPOMCTBOM]. Bbibepute kakue JAaHHble HEOBXOAMMO

CMHXPOHM3MPOBATD.
Sync Data To Device X
Employee Photo
Fingerprint Face
Palm Bio-Photo
Finger Vein
Cancel

Haxwmute [[ToATBEPANTB] AN CUHXPOHM3ALMN.

& [puMedaHnme: Bo Bpems CMHXPOHM3aUMKM Ha YCTPOUCTBe ByAyT yAaneHbl BCe AaHHble (KpOMe XXypHana
perncTpaumm) 1 3arpyXeHbl 3aHOBO. YbeanTeCh B HAAEXHOCTM COEAMHEHMSA N MUTAHKA.

4.1.8 MeHto ycTponcTBa

» [lepesarpyska
MbI MOXEM YyAaNEHHO OTNPaBUTL KOMaHAYy Ha nepe3arpysky.

B cnucke yCTpoNCTB BbibepuTe HEOOXOAMMbIE U HaxmmTe [MeHto ycTpoicTea) > [[epesarpyauts].
Prompt X
Are you sure to reboot of selected device(s)?

Cancel

Haxwmure [[MoATBEPANTL] ANA NEepe3arpyskmn yCTPOVCTBa.

» [lpoyects nHdopmaumto

CunTbiBaHME MHGOPMALIMK O YTPOWCTBE, KOTOPas OTOBPaXaeTCcA B CMMCKE YTCTPOMCTB.

Prompt %

Are you sure to read information from selected

device

Cancel
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Boibepute yCTpOWCTBO M Haxmute [MeHto ycTpoictBal > [[poyects MHOPMaLMIO], HaxmumTte

[MoatsepanTb] And YTeHVA MHGOPMALMN.

»  3apermctpupoBatb yAaneHHO

STa QyHeKuMA MNO3BONAET YAANEHHO PErucTpMpPOBaTb OTMEYaTKM MaiblLeB HE WMEeA HaCTONbHOro

CunTbIBaTENS.
1. Boibepute HyxXHOe YCTPOMCTBO U HaxmumTe [YCTpOMCTBO] > [MeHro ycTpoiicteal > [3apernctpmpoBatb
YAaneHHo] Ana AOCTyrMy K MHTEPQENCY YAANEHHOW pPerncTpaumm:

Enroll Remotely X

Bio Type* Fingerprint
Employee ID* 1122

Finger* (Right Hand)Fore Finger

Cancel

BeeauTe cnesytoLLyro MHPOPMaLIMKO:

Tvn 6MOM. AaHHbIX: BbibepuTe TWM OMOMETPUYUECKMX AaHHbBIX. B AaHHbBIA MOMEHT MOALEPXMBAOTCA

TOJIbKO OTMEeYaTUKM NabLEB.
ID cotpyaHuka: Beeaunte ID cotpyaHvika.
Manew;: BbibepuTte xenaembiin nanew, Ana pernctpaumm.

2. Haxwmure [MoatBepanTts]. Cructema OTNPaBUT KOMaHZy PerncTpaumm Ha yCTPOMCTBO, Ha YCTPOMCTBE
OTKPOETCA MEHIO permcTpaumm buometpun. CoTpyaHuky TpebyeTca TONbKO MPUAOXWTL nanel K

CYMTbIBATENHO.

Enroll Fingerprint(1-6)

ger first time

»  WHTepBan NOBTOPOHOIO CUWTHIBAHMS
YCTaHOBUWTE MHTEPBAN MOYETHOTO CUMTBIBAHMA Ha YCTPOWMCTBE.

1. BoibepuTte yCTPOMCTBO M HaxkmMuTe [MeHro ycTpoiictea] > [MIHTepBan MOBTOPHOIO CUMTBaHWA].
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Duplicate Punch Period X

Duplicate Punch Period (m)*: 1

Cancel

2. Haxxmue [[MoATBEPAMUTB] AN COXPAHEHWSA HACTPOEK.

»  Hactpoiikn doTo perncrpaumm
YCTaHOBUTE PEXUM CbEMKM MPU PETMCTPaLIUAN COOBITUSA.

1. BoibepuTte yCTPOMCTBO 1 HaxmuTe [MeHto ycTpolictea] > [HacTpoiiku 3acHaTMA GOTO] Ana HaCTPOMKM

peXrMa CbeMKM.

Capture Setting X

Capture®:  Verify photo and save

Cancel

2. Haxxmure [MoATBEPAMUTB] ANA YCTAHOBKM PEXMMA.
> ObHOoBNEHWE MPOLLMBKA YCTPOIACTBA
O6HoBNAE MPOLLUMBKY Ha BbIOPaHHOM YCTPOWCTBE.

1. BbibepuTe yCTPOMCTBO U HaxkmuTe [MeHto ycTpoiictea] > [OBHOBWTb MPOLUMBKY].
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Upgrade Firmware X

Upgrade File*: | Choose No file chosen emfw.cfg

m Cance'

2. Haxwmute [O630p..] 1 Bbibepute darin npowwmekm (emfw.cfg) file. Haxwmure [MoatBepantb] ans
OOHOBEHWA NPOLMBKM Ha YCTPOWCTBeE.

4.2 KomaHgbl ycTpouncTtsa

Bribepute [YcTponcto] > [YcTponcto] > [KoMaHaa ycTpoiicTsa). byayT otobpaxkeHsl 0bMeH KOMaHAaMM
C YCTPOWCTBaMMN..

Device Welcome admin ®~ T

Device Device Command

& Bookmarks ~ Y Filters v

Delete /Z 7 9 O M =
Serial Number Device Na... Content Commit Time &  Transfer Time Return Time & Return Va...
0000000001 Auto add DATA DELETE USERINFO PIN=1122 2019-11-01 21:0... - - - W
173708260026 Auto add DATA DELETE USERINFO PIN=1122 2019-11-01 21 - - - T
CJUP193960... Auto add DATA DELETE USERINFO PIN=1150882 2019-11-01 20 2019-11-01 2 2019-11-01 20+ Successful @
CJUP193960... Auto add DATA UPDATE USERINFO PIN=1150882 Name=Vitas Pri=0 Passwd= Card= Gr 2019-11-01 20 2019-11-01 20: Successful T
CJUP193960... Auto add DATA UPDATE USERPIC ZK_PERSONNEL_PHOTO_PIN=1 2019-11-01 17 2019-11-011 Successful @
CJUP193960... Auto add DATA UPDATE FINGERTMP PIN=1 FID=6 Size=zk_bio_size Valid=1 TMP=zk bio_d... 2019-11-0117. 2019-11-0117: Successful W
CJUP193960... Auto add DATA UPDATE FACE PIN=1 FID=8 Size=zk_bio_size Valid=1 TMP=zk_bio_data_00. 2019-11-01 17 2019-11-011 Successful T
CJUP193960... Auto add DATA UPDATE FACE PIN=1 FID=9 Size=zk_bio_size Valid=1 TMP: 2019-11-01 17: 2019-11-0117: Successful W
CJUP193960... Auto add DATA UPDATE FACE PIN=1 FID=6 Size=zk_bio_size Valid=1 TMP: 2019-11-01 17; 2019-11-011 Successful o]
CJUP193960... Auto add DATA UPDATE FACE PIN=1 FID=7 Size=zk_bio_size Valid=1 TMP: 2019-11-01 17 2019-11-0117: Successful @
CJUP193960... Auto add DATA UPDATE FACE PIN=1 FID=4 Size=zk_bio_size Valid=1 TMP: 2019-11-01 17; 2019-11-011 Successful W
CJUP193960... Auto add DATA UPDATE FACE PIN=1 FID=5 Size=zk_bio_size Valid=1 TMP: 2019-11-01 17 2019-11-0117: Successful T
CJUP193960... Auto add DATA UPDATE FACE PIN=1 FID=2 Size=zk_bio_size Valid=1 TMP: 2019-11-01 17; 2019-11-011 Successful W
CJUP193960... Auto add DATA UPDATE FACE PIN=1 FID=3 Size=zk_bio_size Valid=1 TMP: 2019-11-01 17; 2019-11-0117: Successful o]
CJUP193960... Auto add DATA UPDATE FACE PIN=1 FID=0 Size=zk_bio_size Valid=1 TMP: 2019-11-01 17 2019-11-011 Successful @
CJUP193960... Auto add DATA UPDATE FACE PIN=1 FID=1 Size=zk_bio_size Valid=1 TMP: 2019-11-01 17; 2019-11-0117: Successful w
CJUP193960... Auto add DATA UPDATE FACE PIN=1 TMP=zk_bio_data_0. 2019-11-01 17 2019-11-011 Successful T
CJUP193960... Auto add DATA UPDATE FACE PIN=1 f TMP=zk_bio_data_0. 2019-11-01 17 2019-11-01 17: Successful W
CJUP193960... Auto add DATA UPDATE FINGERTMP PIN=1 FID=0 Size=zk_bio_size Valid=1 TMP=zk bio_d... 2019-11-0117:1... 2019-11-0117:1... 2019-11-0117: Successful o]

[CARRT IR Bl: 3 n > Touliosrecods 1 rooe [[NTAN

Ecam Bbl xOTUTE YA/ INTb HEKOTOPbIE KOMaHbl, HaXMuTe @ ANA OTKPbITMA MEHIKO YAaNeHMA KOMaH/Abl:

Prompt X

Are you sure to delete the selected 1 items?

| Confirn JECIRY
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4.3 YnpaBneHne KOPOTKMMMU COOBLLEHNAMM

MporpamMmHoe obecrneyeHme NO3BOASET OTNPABAATL KOPOTKME COOBLLIEHMA Ha YCTPOCTBA B CUCTEME.

4.3.1 JobaBuTb Ny6AnUYHOE coobLieHne

1. BoibepuTe [YcTpolicTao] > [Cooblienne] > [MybanuHoe] > [JobaBuTh).

Add «
Device* ----------
Start Time*
Duration* 60 minutes

Content”

Cance

Beeante cneayrolime AaHHblE:

YcTpolicTBO: BhibepuTe yCTPOMCTBO, Ha KOTOPOe ByAeT OTNPaBAeHO COObLLEHME.

Bpems Hauana: Bbibepute Bpems Hauyana otobpaxeHns CoobLLeHus.

MpOAOCAXNTENBHOCTL: BBEANTE NPOAOAKUTENBHOCTL OTODPAXEHNA COODLLEHUSA (B MUHYTAX).
CopepxaHue: BeeauTe TekcT cOOBLLEHNS.

2. Haxxmure [MoaTBepAnTb] AN COXPAHEHWS COOBLLEHMS.
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4.3.2 lobaBnTb 1MUHOE COObLLEHNE

1. BbibepuTe [YcTpolicTao] > [CooblieHne] > [JTnuHoe] > [JobaBuTh).

Add X
Department Employee Q Selected 2
Employe... First Name Last Name Department Employe... First Name Last Name
1 Xxdd HR Department 1 Xxdd
10301 10301 Test Department 10301 10301
10302 10302 Test Department
105 wanida&srikal Department
10983 Department
1101603 11 Test Department
111 nora& Department
1111111, Department
1122 Godwin Mbobola Test Department
11234 Aanun Department
1150882 Vitas Test Department
1180735  tyler Department
121 Wannaca®Nal Nanartmant
20 v Total 60 Records > 1 Page m
Start Time* Duration* 60 minutes
Content*

BeeanTe cneayroulme AaHHbIE:

CoTpyaHvku: Bbibepute COTPYAHMKOB, KOTOPbIM ByAeT OTNPaBAeHO COObLLEHME.
BpeMs Hauana: YcTaHOBWTE Bpems Hauana OTobpaxkeHMa COODLLEHMS.
MpOAOAXNTENBHOCTb: BBEANTE NPOAOIKUTENBHOCTL OTODPAXKEHNA COODLLEHMS.
CoxepxxaHue: BeeanTe TekCT cOObLIEHMS.

2. Haxxmure [MoATBEpAnTb] AN COXPaHEHWS COOBLLEHMS.

4.3.3 OtnpaBka coobLuieHnm

1. BbibepuTe coobLLeHWs, KOTOpble HEOBXOAMMO OTMPaBMTL M HaxmuTe [OTNpaBuTL COOBLLEHNE].
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Prompt X

Are you sure to send the message?

2. Haxmure [[MoATBEPANTB] ANA OTNPaBku MNyOAMUHBIX COOBLLEHWIA Ha YCTPOMCTBA U IMUHbIX COOBLLEHWIA
KOHKPETHbIM COTPYAHVKAM.

4.3.4 YpaneHve coobuieHms

Koraa coobuierme yaanaetca 3 10, OHO Takxe yaanseTcsa M3 yCTponcTBa.

1. Boibepute coobleHne 1 HaxmuTe [YaanuTb] Ans yaaneHna CoOoOLWeHms.

Prompt X

Are you sure to delete the selected 1 items?

2. Haxxwmure [MoatBepanTtb] Ans yaaneHus coobileHnsa 13 MO u ycTpolicTea.

4.4 Kog paborTbi

[lobaBbTe paznmuHble KOAbl paboTbl M 3arpy3nTe MX Ha YCTPOMCTRA.

BoibepuTe [YcTpoiicTao] > [[aHHble] > [Koa paboThl] Ans ynpaBaeHus kogamm paborT.

Device

Private Work Code

Device Command Public

Device

& Bookmarks ~ Y Filters v

Add Delete Send To Device Remove From Device /Z 7 9 O M =
Code Name Last Activity
Department Manager - @@

4.4.1 JobaBneHwne koaa paboThbl

1. Boibepute [JaHHble] > [Koa pabotbl] > [[Jo6aBuTb] A9 OTKPLITUS MeHHO A06aBAeHNs HOBOMO KOAA:
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Cancel

Beeante cneayrolime AaHHbIE:
Koa: Beeaunte koa pabortsl.
Ha3BaHwue: Beeante HazBaHWe koaa paboTbl.

2. Haxxmure [MoatsepanTb] Ana COXPaHEHUA U3MEHEHNI.

4.4.2 OtnpaBka koga paboTbl Ha YCTPONCTBO

C NOMOLLBIO AaHHOM QYHKLMW Bbl MOXETE OTMNPAaBWTb KOZAbl PaboThl Ha YCTPOMCTBO.

1. BoibepuTe [YcTporicto] > [Koa paboTtbi] > [OTnpaBWTh Ha YCTPOICTBO].
Send To Device X

Device® UA100

Cancel

2. Haxxwmure [MoatBepanTb] Ans OTNPaBku KoAa paboTbl Ha YCTPOMUCTBO.

4.4.3 YpaneHve koja yCTPOUCTBaA C YCTPOWCTBA

1. Bbibepute HeobXOAMMbI KOAbl YCTPOMCBa M HaxmuTe [YcTpoiictso] > [Koa pabotbl] > [Yaanuts ¢
yCTpoWicTBal.
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Remove From Device

Device*

4.4.4 YpaneHve koga paborbl

UA100

2. Haxxwmure [MoarBepanTb] Ans yaaneHue koaa paboTbl C yCTPOUCTBRA.

[JaHHaa dyHKkuma yaanaet koa pabortsl n3 MO,

1. BblbepuTe ko4 paboTbl 1 HaxmuTe [YaanuTb]

4.5 buomeTtpuueckmin WwabioH

Prompt

X

Are you sure to delete the selected 1 items?

2. Haxxwmure [MoatBepanTb] Ans yaaneHusa koga paboTsi.

Cancel

BoiBOAWT MHPOPMALMIO O BUOMETPUUECKMX LLIABAOHAX COTPYAHMKOB.

Device

201
4

302
302

1 Xxdd
1 Xxdd
609
302
7410
201
123
123

1 Xxdd

& Bookmarks v

Device

Device Command

Employee

8886 nanct

999888 Kay&Chen
888888888 noraaalt
5 Von&

302

201

K-

Public Private

Y Filters v

Bio-Type &
Fingerprint
Fingerprint
Fingerprint
Fingerprint
Fingerprint
Face

Face

Face

Face

Fingerprint
Fingerprint
Fingerprint
Fingerprint
Fingerprint

> Total 21 Records 1

Work Code

Bio-Index

cococococauunuacoooooo oo

Major Version &

10
10
10
10
10
7
7
7
7
10
12
12
12
10
5

5
5
5
5

Bio-Template

Serial Number
CJUP193960034
3123234
3123234
3123234
3123234
CJUP193960034
AEXY183360001
CJUP193960034
AEXY183360001
AEXY183360001
5915195000001
5915195000001
5915195000001
CJUP193960034
5915195000001
5915195000001
5915195000001
5915195000001
5915195000001

Welcome admin

Z /2 9 O~
Update Time
2019-11-02 15:50:20
2019-11-01 17:17:07
2019-11-01 17:17:05
2019-11-01 17:17:05
2019-11-01 17:17:05
2019-10-31 23:33:40
2019-10-3117:11:03
2019-11-02 15:52:10
2019-10-3117:10:50
2019-10-31 17:1047
2019-10-28 09:45:02
2019-10-28 09:44:58
2019-10-28 09:44:44
2019-10-31 233313
2019-10-26 10:07:54
2019-10-26 10:07:54
2019-10-26 10:07:54
2019-10-26 10:07:54
2019-10-26 10:07:54

@~ T
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4.6 buomeTtpunueckne poto

4.6.1 Pernctpauma buometpuueckmx ¢poTo

Ynpasnexne potorpadunamm Ana pacno3HOBaHWA Ha YCTPOUCTBaX C TexHonoruew «Visible Light».
1. Beibepute [MoatBepantb] > [AaHHble] > [BroM. doTo] > [QR koa].

QR Code X

CRefresh &Download

m Cancel

2. Otckanmpyiite QR koA C MOMOLLBIO MOBMABHOTO TenepoHa ANA PerucTpaLum BroMeTprUYeckon
MHQOPMaLMKM  COTPYAHMKa (COTPYAHWK JOMKEH OblTb A0DaBAeH B CUCTEMY), MOCAE CKaHMPOBaHWA
OTKPOETCA CNEAYHOLLMIA MHTEPDENC:

© BioTime 8.0 Q

Employee ID*

Remark

3. Caenavite ¢otorpaunto n Beeamte ID cotpyaHmka. Takxe MOXeTe BBECTU MPUMEYaHWA B Mofe
«3ameTkun». Haxmute [Pernctpuposarts] 414 3aBepLUEHNA DETUCTPALMM.
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Device Welcome admin @~ 7

Device Device Command Bio-Photo

& Bookmarks ~ Y Filters v

Delete Approve QR Code Import Bio-Photo /Z J 9 O =

Employee ID  FirstName  LastName  Email Serial Number User Photo Bio-Photo Register Time + Remark Approval State  Approval Time 3

66666655 von& - - 0000000001 2019-10-30 19:10:57 - Auto Approved  2019-10-30 19:1]
333 - - 0000000001 2019-10-30 18:55:38 - Auto Approved  2019-10-30 18:
m nora8t - - 173708260026 2019-10-30 16:08:25 - Auto Approved  2019-10-30 16:C

- |
666666 von&t - - 0000000001 - 2019-10-30 10:02:26 - Auto Approved | 2019-10-30 11:2

G 190w n Total 15Records 1 Page [Fial

4. Haxmute [YTBEPANTL] AN YTPBEPXAEHNA BUOMETPUYECKOTO GOTO.

Approve X

Approval State”: Approval Passed

Remark:

Boibepute cTaTyC yTBEPXAEHMA U HaxmuTe [[TOATBEPAWTL] ANA 3aBepLUEHMA MPOLECCa YTBEPXAEHNA.
Mocne yTBEPXAEHWA, MOMb30BATENM MOTYT MOJIb30BATLCA PACMO3HOBAHWEM JMLA Ha YCTPOMCTBAX C
TexHonorven Visible Light.

4.6.2 mnopTtunposaHune bruometpnyeckmx ¢poTo

1. Bblbepute [YcTpoictBo] > [[aHHble] > [Bvom. ¢oto] > [MMnoptpoBaTb 6MOM. ¢oTo] Anf
MMNOPTMPOBaHWA BUOMETPUUECKMX HOTOrpaduii.
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Import Bio-Photo X

i

Overwrite* No Ignore Error*  No

*Notice

1.The name of photo muse be employee ID.

2. Haxxmute [3arpy3uTs] ana Bbibopa poTorpaduii.
MNepeszanucarb: Ecam BeibpaHo [a, bromeTprueckoe GoTo byaeT nepesanmcaHo

WrHopupoBaTtb owwmbky: Ecam BeibpaHo [a, nporpammHoe obecrnieyeHvie OyAeT UrHOPMPOBaTh OLLIMOKM
vMnopTa.

3. Haxxmute [[MoATBEpAMTB] 418 3aBEPLUEHMA NPOLLECCa MMMOPTA.
& [puMedaHme:
(1) ma daina A0MKHO COOTBETCTBOBATL C ID COTpyAHMKA.

(2) MakcrmanbHbi pasmep dotorpadum 25 Kbanr.

4.6.3 YpaneHne bnometpryeckon potorpadumm

w

Boibepute  Heobxoammble  dotorpadum 1 Haxmute  [YAaAuTb] W Haxmute B CTpoke

BromeTpuyeckon dotorpadum.
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Prompt X
Are you sure to delete the selected 1 items?

Haxwmure [[MoATBEPANTL] ANA YAANEHNA.

4.7 Onepauun permcrTpaumnm

4.7.1 Tabavua onepauui

Tabavua onepaumin otobpaxaeT Bce YPB 3anucu, Bkarouasn xypHansl 1O v yCTponCTB.

Bribepute [YcTpoictao] > [AaHHble] > [Onepauna] ans otobpaxeHus TabamLpl onepaLmi.

Device Welcome admin (@) ¥ {7

Device Device Command Bio-Photo Transaction

& Bookmarks ~ Y Filters v

Upload USB Transaction Z 4 9 D A = Captue

Employee ID  FirstName  Department  Date Time. PunchState  Area  Serial Number Device Name ~ Upload Time

318000156 puck Department  2019-11-04  09:50:47 - AreaB  8LBNY010038 Auto add 2019-11-04 09:50:49

318000156 puck Department  2019-11-04  09:50:34 - AreaB  8LBNY010038 Auto add 2019-11-04 09:50:36

318000156 puck Department  2019-11-04  09:49:14 - AreaB  8LBNY010038 Auto add 2019-11-04 09:49:17

31800191 kira Department  2019-11-04  09:12:59 - AreaB  8LBNY010038 Auto add 2019-11-04 09:13:01

31800191 kira Department  2019-11-04  09:05:38 - AreaB  8LBNY010038 Auto add 2019-11-04 09:05:44

31800191 kira Department  2019-11-04  09:05:00 - AreaB  8LBNY010038 Auto add 2019-11-04 09:05:44

31800191 kira Department  2019-11-04  09:04:13 - AreaB  8LBNY010038 Auto add 2019-11-04 09:05:43 Employee ID

31800191 kira Department  2019-11-04  09:03:25 - AreaB  8LBNY010038 Auto add 2019-11-04 09:05:43 First Name

31800191 kira Department  2019-11-04  09:03:04 - AreaB  8LBNY010038 Auto add 2019-11-04 09:05:43 Last Name

31800191 kira Department  2019-11-04  09:03:01 - AreaB  8LBNY010038 Auto add 2019-11-04 09:05:42

31800191 kira Department  2019-11-04  09:01:27 - AreaB  BLBNY010038 Auto add 2019-11-040905:42  Department

318000156 puck Department  2019-11-04  08:55:56 - AreaB  BL8NY010038 Auto add 2019-11-04 09:05:40 Position

318000156 puck Department  2019-11-04  08:54:42 - AreaB  8LBNY010038 Auto add 2019-11-04 08:54:44 Punch Date
figurations 318000156 puck Department  2019-11-04  08:52:57 - AreaB  8LBNY010038 Auto add 2019-11-04 08:52:50 Punch Time

318000156 puck Department  2019-11-04  08:52:52 - AreaB  8LBNY010038 Auto add 2019-11-04 08:52:54 Area

318000156 puck Department  2019-11-04  08:50:28 - AreaB  8LBNY010038 Auto add 2019-11-04 08:50:29 Serial Number

318000156 puck Department  2019-11-04  08:50:10 - AreaB  8LBNY010038 Auto add 2019-11-04 08:50:13 Upload Time

318000156 puck Department  2019-11-04  08:50:02 - AreaB  8LBNY010038 Auto add 2019-11-04 08:50:05

318000156 puck Department  2019-11-04  08:48:11 - AreaB  8LBNY010038 Auto add 2019-11-04 08:48:14

[CARRTIRY Bl: . 877 > Towlt6660Records 1 Pace [[TAN

(1) CylecTtByeT BO3MOXHOCTb 3KCNopTa Tabauupl B dopmatsl XLS, CSV, PDF, TXT.

(2) CywlecTByeT BO3IMOXHOCTb BbIbOpa KONOHOK (MapameTpoB) Ans OTOOpaxeHMs

(3) CyLecTByeT BO3MOXHOCTb M3MEHATL WWPUHY CTONOLOB, MOTAHYB 3a Kpai ctonbuia.

(4) CyLecTByeT BO3MOXHOCTb M3MEHATb KONMUYECTBO 3anmcen, OTOBpaxaembix Ha CTPaHMLE.

(5) Haxmute Ha CTpoky 3anmMcu And NpOCMOTPa AeTanbHOW WHQOPMauuy, BKArouasa doTorpaduiro
perncTpaumm.

4.7.2 3arpy3ka onepauuu ¢ USB

Bbl MOXETe MMnopTMpoBaTh 3anuncK pernctpauyn ¢ USB Hocutena.
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1. Haxxmute [3arpy3unTtb onepaumm ¢ USB]

Upload USB Transaction X

Upload File*: | Choose File | No file chosen

m Cancel

3arpy3uTb daiin: Haxmute [O630p...] v BbibepuTe daina Ans MMNOPTMPOBaHMS.

2. Haxxwmure [MNoarsepantb] Ana MnoptnposaHma 3anucen B [10.

4.8 XypHan yctponcrea

Noka3bIBaeT XXypHan onepaLmii Ha yCTPOWCTBe (AeMCTBMA aAMMHUCTPATOPA: BXOA B MeHHO, AobaBneHme
NoAb30BaTENA U T.4.)

Device Welcome admin () ¥ 7

Device Device Command Operation Log

& Bookmarks ~ Y Filters v

Delete /Z 7 9 O M =
Device Timezone Administrator Action Object Parameters Action Time Upload Time
CJUP193960034 Etc/GMT+3 0 Enroll card 4 0 2019-11-02 10: 2019-11-02 15:53:56 jm]
CJUP193960034 Etc/GMT+3 0 Enter menu 0 0 2019-11-02 15:53:35 Ty
CJUP193960034 Etc/GMT+3 0 Register user photo 3 0 2019-11-02 15:52:04 W
CJUP193960034 Etc/GMT+3 0 Enroll new user 3 0 2019-11-02 15:52:04 W
CJUP193960034 Etc/GMT+3 0 Enter menu 0 0 2019-11-02 15:51:01 T
CJUP193960034 Etc/GMT+3 0 Enroll new user 2 0 2019-11-02 15:50:09 o]
CJUP193960034 Etc/GMT+3 0 Enter menu 0 0 2019-11-02 15:49:36 T
3123234 Etc/GMT+8 0 Power on 0 0 2019-11-01 17:17:13 W
3123234 Etc/GMT+8 0 Power on 0 0 2019-11-01 17:17:13 W
CJUP193960034 Etc/GMT+3 0 Enter menu 0 0 2000-02-01 01:38:00 2019-10-31 23:33:44 T
CJUP193960034 Etc/GMT+3 0 Enter menu 0 0 2000-02-01 01:36:27 2019-10-31 23:33:44 T
CJUP193960034 Etc/GMT+3 0 Enter menu 0 0 2000-02-01 01:31:53 2019-10-31 23:33:44 Ty
CJUP193960034 Etc/GMT+3 0 Update other user 1 0 2000-02-01 01:27:15 2019-10-31 23:33:44 W
CJUP193960034 Etc/GMT+3 0 Register user photo 1 0 2000-02-01 01:26:43 2019-10-31 23:33:44 W
CJUP193960034 Etc/GMT+3 0 Enroll new user 1 0 2000-02-01 01:26:42 2019-10-31 23:33:44 Ty
CJUP193960034 Etc/GMT+3 0 Enter menu 0 0 2000-02-01 01:24:40 2019-10-31 23:33:44 W
CJUP193960034 Etc/GMT+3 0 Enter menu 0 0 2000-02-01 01:24:19 2019-10-31 23:33:44 T
CJUP193960034 Etc/GMT+3 0 Power on 0 0 2000-02-01 01:21: 2019-10-31 23:33:44 W
CJUP193960034 Etc/GMT+3 0 Enter menu 0 0 2000-02-01 01: 2019-10-31 23:33:44 jof

G 19w EB: 2.5 > Towl7oRecords 1

4.9 XypHan owmnbok

[Noka3bIBaeT XXypHan OWMOOK YCTPOMCTB ¢ TexHonornel Visible Light.
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Device

Device Device Command

Error Log

& Bookmarks ~ Y Filters v

Delete /Z 7 9 O M =

Serial Number Device Name Error Code Error Message Error Command Command ID Extra Message Upload Time %

None

4.10 XypHan 3arpy3ok

[Noka3bIBaeT XXypHan onepaumin 0bMeHa AaHHbIX C YCTPOWCTBOM.

Device Welcome admin @~ 7

Device Device Command Error Log Upload Log

& Bookmarks ~ Y Filters v

Delete /Z J 9 O M~ =
Device Event Content Count Error Count Upload Time
CJUP193960034 Operation Log 2 0 2019-11-02 15:53:56 T
CJUP193960034 Employee Info 4 1 0 2019-11-02 15:53:44 W
CJUP193960034 Operation Log 1 0 2019-11-02 15:53:35 of
CJUP193960034 User Photo 3jpg 1 0 2019-11-02 15:52:14 W
CJUP193960034 Face 302 12 0 2019-11-02 15:52:10 W
CJUP193960034 Operation Log 2 0 2019-11-02 15:52:04 T
CJUP193960034 Employee Info 302 1 0 2019-11-02 15:51:52 W
CJUP193960034 Operation Log 1 0 2019-11-02 15:51:01 T
CJUP193960034 Fingerprint 201 1 0 2019-11-02 15:50:20 W
CJUP193960034 Operation Log 2 0 2019-11-02 15:50:09 W
CJUP193960034 Employee Info 201 1 0 2019-11-02 15:50:06 T
CJUP193960034 Operation Log 1 0 2019-11-02 15:49:36 W
3123234 Operation Log 2 0 2019-11-01 17:17:13 T
3123234 Fingerprint 4 2 0 2019-11-01 17:17:07 W
3123234 Fingerprint 302 8 0 2019-11-01 17:17:05 W
8LBNY010038 TRANSACT Duplicate:1 1 0 2019-11-01 14:42:06 T
8L8NY010038 TRANSACT Duplicate:1 1 0 2019-11-01 14:32:05 W
8L8NY010038 TRANSACT Duplicate:1 1 0 2019-11-01 13:58:06 T
8L8NY010038 TRANSACT Duplicate:1 1 0 2019-11-01 08:40:06 W

[CARRTIRY Bl: 32 > towlssrecods 1 rooe [N

4.11 MobunbHOe npuaoxeHune

4.11.1 T'eo-30Ha Ana cOTpyAHMKa

Bbl MmOXeTe YCTaHOBUTb 061aCTb MECTOMONOXEHMUS ANA COTPYAHMKOB, B KOTOPOM BO3MOXHa perncrtpauma
YPB.
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Device Welcome admin (@) ¥ {7

Device Device Command Geo-fence Of Employee
& Bookmarks ~ Y Filters =

Add Delete /Z 7 9 O ~
Employee Location Longitude Latitude Distance(Meters) Start Date End Date
Test 50.0 500 50 2019-11-01 2019-11-30 [E4|

O Mobile App

1. Bbibepurte [YcTpolicteo] > [Mob. npunoxenue] > [GPS ans cotpyaHuka] > [JobaBuTh).

Add X
Department Employee Q Selected 3

Employe... First Name Last Name Department Employe... First Name ~ Last Name +~
1 Xxdd HR Department 1 Xxdd
10301 10301 Test Department 10301 10301
10302 10302 Test Department 10302 10302

105 wanida&srikal Department

10983 Department

1101603 11 Test Department

111 nora& Department

1111111, Department

1122 Godwin Mbobola Test Department

11234 Oanun Department

1150882  Vitas Test Department

1180735  tyler Department

121 Wannaca®iNal Nanartmant
20 v Total 60 Records > 1 Page m

Location* Distance(Meters)® 50
Latitude™  x.o0000¢ Longitude™  x.o0000¢
Start Date* End Date”

Beeante cneayrowie getanm:

CoTpyaHuk: BeibepuTte COTPYAHMKOB, KOTOPbIV MOTYT PErMCTPUPOBATLCA B AaHHOM 061acTh.
MecTtononoxenwue: Beeante Ha3saHWe 0b6nacTu.

PacctosHuWe: YcTaHoBUTe paccTposHme (paamyc) 0baacTi pernctpaLmm.

JonroTa: YcTaHosuTe Aonroty obaacty.

Wwnpora: YcTaHosuTe WKMPOTY 061aCTH.

[Jata Havana / [lata OKOHYaHWA: YCTaHOBUTE BDEMEHHOW NEPUOA ANA PEMMCTPaLMM B AaHHOW obnacTy.
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2. Haxwmure [MoatBepanTb] And coxpaHeHua. ECn COTPYAHMK MOMbITAETCA 3aPErMcTpnpoBaThCa He B

061aCTN PerncTpaLmm OH NONYYHUT OLLIMOKY:

Prompt

Out of location

4.11.2 Teo-30Ha Ana otaena

Bbl MOxeTe YCTaHOBWTb 061acTb MEeCTOMONOXEeHNS Ana otaena, B KOTOpOIZ COTPYAHWKM OTAena CMOryT

perncTprpoBats cobbitna YPB.

Device

Device Device Command Geo-fence Of Department

& Bookmarks ~ Y Filters v

Add Delete /7 /7 9 0O~ =
Department Location Longitude Latitude Distance(Meters) Start Date End Date
Xiamen 24.26 18.04 50 2019-11-01 2019-11-30
Xiamen 24.26 18.04 50 2019-11-01 2019-11-30

EbEP

K&

1. Boibepute [YcTpoictso] > [Mob. npunoxerue] > [GPS ans otaenal > [JobasuTs].
Add X
Department ----------
Location* Distance(Meters)* 50
Latitude*  x.o0000 Longitude*  x.xo0000
Start Date* End Date*
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Beeawute cnesytolwime AaHHbIE:

Ortaen: Beibepute oTaen.

MecTtononoxenue: Beeaute uma obnactu.

AunctaHupa: Beeante pacctoanme (paamyc) 0bnact perncrpaumm.

JonroTa: YcTaHosuTe fonroty obaacty.

LWmnporta: YcTaHoBMTE LWMPOTY 06AaCTU.

[Jata Hauvana / [lata OKOHYaHMsA: YCTaHOBMUTE BPEMEHHOM NepUOA AN PerncTpaLmm B AaHHOW obnacTu.

2. Haxmute [[NoatBepamtb] Ans COxpaHeHus. Ecam COTpYAHMK OTAena HaxoAmuTcs BHe 06nactu
perncTpaumy, Npy NOMbITKM PErUCTRALMM OH MONYUMT OLUMOKY:

Prompt

Out of location

4.11.3 YyeTHble 3anncv MoObuILHOIrO MPUAOXKEHWS

BoiBOAWT MHPOPMaLMIO O COTPYAHMKAX, KOMY MPWBA3aHbI MOOMAbHbIE NpUAoXeHna. COTPYAHMKM MOTYT
BXOAMTb B MOD. [lpunoxenHve wcnonbsya ID cotpyaHuka v naponb CamoobCnyxuBaHna. Pasgen
MOKAa3bIBAET MMA MONb30BATENS, BPEMA NOCNEAHErO BXOAA, NOCAEAHIOK aKTUBHOCTb, TOKEH YCTPOMUCTBA.
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Device
Device Accounts
8 Bookmarks+ Y Filters v
Delete Push Notification Force Offline
User Name... Login Time Lats Active
555 2019-11-01 21 2019-11-01 21:3...
1122 2019-11-01 21 2019-11-01 21
1 2019-11-01 2055...  2019-11-02 21:1...
1150882 2019-11-01 20:4...  2019-11-01 21:0...
7 2019-10-31 15:4...  2019-10-31 15:4...
2722 2019-10-30 10:
27 2019-10-29 17:1...
21 2019-10-29 170...
77 2019-11-01 21:1...
11234 2019-11-01 1755...
1
2
50 2019-10-28 22
3 2019-10-2519:0...  2019-10-25 19:0...
3 2019-10-27 10:2...  2019-10-27 10:3...
Configurations
C o ov Bl rotal 16 Records

OTnpaBka yBeAOMAEHM

1. Bbibepute [YcTpoWcTBO] >

Disable

[Mob.

Enable
Client Id

aimei869096037440409
aimei358003070684149

A9201E6D-AB74-4663-8623-A1D2A45...
aid5dd39¢29-7dc4-46a1-b75d-6449c2...

aimei358003070684149

aid7a5fd1b1-367f-4e88-bbc1-d10b1d9...
A9201E6D-AB74-4663-8623-A1D2A45...
aid67dc0e95-204d-4d98-8631-fad14e6...

aimei869096037440409

aidd5e57f17-0a58-40c3-bbf5-13c393a...
aidfd8d2103-36ca-44ee-b380-60b0624...
aida857fb2a-514b-415f-b511-529a073...
aidaB57fb2a-514b-415f-b511-529a073...
BBA11082-36A1-490C-9273-BEE23B35...

aimei99000865078598

aidaB57fb2a-514b-415f-b511-529a073...

NPUNOXeEHNE]

coTpyanvkoB. Haxmute [OTNpaBuTb yBEAOMAEHME].

Push Notification

Content*:

RN

m Cance'

2. BseauTe TekcT onmcanma. Haxmute [MoATBEPANUTL] ANA OTNPABKM YBEAOMAEHNA.

&[prumedaHue:

Welcome admin
7
Device Token Client Categ...
dpBi9g-Gnnd:APA91bGYrde2L 50BGvtucBR2XbpHI-cJhMTU... Android
£3_FxnDhQdI:APA91bEWiqXH_sh74pumMi-BEUtudF6NHwo... Android
2262e92f30ecb63f464a2ad7b4d53dbe605abed082331809¢... 10S
€lqnKBssPZY:APA91bEZ6ahAomUS6aHulgz94)ujpnmX2by... Android
3_FxnDhQdI:APA91bEWigXH_sh74pumMi-BEUtu4F6NHwo... Android
Android
226ae92f30ecb63f464a2ad7b4d53dbe605abed08233180%... 10S
Android
dpBidg :APA91bGYrde2L 508G 2XbpHI-cJhMTU...  Android
dJSxHVTQAn8:APA91bG39EuRe7WrBvcBjHUi_h5qUTQSfX... Android
Android
fxdowHzal HM:APA91bGhy2TQRMJao01010ESOLIPFCDAG2... Android
fxdowHzal HM:APA91bGhy2TQRM)Ja001010ESOLIP{CDAG2... Android
7edalc34fea21b1cb0fde59bfa3240e3883fa90fe98ba527bb... 10S
Android
frdowHzal HM:APA91bGhy2TQRMJac01010ESOLIPICDAG2... Android
> [YuetHble 3anucu], Bbibepute

»

®v

@

9 O =
Run Sta... APP Stat
Active Enable
Active Enable
Active Enable
Active Enable
Inactive  Enable
Active Enable
Inactive  Enable
Active Enable
Inactive  Enable
Active Enable
Active Enable
Inactive  Enable
Inactive  Enable
Active Enable
Inactive  Enable
Inactive  Enable

HY>XHbIX

3Ta GYHKUMA MCMONB3YETCA TONLKO ANA MPOBEPKM OTMPAaBKM YBEAOMAEHWI B MOBUABHOE MPUNOXEHNE,

TEKCT YBEAOMNEHUA He DyAeT OTOOPaxaTbCa B MOOMABHOM MPUAOXKEHNM,

»  [lpuHyauTeNnbHOE OTKIOYEHME

Ecam COTPYAHWMK MCMONb3YET HECKO/bKO MOOMbHbBIX yCTpOVICTB, Bbl MOXETE MPUHYANTENIBHO OTKAKOYNTb

HeaKTMBHble CeCCnn.
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1. Bbibepwute [YcTpoicteo] > [Mob. npunoxenwe] > [YueTHble 3anuncu] 1M OTMETbTE COOTBETCTBYHOLLIME
ceccun. Haxmute [[pUHYANTENBHO OTKAFKOUMTB].

Prompt X
Are you sure to force the device offline 1 items
Cancel
2. Haxxwvute [[oATBEPANTB], AN OTKNFOUEHWS CECCUM,

&TpruMedaHme:

OTKNFOYEHHBIE CECCUMM CMOTYT MOBTOPHO BOWTM MCMOABL3YA CBOM ID 1 Mapoab caMOOBCNyXMnBaHMA.

>  OTKtoumnTb

1. Boibepute [YcTpoicteo] > [Mob6. npunoxeHue] > [YueTHble 3anucu] UM OTMETbTe HEOBXOAMMbIX
COTPYAHVIKOB. Haxmute [OTKAHOUUTL].

Prompt X

Are you sure to disable the device 1 items

Cancel

2. Haxxmute [[MoATBEPAMUTB] ANA OTKIFOUEHNA COTPYAHVIKA.
&[prumedaHue:

OTKAHOUEHHbIE COTPYAHWVKN HE CMOTYT BOWTW B MOBUIbHOE npuaoxeHne 40 MNX BKIKOYEHWNA.

>  Bkarouutb

1. Bblbepute [YcTrpoictso] > [Mob. npuaoxeHue] > [YUeTHble 3anmcu] 1 OTMETbTE HEOOXOAMMbIX
COTPYAHWKOB. HaxxmuTe [BrtounTs].

Prompt X

Are you sure to enable the device 1 items

Cancel

2. Haxxmure [MoATBEPAUTB] ANA BKIKOUEHNA COTPYAHMIKA.
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»  YpaneHue yyeTHOW 3anuncm

1. Boibepute [YcTpoicteo] > [Mob6. npunoxeHue] > [YueTHble 3anucu] 1 OTMeTbTe HEOBXOAMMbIX

COTPYAHWKOB. HaxxmuTe [YaanuTs].
Prompt X
Are you sure to delete the selected 1 items?
Cancel

2. Haxxmure [MNoateepanTb] AnA yAANEHNA YHETHON 3anmcu.

4.11.4 YBepomneHns

MporpamMmHoe obecneueHne NOAAEPAXMBAET OTNPABKY YBEAOMAEHMI ANs NOAb30BaTeNe MOBUABHOIO

NPUNOXEHUA.
»  Otnpaska Ny6AMYHOrO yBeAOMEHMA

1. Bblbepute [Yctpoiicto] > [Mob. npwnoxenve] > [O6bssreHne] > [OtnpaButb MnybanyHoe

yBeZAOMNEHME].

Push Public Notice X

Subject™:

Content™

Cancel

Beeaute cnesyrollme AaHHble.
Tema: Beeaunte Temy yBeAOMAEHUA.
CoaepxaHwe: Beeante coaepxaHne yBeLOMAEHMA.

2. MNocne BBOAa AaHHbIX, HaxmuTe [[MOATBEPAUTL] ANA OTNPABKWM YBEAOMAEHMIM BCEM MOJIb30BATENAM

MOBUABHOTO MPUAOKEHNA.
>  OTnpaBka IMYHOTO YBEJOMIEHMA

1. BbibepuTte [YcTpolicteo] > [Mob. npunoxerue] > [O6bsBaeHWe] > [OTNpaBWTb IMUYHOE YBEAOMAEHME].
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Push Private Notice

Department

Employee ...

2225
2226
2227
225
227

2724

20 v

Subject*

Content*

Employee

First Name
2 22
342

wp

000000002

666

2225
2226
2227

. 14469

Last Name

Department

Testing
Testing
Department
Department
ZKTeco
Department
Department
ZKTeco
ZKTeco
Department

Department

Nanarknaand

> Total 289380 Records

Selected 0

Employee ...

First Name

Last Name

m Cancel

2. Bbibepute Hy>XHbIX COTPYAHWMKOB M3 CMMCKa (MPUCYTCTBYET QUALTP MO OTAENY, UMEHN, U ID coTpyanHuMKa).

3. BBeante TeMy W coAepxaHue YBEAOMAEHMA, W HaxmuTe [[loATBepauTh]. YBesomneHve Oyaer

OTrpasaeHO Bbl6paHHbIM COTPYyAHMKaM.

> YpaneHue yBeAOMJIEHNA

1. Beibepute [YcTpoicteo] > [Mob. npunoxerue] > [O6bsBAEHUE] 1 OTMETbTE HyKHbIX COTPYAHWKOB M3

cnucka. Haxmute [Yaanutb] nam @ B CTPOKE YBEAOMIEHWA.
Confirm X

Are you sure?

2. Haxxmute [MoATBEPANTL] ANA yAaNeHNa BoIOPaHHbIX YBEAOMAEHNIA.
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4.11.5 XypHan yBegomneHui

OtobpaxaeT BCe yBEAOMEHNA OTNPaBAEHbIE OTNPAaBAEHbIE B MPUIOXEHME (YTPBEPXAEHMS, OTMyCKa,
CBEPYPOUHbBIE) a TakKe HanOMMHaHNA.

Device Welcome admin ®~ 7

Device Notice

& Bookmarks ~ Y Filters v

Delete /Z /7 9 O =
Receiver Category Content Source Sender Send Time Read Status
11025 Announcement {*content”: "oolll’, “subject": * mm.m.m."} 4 admin 2019-09-26 16:01:46 Unread i}
13437 Announcement {"content™: "oolll*, "subject”: * m,m.m.,m."} 4 admin 2019-09-26 16:01:46 Unread @
60190 Announcement {"content”: "oolll", "subject’s * mm.m.m.") 4 admin 2019-09-26 16+ Unread @
Mobile App 60198 Announcement {"content™: , "subject”: * mm.m. m."} 4 admin 2019-09-26 1 Unread m
60200 Announcement {"content"; ", "subject": * mm.m.,m."} 4 admin 2019-09-26 16: Unread @
60194 Announcement {"content" . “subject”: * mm.m.,m."} 4 admin 2019-09-26 16:01: Unread o}
14308 Announcement {"content": "oolll", “subject": * m,m.m. m."} 4 admin 2019-09-26 16:01:46 Unread @
60199 Announcement {"content”: “oolll", "subjects * mm.m.m.") 4 admin 2019-09-26 16+ Unread ]
14300 Announcement {"content™: "oolll*, "subject”: * m,m.m.,m."} 4 admin 2019-09-26 1 Unread m
14307 Announcement {"content": "oolll’, *subject”: * m,m.m,m."} 4 admin 2019-09-26 16+ Unread ]
14303 Announcement {"content”: “oolll”, “subject": * m,m.m.m."} 4 admin 2019-09-26 16 Unread o}
60196 Announcement {"content": "oolll", “subject": * m,m.m. m."} 4 admin 2019-09-26 16:01:46 Unread @
14304 Announcement {*content”: "oolll", "subject": * mm.m.m."} 4 admin 2019-09-26 16 Unread o}
14305 Announcement {"content™: "oolll*, "subject”: * m,m.m.,m."} 4 admin 2019-09-26 1 Unread @
14306 Announcement {"content”: "oolll", "subject’s * mm.m,m.") 4 admin 2019-09-26 16+ Unread ]
60192 Announcement {"content™: "oolll”, “subject”: * m,m.m.,m."} 4 admin 2019-09-26 16:01: Unread o}
60202 Announcement {"content": "oolll*, "subject": * m,m.m.,m."} 4 admin 2019-09-26 16:01:46 Unread @
14209 Announcement {*content”: "oolll”, *subject": * mm.m.m."} 4 admin 2019-09-26 16:01:46 Unread o}
60197 Announcement {"content™: "oolll*, "subject”: * m,m.m.,m."} 4 admin 2019-09-26 16:01:46 Unread @
C 1o v < 13108 > Total2045Records 2 Pooe [N
4.11.6 XypHan onepaumm
OTO6pa>KaeT 0BOMEH BCceMM onepaunamMn C MOOUNBHBIMU M PUNOXEHNAMN.
Device Welcome admin (@) ¥ {7
Device Notice Operation Log
B Bookmarks~ Y Filters +
Delete /Z /7 9D O =
User Client Action Action Time Status Describe
25524 aidaB57fb2a-514b-415f-b511-520a0733eebd sign_out 2019-10-26 09:32:17 Successful  successful @
25524 aida857fb2a-514b-415f-b511-529a0733eebd pull_transaction 2019-10-26 09:02:06 Successful successful @
25524 aida857fb2a-514b-415f-b511-529a0733eebd upload_transaction 2019-10-26 09:02:05 Successful successful @
O Mobile App 25524 aida857fb2a-514b-415f-b511-529a0733eebd pull_setting 2019-10-26 09:02:03 Successful successful )
25524 aida857fb2a-514b-415f-b511-529a0733eebd pull_setting 2019-10-26 09:01:56 Successful successful @
25524 aidaB57fb2a-514b-415-b511-520a0733eebd pull_exception_summary 2019-10-26 09:01:55 Successful  successful @
25524 aida857fb2a-514b-415f-b511-529a0733eebd pull_transaction 2019-10-26 09:01:54 Successful successful @
25524 aida857fb2a-514b-415f-b511-529a0733eebd pull_setting 2019-10-26 09:01:34 Successful successful @
25524 aida857fb2a-514b-415f-b511-529a0733eebd pull_transaction 2019-10-26 09:01:16 Successful successful [
25524 aida857fb2a-514b-415f-b511-529a0733eebd upload_transaction 2019-10-26 09:01:15 Successful successful @
25524 aidaB57fb2a-514b-415f-b511-520a0733eebd pull_setting 2019-10-26 09:00:57 Successful  successful @
25524 aida857fb2a-514b-415f-b511-529a0733eebd pull_exception_summary 2019-10-26 09:00:55 Successful successful @
25524 aida857fb2a-514b-415f-b511-529a0733eebd pull_transaction 2019-10-26 09:00:55 Successful successful @
25524 aida857fb2a-514b-415f-b511-529a0733eebd pull_exception_summary 2019-10-26 09:00:08 Successful successful )
25524 aida857fb2a-514b-415f-b511-529a0733eebd work_code 2019-10-26 09:00:08 Successful successful @
25524 aidaB57fb2a-514b-415f-b511-52020733eebd category 2019-10-26 09:00:08 Successful  successful @
25524 aida857fb2a-514b-415f-b511-529a0733eebd pull_transaction 2019-10-26 09:00:08 Successful successful @
25524 aidaB57fb2a-514b-415-b511-52020733eebd pull_setting 2019-10-26 09:00:08 Successful  successful @
127.0.0.1 aida857fb2a-514b-415f-b511-529a0733eebd Login 2019-10-26 08:59:38 Exception Incorrect username or password @

C 19 v BB : :. 4 > TotlsiORecords 1  Poge [[IRN
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4.12 Hactponkm

Device Welcome admin @~ 7

Device Notice Operation Log Configuration

# Device Communication Setting
Registration Device (EEud ) Resigned Filter (R0 )
Allow Auto Add (B ) Allow Upload Name @B ) Allow Upload Card ()

@ Bio-Photo Approval Policy

Configurations Employee Edit"  Pending Batch Import” Pending

Mobile Pending

s e Unload®
Register” Device Upload® Auto Approved

# Data Retention Setting(Setup 9999 to keep data)

Transaction® 365 Command* 90

Device Log* 121

Upload Log* 90

»  Hactpoiku cBA3n ycTpoiicTaa

1. Pernctpupytolllee YCTPOWCTBO: yCTaHaBnMBaeT paboTaroT M YCTPOMCTBA B KauyecTBe YCTPOMCTBa
perncTpaumm

2. QUALTPALMA YBONEHHDBIX: YCTaHOBUTE, CNeLyeT v GUALTPOBATL YBONEHHbBIX COTPY/AHMKOB.
3. AsTom. [lobaBneHwme: BkntouaeT aBToMaTHYeckoe fobaBneHWe ycTporcTs B [10.

4. 3arpy3uTb UMA: YCTaHOBUTE, CNELyeT N 3arpyaTb MMEHa COTPYAHVKOB C YCTPOWCTB.

5. 3arpysuTb KapTy: YCTaHOBWTE, CIeAyeT 1 3arpy>XaTb HOMepa KapT AOCTyNa C YCTPONCTB.
> [paBwna yTBEPXAEHUSA BMOM. POTO

YCTaHOBUTE NpaBua yTeepXAeHUa bromeTpuueckyx doto. ocTynHO ABa BapuaHTa — [B oxuaaHnm]
n [ABTOM. YTBepxaeHo]. Ecam yctaHoBneHo [B oxmaaHwu], Toraa 6uoM. $OTO AOMKHO ObiTh
OL0DPEHO AAMUHMCTPATOPOM.

»  Hactpoiku xpaHeHus AaHHbIX

YCTaHOBWTE BPEMA XPaHEHWA AaHHbIX, BKItOYaA ONepaumm, KOMaHabl, XypHabl yCTPOMCTB.
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[naBa 5 YnpasneHue YPB

CucteMa no3BossfeT OBMeHMBATLCA AaHHBIMKM CYCTPOMCTBAMM y4eTa pabouyero BpemeHn 1 cobupatb
3anncy  nocewwaeMocTn.  OCHOBBIHMKM - GYHKLMAMK  ABAAIOTCA: MapaMeTpbl MOCELLAeMOCTH, CMEHbI,
rpaduky, pacyeT NoceLlaeMoCTH, OTYETbI MOCELLLAEMOCTH.

5.1 Npasuna YPB

B 3aBMCMMOCTM OT KOMAaHWK Npaswna YPB MOryT OTMuaThCa, HacTPOVKa HEOOXOAMMO N8 KOPPEKTHOTO
pacueTa YPB.

Attendance Welcome admin () ¥ {7
Global Rule

Basic Setting ~ Weekend Setting Overtime Setting ~ Calculation Setting ~ APP Setting
Calculation Rule

When late exceeds* 100 minutes, count as absence

When early-leave exceeds® 100 minutes, count as absence
Missing Check-In as  Late 60
Missing Check-Out as™ Early Leave 60

Calculation

Calculation ltem

Transaction Report

Scheduling Report CheckIn® 0 Check Out* 1
Break Qut* 2 Break In* 3

Overtime In* 4 Overtime Out* 5

5.1.1 TnobanbHble NpaBmna

1. FnobanbHble NpaBuaa NPUMEHAIOTCA KO BCEM OTAENAM.

»  bazsoBble HacTpoMkm

Attendance
L R Global Rule
Basic Setting ~ Weekend Setting  Overtime Setting  Calculation Setting AP Setting

Duplicate Punch Interval* 1

MHTepBan NOBTOPHOTO CUUTBLIBAHMA: YCTaHOBMTE MHTEPBAN MOBTOPHOIO CUMTBIBAHWA (B MUHYTaX). YCam
YCTaHOBNEHO 3HaueHwe 1 MUHYTa, a COTPYAHWK 3aperMcTpyupoBan 3a 3TOT Nepuoj ABa CobbiTus, byaet
YUMTBIBATLCA TONBKO NEPBOE COObITUE
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»  Hactpoika BbIXOAHbLIX

Attendance

Global Rule

Basic Setting ~ Weekend Setting ~ Overtime Setting  Calculation Setting AP Setting

Weekend  Working On Day OT Level 1 (Hours) OT Level 2 (Hours) OT Level 3 (Hours)
Monday No Ignore 0 0 0
Tuesday No Ignore 0 0 0
Wednesday N, Ignore 0 0 0
Thursday N, Ignore 0 [ 0
Friday No Ignore 0 0 0
Saturday m Move To Weekend OT 0 0 0
Sunday m Move To Weekend OT 0 0 0

Calculation

YCTaHOBWTE BbIXOAHbIE AHW. Bbl MOXeTe yCTaHOBWTb MpaBwaa pacyeTa npu paboTe B BbIXOAHbIE
(MrHopmpoBaTh, 0bbIYHAA PaboTa, CBepPXypPOUHan paboTa).

alpuMedaHme: Yacbl pacyeTa CBEPXYPOUHOW paboTbl AOMKHbI OblTb YCTAHOBAEHbI B CNELYHOLLEN
nocnenoBatensHOCTM CY 3 yposHa > CY 2 yposHa > CY 1 ypoBHa.

»  Hactpoika cBepxypOUHbIX

Attendance
Global Rule
Basic Setting ~ Weekend Setting  Overtime Setting  Calculation Setting  APP Setting
Overtime Rule” | Approval OT
Disable Overtime
Calculation OT

Approval OT
Approval OT Priority

YyeT cBepXypOUHbIX: YcTaHoBUTE «OTKNHOUMTD CBEPYPOUHBIE» UTODBI OTKAHOUNTL QYHKLIMEO CBEPXYPOUHOM
paboTbl. "TloacyeT cBepxypOUHbIX” Ana pacyeta CY Ha OCHOBaHWM BPEMEHN percTpaumnm, "YTeepxaeHme
CBEPXYPOUHbIX" AN pacyeTa Ha OCHOBaHWKM 3anaBAeHWA O MepepaboTkax, n "TpropuUTET yTBEPXAEHMS
CBEPXYPOUHbIX" MPEAnOYTUTENBHO pacumTbiBaeT CY no 3aaskam Ha CY.

» Hactpoika noacueta

Attendance Welcome admin ® - ﬁj«
Global Rule

Basic Setting Weekend Setting Overtime Setting Calculation Setting APP Setting

Calculation Rule

When late exceeds” 100 minutes, count as absence

When early-leave exceeds” 100 minutes, count as absence
Missing Check-In as*  Late 60
Missing Check-Out as*  Early Leave 60

Calculation ltem

CheckIn* 0 Check Out™ 1
Break Out* 2 Break In* 3
Overtime In* 4 Overtime Out™ 5
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» [lpaBuna noacyeta

Hactpolikn MpuxoaoB 1 YXOA0B AEACTBUTENbHBI, TONBKO ECAM BKIOUEHa ObA3aTeNbHad perncrpaums B

HaCTPOWMKax CMeHbI.
MO34HWIA NPUXOA MK PaHHKI yxo4 Ha N MUHYT BYAET 3aCUMTbIBaTLCA KakK OTCYTCTBME.

OtcytcTBME Npuxoda OyAeT pacuMTaHO Kak ono3faHue Ha N MWHYT, OTCyTCTBME MAM He3aBeplueHoe

noceLeHme.

OtcytctBMe yxoaa OyAeT pacuMTaHO Kak ono3gaHme Ha N MUHYT, OTCYTCTBME WAM He3aBeplueHoe

noceLleHue.
»  Kogbl cTaTycoB

Bbl MOXeTe HacTpOMTb KOAbI CTaTyCOB COObITUIA pernucTpaumm (punch state).

»  Hactpoiku npunoxeHus

Attendance
L R Y Global Rule
Basic Setting ~ Weekend Setting  Overtime Setting  Calculation Setting AP Setting

Capture® Not Required Work Code* Not Required

Function Key" Required

CHuMoK: BeibepuTe 3arpyxaTe GoTOrpaduio perncTpaLimm cobbitma nm Her.
Koa paborbl: Boibepute A0mKeH m BbiTb BbIGPaH KOA paboTsl nan HeT.
DyHKUMOHaNbHbIE KNaBuLLK: BbibepuTte NokasbiBaTb AW QyHKLIMOHANBHBIE KNaBULWW MM HET.

2. Haxxmute [CoxpaHWTb] Ans COXpaHeHMs HaCTPOeK.

5.1.2 Npaswuna no otaenam

Bbl MOXeTe 106aBMTb NpaBWAa A8 KOHKPETHbIX OTAENOB.

Attendance Welcome admin ®~ T

Global Rule

Department Rule

& Bookmarks ~ Y Filters +

Add Delete /Z 7 9 O =
Department Name
1234 @@
A 1234 @ w
> 1234 EA]
towarka 1234 @
TOWarka 1234 za
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> ,[LOﬁaBIIeHVIe HOBOIO npaBkaa 414 OTAENa

Boibepue [Mocellenne] > [Mpaeunal> [MpaBuna no otaenam] > [[lobasutb] ans aobaeneHns npasu

LNA OTAena.
Add X
Name* Department® ----------
Calculation Rule Overtime Setting

When late exceeds* 100 minutes, count as absence

When early-leave exceeds* 100 minutes, count as absence
Missing Check-In as*  Late 60 minutes
Missing Check-Out as*  Early Leave 60 minutes

[na HacTpoek pacyeTa W pacueta CY, nepenamte B rnobanbHble Npaswa.

»  YpaneHue npaswia no otaeny

Boibepute otaen n Haxmute [Yaanuts] nam @ B CTPOKE C NpaBuaaMun AN HYXXKHOTo oTAena.
Confirm X

Are you sure?

Haxwmute [[MoATBEPANTL] ANA yAaNeHWS NpaBuAa.

5.2 [lepepsbiBbl

[Npy HacTpoWKe pPaCnMCaHMa CMEH MOXHO YCTaHOBUTb BPEMA MepepbiBOB. K OAHOM CMEHe MOXHO
L06aBUTb HECKOIBKO MEepPEPbIBOB.
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5.2.1 lobaBnTb NepepsbiB

1. BoibepuTe [Mocelenwne] > [CMeHa] > [MepepbiBbl] > [[JobaBuTb] ans A06aBneHWI NepepbIBa.
Add X

Name* Calculate Type* Auto Deduct

Basic Setting Rule Setting

Start Time* 12:00:00 End Time* 13:00:00

Duration* 60

Cancel

BeeanTe cneayrollme AaHHbIE:
HassaHwue: Beeante HassaHve nepepbiBa (20 50 3HaKOB).
Cnocob pacueta: Bo3MoxHbI Creyrolive BapuaHTbl pacyeTa:

*  ABTOMaTMYECKMIA BbIYET: HE3aBMCMCMO OT OTMETOK COTPYAHMKA, BPeMs MnepepbiBa OyaeT BblYTEHO
Mpw pacyeTe NoceLleHus.

*  [lo peructpaumm: COTPYAHMKM AOMKHBI OTMEYaTh YXOA/MPUXOA Ha nepepbis. Ecav cotpyaHukm He
OTMETATCA, NepepbiB OyAET pacymTaH NO BPEMEHW Hayana/OKOHUaHWA NepepbIsa.

Ana npumepa: JonyctuMm, nHTepBan BpeMeHn obesa ycTasiaeH ¢ 13 40 14 uacos, pa3pelleHHoe Bpems
nepepbiBa YCTaHOBAEHO Ha 60 MUHYT. ECAn COTPYAHVK A HE OTMETUACA BO BPEMA MEPEPbIBA, @ COTPYAHMK
B otmetunca B 13:00, 3HaunT y A MPOAOIXUTENBHOCTL NepepbiBa cOCTaBuT 120 MuH, a'y B — 60 muH.

2. Koraa ycraHoBieH cnocob pacueTa «[1o pernctpaumm» - ByaeT yunTsIBaTbCA PaHHMIA BO3BPAT U
MO3/AHWIA BO3BPAT Kak MOKa3aHO Ha KapTUHKeE:
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Add X

Name* Calculate Type* Required Punch

Basic Setting Rule Setting Require Punch Setting

Start Time* 12:00:00 End Time*  13:00:00

Duration* 60

nfirm Cancel

»  bazsoBble HacTpoMkM

Hauvano: YcraHosuTe Hayano neproda nepepbisa.

OKOHYaHMe: YCTaHOBMTE KOHEL, NMeproaa OKOHYaHUs nepepsbIsa.

Korza cobbimms pernctpaumm nepepbiBa BoIXOAAT 3a AaHHbIA AMANa30H, OHW HeJeMCTBUTE TbHbI.

MPOAOAXUTENBHOCTL: BBEAMTE Pa3pELLEHHYHO MPOAOMXKUTENBHOCT MEPephIBa.

»  Hactponku npasun

Add X
Name* Calculate Type* Required Punch
Basic Setting Rule Setting Require Punch Setting
Duplicate Punch Policy* Rule Based Duplicate Punch Period"
Punch State Based®* No

nfirm Cancel

lNoBTOPHOE CUMTbIBAHWE: BO3MOXHbIe BapuaHTbl: «CornacHo npasuaam» u «[lonb3osartensckunii». Ecam
YCTaHOBMTb NOb30BATENLCKMI TO TPebyeTCa HAaCTPOMKa IPHEKTUBHOTO MHTEPBANA

BpeMs 40 NOBTOPHOO CUMTLIBAHUS: YCTaHOBWTE MEepPUO/, KOrAa PETUCTPALIMA CUMTAETCA NMOBTOPHOM.

YumtblBaTb CTaTyC OTMETKWM: HacTpolte BkIOUeHWe AaHHOW dyHkumn. Koraa BbibpaHo «[a» -
noceLaemMocTb ByeT pacumTaHa C y4eToM CTaTyca PernmcTpaLmm, Koga «HeT» - cTatyc peructpaLim byaet
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CKOPPEKTMPOBAH MpW pacyeTe NoceLlieHns.

»  HactpoWku pernctpaupm cobbIThin

Add X

Name* Calculate Type* Required Punch

Basic Setting Rule Setting Require Punch Setting

Multiple In/Out* No Minimum Break Time(m) 0

Early In*  Ignore Minimum Early In*

Late In*  Ignore Minimum Late In

Mcnonb3oBaHMe HeCKONbKUX Touek npuxoda/yxosa: OyHKLMA yueTa HECKONBKMX CODbITUIA. ECn BbIOpaHO
«[la», COTPYAHMKM MOTYT YXOAMTb Ha NepepbiB HECKOBKO pa3. [pu pacuete YPB, byaeT cyMMMPOBaHHO
BpemA BCeX MepepbiBOB. B oTueTe 3a AeHb OyAeT yka3aHO BpEeMA MEPBOrO yxo4a Ha Mepepbis U
NoCNefHero Npuxoaa C nepepbisa.

MuHMMansbHoe Bpema nepepbiBa (MUH): YCTaHOBUTE MUHMMAIbHOE BPEMSA NEePepbIBa.
PaHHWA Npuxoa: BbibepuTe Kak cunTaTh PaHHWIA NPUXOA UM UTHOPUPOBATL €ro:
UrHopupoBsatb: He yunTbiBaTh PaHHWM MPUXOA MPW PacyeTe NOCeLLEHNA.

Mepeiitn k 0bblyHOM pabote/obbluHbiM CY/CY B BbixoaHble/CY B npasaHuku: Koraa Bpemsa paHHero
npuvxoda (pasHula MexXzy NPUXOLOM COTPYAHWKa W BPEMEHEM 3aBEepLUEHWMA nepepbiBa) OonbLie
MWHMMaNbHOrO PaHHEro MPUXOAa, TOTAa HaYMHAeT cumTaThCA OObluHaa paboTa/obbluHble CY/CY B
BbIxOAHbIe/CY B MPasaHvKu.

MUHVMMaM. paHHWA MNPUXOA: YCTaHOBWTE MUHWMMANbHOE BPEMS MpUxoda ANA pacyeta OObIUHOM
pPaboTbl/0bbluHbIX CY/CY B BbIXOAHBIE/CY B NPa3AHMKMN.

Late In* Ignore Minimum Late In*® ¥

Move To Late
Move To Early Out

Move To Absence

Ono3sgzanue: Boibepute AelcTBME B CyYae ONO3AaHMS:

WNrHopupoBatb: He yunTbiBaTh BpeMA ONO3AaHMA.
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MNepentn K Ono3AaHMAM/pPaHHUM yxoAaM/oTcyTcTBuAM: Koraa Bpems OMno3daHusa (pasHuua Mexay
BPEMEHEM MPUXOAa C MepepbiBa 1 BPEMEHEM) MPEBLILLIAET BPDEMA MUHMM. ONO34aHVS, CUMTaTh 3TO BPEMS
Kak OnosjaHue/paHHui yxoa/oTcyTCTBME.

MVHUM. ono3gaHue: YCTaHOBUTE MMHMMANbHOE BPEMA OMO34aHWA AN pacyeTa OMO3AaHWA/PaHHEro
YXOZa/0TCyTCTBUA.

5.2.2 PegaktnpoBaHue nepepbiBOB

1. HaxmuTe Ha Ha3BaHWe NepepbiBa WM Ha B CTPOKE HY>XHOrO NnepepebIBa.

2. Nocne BHeCeHNa namMeHeHur, Haxmute [[ToATBEpANTL] ANA COXPaHEHWA.

5.2.3 YaaneHve nepepsbiBa

1. OT™METBTE HyXHble NepepbiBa 1 HaxXMUTe [YAANUTb] U HaXMUTE @ B CTPOKE MnepepbiBa.

2. Haxxwmure [[MoATBEpAMTL] ANA yAaneHVS NepepbIBa.

5.3 PacnuncaHwme cmeH

YCTaHOBWTE BPEMEHHbIE MEPUOALI KOTAa COTPYAHWKAM pacumTbiBaeTca pabouee Bpema W 3ajaroTca
LOMONHUTE bHBIE MapameTpbl. PacnmcaHue — MUHUManbHaa eanHuLa B HacTporikax YPB. [na npumepa,
pacrnmcaHye BKIOUYAeT Bpemd MPUXOAa/yXO4a, paspelleHHOe BpemsA paHHEero npuxoAa/onoszaHns,
HEOOXOAMMOCTb MPUXOAA/YXOAa, PAa3peLLEHHbIN Nepuos NPUXOAa/YXOAa, MEPEPLIBLI 1 CBEPXYPOUHBIE.

MNepes MCNONb3OBaHMEM CMEHbI, Bbl AOMKHbI A0DaBMTb BCE BO3MOXHbIE pacnucaHna paboTbl. B
MPOTMBHOM Cy4ae YPB MOXeT BbiTb pacumTaH HeBEPHO..

5.3.1 flobaBneHne pacnuncaHma

»  JlobaneHre 0bbI4HOMO pacnmncaHms

1. Beibepute [MoceweHne] > [CMeHbl] > [Pacnncanve] > [[JobaBuTb OBblUHOE pacriucaHue] ans
no6aBneHnsa 0BbIYHOMO pacimcaHus.
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Add Normal Timetable X

Name*

Basic Setting BreakTime Setting Unscheduled Time Setting OT Level Setting Rule Setting

Check-In*  09:00:00 Check-Out*  18:00:00 Cross Day(s) 0
Check-In Start*  08:00:00 Cross Day(s) 0 Check-Out Start*  17:00:00 Cross Day(s) 0
Check-In End*  10:00:00 Cross Day(s) 0 Check-Out End*  19:00:00 Cross Day(s) 0
WorkDay* 1.0

*Notice

1.All the cross-days setting is base on check-in.

nfi Cancel

YCTaHOBUTE CNeayroLIMe AaHHbIE:
»  bazsoBble HacTpoMkm
HassaHwue: Beeante HaszsaHme pacnvcaHmna (MakcumyM 50 3HaKoB).

Hauano yyeta npmxopa/ OkoH4aHWe yyeTa npuxoda, Havano ydeta yxona/ OKOHYaHWe ydeTa yxoga:
BeeauTe nepuros B KOTOPbIA paspelleHa perucrpauma npuxoaad/yxoaa. [Npuxoasl/yxoabl B Apyrow
nepuoa byayT HeLeNCTBUTENbHbI. MakcManbHaa AMMTENBHOCTb NEPUOAA — 3AHA.

MpuxoA/YxoA: YCTaHOBUTE BpEMA MPUXOAA M YXOA3. MakCManbHbIA NepUos — 3 AHA..

Pabounii feHb: Yka3biBaeT CKObKO pPaboumx AHel cuMTaeTcs 3a OAHy CMeHy. ECM yCTaHOBAEHO,
JNMTENBHOCTh paboyero AHA OyaeT pacumMTaHO MO HYXKHOMY 3HaueHWro. VHaue paboumii AeHb Gyaet
PaCcUMTLIBATLCA COMNACHO HACTPOMKaM NPaBma NOCELLLAEMOCTH.
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»  Hacrtpoiku

nepepoiBa

Add Normal Timetable X

Name*

Basic Setting BreakTime Setting Unscheduled Time Setting OT Level Setting Rule Setting
Name Start Time End Time Duration Calculate Type
Breakl 12:00:00 13:00:00 60 Auto Deduct
break_thai02 12:00:00 12:00:00 60 Auto Deduct
irohabreak 12:00:00 13:00:00 60 Auto Deduct

n 1 Page m Total 3 Records 10 |V

Cancel

MNepepsbIB: MPUBAXMUTE HYXHbIE MEPEPbIBLI K CMEHE. BO3IMOXHO A0OaBAEHNE HECKOBKUX MEPEPBLIBOB, HO

BC& OHW AO/IKHbI MonaAatb B BDEMEHHbIE PaMKK.

»  Hactpoika BpeMeHwn BHe rpaduika

Basic Setting BreakTime Setting Unscheduled Time Setting OT Level Setting Rule Setting

Early In* Ignore Minimum Early In*

Late Out*  Ignore Minimum Late Out*

Move To Normal Work
Move To Normal OT
Move To Weekend OT
Move To Holiday OT

PaHHW Npuxoa: BbibepuTe AeMCTBME NPU PaHHEM MPUXOAE:

UrHopupoBatb: He yuntbiBaTh PaHHMM NpyxOA B pacyete YPB.

Mepeitn k 0bblyHOM pabote/obbluHbiM CY/CY B BbixoaHble/CY B npasaHuku: Koraa Bpemsa paHHero

npuxoda (Pa3Hvla MexXay BPEMEHEM PErncTpaumn M BPEMEHEM Hauana CMeHbl) 6onblle Yem BPEMA

MUHMMAaNbHOrO PaHHEro MPWXOAa, AAHHbIA Mpuxoa OyaeT cumTaThCA Kak ObbluHas paboTta/0bbluHble

CY/CY B BbIxOAHbIE/CY B MPA3AHUKN.
MUWHMM. PaHHWI NpUX0oA: YCTaHOBMTE NEPUOZA PaHHErO MPUXOAa.

Mo3aHniA yxo4: Beibepute AeiCTBME NPU MO3AHEM YXO4€:
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UrHopuposatb: He yunTbiBaTh NO34HMM yXO4 B pacyeTe YPB.

Mepeitn K 0bblyHOM paboTe/obbluHbiM CY/CY B BbiXxOAHbIE/CY B Mpa3gHuku: Korda Bpems no3AHero
yxo4a (pa3HulUa MeXay BpeMeHeM perucTpaumy M BpemeHeM OKOHYaHMS CMeHbI) Ho/blie YeM Bpems
MUHMMaNbHOroO NMO3AHEro YX04a, AaHHbIN yxo4 ByAeT cumTaThCs Kak 0bblyHas paboTa/obbiuHble CY/CY B
BbIxOAHbIe/CY B MPasaHviKu.

MUHUM. T1034HUIA YXOA4: YCTaHOBMTE NEPUOA MUHUMANbHOTO MO3AHETO YXOAa.

»  Hactpoiku yposHein CY

Basic Setting BreakTime Setting Unscheduled Time Setting OT Level Setting Rule Setting

OT Le .
OT Level* Ignore TLevel

OT Level 2* OT Level 3*

YPOBHWM CBEPXYPOUHbIX: YCTaHOBKTE NPaBWIa yHeTa CBEPXYPOUHbIX:
WNrHopuposaTh: CBepxypouHble He ByayT pacumTbiBaTLCA.

3aBMCUT OT BpeMeHM paboTbl: PacunTbiBaTh YpPOBEHb CBEPXYPOUHbIX HA OCHOBAaHWW BPEMEHM
CBEPXYPOUHOM paboThbl.

3aBMCUT OT CBEPXYPOUHbIX: PacumTbiBaTb YPOBEHb CBEPXYPOUHbIX Ha OCHOBaHWMM pacdeTa CY umam
yTpepxaeHua CY.

CY 1yposHsi/ CY 2 yposHs / CY 3 ypoBHS: YctaHoBMTe ypoBHM CY B 3aBMCUMOCTU OT MPOAOIKUTENBHOCTM
CY (Ha OCHOBaHMM pacyeTa 1an yTBEPXAEHMA)

Mertog pacueta yposHa CY:

Mpeanonoxmm Yto 3HadeHna ot T1 40 T3 310 NPOAOIKUTENBHOCTL B Yacax oT CY ypoBHA 1 40 ypOBHA 3
CBEPXYPOUHOM paboThbl.

*  Ecm pabouee Bpems cotpyaHuka (calculation or approval overtime) npessileaeT Bpema T1 HO He
npeBbiWaeT T2; 3HauuT Hyaet Mcnonb3osaHbl CY ypoBH: 1, a M3 pabouero BpemMenu ByaeT BblYTEHO
Bpema T1.

*  Ecm pabouee Bpems cotpyaHumka (calculation or approval overtime) npeBbileaeT Bpems T2 HO He
npeBbiWaeT T3; 3HaunT ByaeT ncnonb3osaHbl CY ypoBHA 2, a 13 pabodero BpeMeHu ByaeT BblUTEHO
Bpema T2.

*  Ecm pabouee Bpema coTpyaHumka (calculation or approval overtime) npeBbieaeT Bpema T3; 3HaumT
Byaet ncnonb3oBaHbl CY ypoBHS: 3, a U3 pabouero BpemeHu ByAeT BbIUTEHO Bpems T3.

*  Hanpumep, paboyee Bpemsa coTpyaHmKa coctaaaet 8 uacos, CY1 -9 yacos, CY2 — 11 yacos, CY3 - 14
YaCoB.
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e Ecom cotpyanumk otpabotan 9, y Hero 1 4ac (9 MuHyc 8) cBepxypOYHOM paboTbl 1 ypOBHS.

e Ecmm cotpyaHunk otpabotan 12 yacos, ero obliee BpemMs CBepXypouHbiX 4 yaca, 3 Yaca CY 1ypoBHs
(1 munHyc 8) 1 1 uac CY 2 yposHa (12-11).

*  Ecam cotpyaHwmk otpabotan 15 yacos, ero obliee Bpems CBEPXYPOUHbIX 7 Y4acos, 3 uaca CY 1ypoBHA
(11 MuHyc 8), 3 waca CY 2 yposHa (14-11), n T uac CY 3 yposHa (15-14).

»  Hactponku npasun
Add Normal Timetable X
Name™

Basic Setting BreakTime Setting Unscheduled Time Setting OT Level Setting Rule Setting

Necessary Clock-In*  Yes Necessary Clock-Out*  Yes

Allow Late-In* 0 Allow Early-Out* 0

Duplicate Punch Policy* Rule Based Duplicate Punch Period*

Punch State Based®* No Day Change Time* 00:00:00

Cancel

HeobxoanMbli npuxoa, Heobxoanmblli yxoa; YCTaHoBUTE HEOBXOAMMOCTL PErnCTpaLIMm NPUX0aa/yxoaa.

PaspellnTb  MNO3AHWMIA  MPUXOA/PaHHMIA  yXOA:  YKa3blBaeT — paspelleHHOe  BpemMs  MO3AHero
NPUXOAa/PaHHEro yxoaa.

Hanpumep, ecan yCTaHOBAEH MO3AHM NMPUXOA Ha 5 MUHYT M BpeMa Mnpuxoaa yctaHosneHo Ha 9:00;
coTpyanHvik A npuxoamt B 9:03 a cotpyaHuk B npuxoamt B8 9:06. Mbl Byaem cumtath UTO COTPYAHMK A He
OMno34aj, T.K. yCnen npontu PerncTpaumio B paspeLleHHbId nepros, a COTPYAHWK B onasabiBaer Ha 6
MUHYT, T.K. HE YCNea B 5 MUHYTHbIA NEPUOA.

Tvn MHTepBana CUUTbIBaHUA: MoxeT ObiTb ycTaHoBNEH «CornacHo npasunam» nmn «[oNb30BaTENbCKUMN».
Ecnm BbibpaH «[1onb30BaTENBCKMIN» - HEODXOAMMO YCTaHOBMUTL MHTEPBAN MOBTOPHOTO CUUTLIBAHMA.

V]HTepBaJ’I NOBTOPHOIO CYUTbIBAHNA: YcTaHoBuTe NHTEPBa/ MOBTOPHOTO CHNTLIBAHMA.

YumtblBaTh CTaTyC OTMETKU: YKaxwuTe, MCNOAb30BaTh CTaTyC PErmcTpaumm Ha YCTPOWCTBE WK HET, e
BbIOpaTh «HeT» - cTaTyC pernctpaumm byaeT aBToMaTMyecki CKOPPEKTMPOBaH Npw noacyete YPB.

Hanpwvmep, eciv cmeHa yctaHosneHa ¢ 9 a0 18 vacos, a pa3pelueHHoe Bpema permctpauyn 8:00-10:00 m
17:00-19:00. CoTpyaHuk coBepaluaeT aBa cobbitna «[puxoa» B 9 1 18 uacos. Toraa, Npv BKAFOUEHHON
OnuMK, COTPYAHWKY 3aLUMTaeTCA TONbKO MPWMXOA B 9 uacoB. ECam GyHKUMA OTKAFOYEHS, TO COTPYAHWMKY
ByaeT 3awmTaH npuxo B 9 1 yxoa B 18 uacos.
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MNepexoA Ha CeayroLLyto CMeHy: YCTaHOBMTE BPEMSA, MOCAE KOTOPOrO COOLITUA PErMCTPaLmMM CHUTArOTCA
3aHOBO (Nepexos Yepes CyTkn).

2. Haxxmue [[MoATBEPAMUTL] AN COXPAHEHWSA HACTPOEK.
&[prumedaHue:

(1) Co3aaHune cMmeHbl 6e3 BpeMeHn Hauana/OKOHYaHMA HEBO3MOXHO.

5.3.2 [lobaBneHne rmbkoro pacnmcaHuns

1. BoibepuTe [Mocelenwme] > [CMeHbl] > [Pacnvcanme] > [JobaBuTs rbkoe pacnncaHme].

Add Flexible Timetable X
Name*
Basic Setting Unscheduled Time Setting OT Level Setting Rule Setting
Check-In*  00:00:00 Check-Out* 00:00:00 Cross 1
Day(s)
Work Time* 480 WorkDay* 1.0

Work Type* Normal Work

*Notice

1.All the cross-days setting is base on check-in.
Cancel

Beeante cneayrolime AaHHbIE:
Ha3BaHwue: Beeante HazBaHWe rmMOKOro pacnmcaHms.
»  baszoBble HacTpoiikm
MpuxoA: YcraHoBWTE BPEMA NMPUXOAa.
Yxoa: YcraHosuTe Bpemsa yxoa. MakcManbHbI AHEBHOW NEPUOA — 3 AHA.
Pabouee BpeMs: BeeauTe KOIMUECTBO paboumx MUHYT B AEHb.

Tvn pabotbl: Bbibepwte TMN pabotel Ana AaHHOrO rpaduka: «ObbluHas paboTbl», «BbixogHol»,
«BbIxoaHble». «BbIXOAHOM» - 03HauaeT paboTy B Hepabouunii And COTPYAHMKA AEHb.

Paboumnii aeHb: YkaxuTe CKONbKO AHEN yUnTbIBaTb 33 OAHY CMeHy

PykoBOACTBO Mo/b30BaTens Bio TA8.0 81



»  Hactpoiku BpemeHu BHe rpaduka

Basic Setting Unscheduled Time Setting OT Level Setting Rule Setting

Late Out* Ignore Minimum Late Out”

Mo3aHuniA yxo4: Beibepute AeiCTBME NPU MO3AHEM YXO4€:
UrHopuposatb: He yunTbiBaTh NO34HMM yX0O4 B pacyeTe YPB.

Mepeitn K 0bblyHOM paboTe/obbiuHbiM CY/CY B BbixOAHbIE/CY B Mpa3fHvku: Korda Bpems no3aHero
yXoAa (pasHuLia Mexzay BPeMeHeM PerucTpaumm U BpeMeHeM OKOHYaHMS CMeHbI) HO/blile YeM Bpems
MUHMMaNbHOroO NMO3AHEro YX04a, AaHHbIN yxo4 ByAeT cumTaThCs Kak 0bblyHas paboTa/obbiuHble CY/CY B
BbIxOAHbIe/CY B MPasaHviKu.

MUHUM. T034HUIA YXOA4: YCTaHOBMTE NEPUOL MUHUMANBHOTO MO3AHENO YXOAa.
»  Hacrpoiika ypoBHen CY
Obpatntecs k "Hactpoiika yposHelt CY” B nyHkTe “/lobaBneHne 0bbIYHOrO pacnmucaHms”.

» Hactpoiku npasun

Add Flexible Timetable X
Name™
Basic Setting Unscheduled Time Setting OT Level Setting Rule Setting
Necessary Clock-In*  Yes Necessary Clock-Out® Yes
Duplicate Punch Period*

Duplicate Punch Policy* Rule Based

Punch State Based* No Multiple In/Out* No

Day Change Time* 00:00:00

Cancel

HeobxoanMbli Npuxos, HeobxoAnMbIN Npuxoa;: Ykaxute, TpebyeTcsa v nosb30BaTensM perncTprpoBaTth
MPUXOZ WM YXOA,

TN MHTepBana cCuuTbiBaHWA: MoxeT ObiTb YyCTaHOBAEH B pexumbl  «COrnacHO Mpasuaam» Wt

«[lonb3oBaTenbCkni».
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MHTepBan NOBTOPHOTrO CHNTLIBAHUA: YCTaHOBMTE MHTEPBA MOCTOPHOTO CUMTLIBAHMA (B MUHYTAX).
YumnTbiBaTh CTaTyC OTMETKW: BebepuTe yumnTtbiBaTh CTaTyC YCTPOMCTBA PErMCTPaLIAN UM HET.

Heckonbko Touek npmxoaa/yxoaa: Bo3MOXHOCTb MHOFOKPATHOM perncTpaumm cobbITMi. ECam BKAFOUEHO,
COTPYAHVIKM MOTYT HECKONIbKO Pa3 3a AeHb PerncTpupoBaTh NpUxoasl M yxoabl. [pu pacdete YPB byayt
YUMTBIBATLCA BCE MEPMOAbI MPUXOA/YXOA 3a AeHb. B oTueTe 3a aeHb OyaeT ykazaH MepBbld NPUXOA W
NOCNEAHWI YXO4 3a AEHb.

Mepexos Ha CiefyroLLyto CMeHyY: YCTaHOBMUTE BPEeMs Mepexoaa Ha CNeayroLLyto CMeHy..

2. Haxxmure [Moarsepauts] Jna COXpaHeHma HacTpOek.

5.3.3 PegakTtnpoBaHue pacnncaHus

1. HaxmuTe Ha 1Ma pacnvcaHmna nam Ha B CTPOKE HY>XKHOTO pacnmcaHus.

2. Haxxmure [[MoATBEPAMUTB] ANA COXPAHEHNA U3MEHEHWMI.

5.3.4 Ypanenve pacnucaHuma

1. Boibepute pacnucanme, HaxmuTe [YAanuTs] Uamn HaxmuTe @ B CTPOKE HY>XHOrO pacrnmcanHus.

2. Haxxmure [MMoATBEPAMUTB] ANA YAANEHNA PACTIMCAHWA.

5.4 YnpaBneHne cMeHamMu

CMeHbl MOTyT COCTOSHTb M3  OAHOMO WM  HECKONbKMX PaciucaHnii  MOCelaemMocTy,  KOoTopble
OCHOBBIB3FOTCA Ha OMPEesENEHHOM Nopaske U Lpkne paboTel. CMeHa ABNAETCA 3apaHee YCTaHOBAEHHbIM
rpadukomM paboThbl ANA COTPYAHWMKOB. BaxHO HaCTpOWTb CMEHY A8 MPaBUABHOTO pacyeta YPB.

Boibepure [MoceleHme] > [CMeHbl] > [CMeHbl] Ana OTOOpaxeHna Cnmncka CMeH 1 WX napameTpos. Bce
CMeHbI ByyT OTOBPaKEHbI B CAMCKe. HaxmuTe Ha CTPOKY CMEHbI 418 BbIBOAa NOAPOOHON MHPOPMaLmM B
NpaByto CTOPOHE MHTepdeNca.
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Attendance Welcomeadmin () ¥ TP
Global Rule Break Time Timetable shift
B Bookmarks+ Y Filters ~
Add Delete Z 7 9D O e~ = Test
Shift Name Timetable Unit ycle Auto shift 15001500
thai02_tebel,OT Week 1 & W Ty
1111 test 1 Week 1 ° Zw 09:00 1500
iroha6-15 Week 1 ° [ —
thai02_tebel Week 1 ° @ 09:00-18:00
ok . ° Z @ 09:00-18:00
ot Temporary Timetable Week 1 ° [Zl U2:00,1800
1111 Week 1 ° @ w
Night Time,day Time Week 2 o &
RABL Week 1 ° & w
1111,thai02_tebel,Daytime Week 3 o & w
C w0 E\ n 2 > Total 17 Records 1 Page m
5.4.1 lobaBneHMe CMeHbI
1. Haxmute [[lobaBuTb] AN CO34aHMSA HOBOM CMEHBI.
Add X
Shift Name* Auto Shift N
o
Timetable Q Cycle* 1 Unit*  Week
Name Check-In Check-Out  Break Time Sun Mon Tue Wed Thu Fri Sat
9-18 09:00:00 18:00:00 1 9-18 9-18 9-18 9-18 9-18
flexible use... 00:00:00 23:59:59
flexible 00:00:00 23:59:59
9-18autobr... 09:00:00 18:00:00 60
9-18punch...  09:00:00 18:00:00 60
20-05 20:00:00 05:00:00*’1
Test-Unsch... 09:00:00 17:00:00
Test-OT 09:00:00 17:00:00
test 09:00:00 17:00:00

Total 40 Records

B: > o>~

1. Filling out the shift in right side by select time table from left side.

*shift_helpText_title
2. The cycle can not exceed 366 when unit is day.

3. The cycle can not exceed 52 when unit is week.

4. The cycle can not exceed 12 when unit is month.

m cance'

BeeawuTe cnesyroulme napameTpsbl:
Ha3saHwue cMeHbl: BeeanTe yHWKanbHOe Ha3BaHme cmeTsl (40 50 3HakoB).

ABTO-CMeHa: 3T0 GYHKLMA MHTENNEKTYaNbHOW CMeHbI. [1o1 HaNMUMM HECKONbKMX BPEMEHHbIX NMEPNOLOB
(pacnmcaHuii) B CMEHe MOXHO BKIFOUMTb aBTOMATUUECKYHD CMEHY. EC/IN Bbl OTKNHOUNTE AaHHYH GYHKLINIO,
yepeayroLLMecs neproabl He byayT A06aBNEHbI.

84 PykoBoacTBO nonb3osatens Bio TA8.0



BbibpaHHble pacnmcaHus: Boibepute HyxHble pacnucaHuns AnS CMEHbI.

Mocne BbIGOPa pacnUCaHNUiA, HAXMUTE Ha AHW HeAeNW AN NPUBA3KM PaCiUCAHNIA K KOHKPETHBIM AHAM.
Ex. namepeHua: BosmoxHbel BapmaHTtel: deHb, Hepend, Mecau,

Lmkn: Linkn cmeHbl = KoamuecTBo UMknoB * E4. M3mepeHua.

MpuMedarme: MO 0TobpasunTb AaTbl B 3aBMCUMOCTM OT 3HaueHuin «Llkn» 1 «Ea. nameperHms»

2. Haxxwmure [MoATBEPAUTL] ANA COXPAHEHNA AAaHHDIX.

5.4.2 PepakTMpoBaHune CMeHbl

1. Haxxmute Ha Ha3BaHWe CMEeHbI WK Ha B CTPOKE HY>XHOW BaM CMEHbI.

2. Nocne BHeceHNa nameHeHur, Haxmute [[oATBEPANTD] AnF COXPAHEHMA HACTPOEK.

5.4.3 YpaneHune cMeHbl

1. Boibepute cMmeHy, HaxmuTe [YAanuTb] nam HaxMuTe @ B CTPOKE HY>XHOW CMEHbI.

2. Haxxwmure [MoATBEpAUTL] ANA yAANEHNA.

5.5 I'padvkn no otaenam

Bbl MOXETE NPKBA3aTb CMEHBI K OTAENaM MOC/IE HACTPOWKM PACTIMCAHUIA 1 CMEH.

Boibepute [Mocewerne] > [[padukn] > [[paduk no otaenam] ana otobpaxerus wuHTepdelica
MAaHWPOBaHWA PaboTbl OTAENOB, KOTOPbLIA OTODPAaXaeT CMMCOK PacnmMCaHWii OTAeNna M CBEeAEHMA O
pacnucanmax. Haxmure Ha nrobyro CTpOKy rpaduka AN NONyYeHna NoAPOOHOM MHPOPMaLMM B MPaBoM
4acCTu MHTEPdENCa.

5.5.1 lobaBneHue rpaduka ana otaena

1. Haxxmwte [Jobasuts] Ans 40baBneHns rpaduka.
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Add X

- a Start Date® 2019-08-01 End Date* 2019-08-31
g — -
s (0 Department ,
(O rosemol shit e @
> O kay Shift Name Name Unit Cycle Auto Shift
w (J newline1l\r\nthis
> O wwwww 9-18 9-18 flexible ... Week 1 0
0 :klI/s flexible flexible Week 1 0
0O www autobreak 9-18autobre... Week 1 0
(O department1 punchbreak 9-18punchb... Week 1 0
O df hrq 9-18 Week 1 0
O sfsf 9-18-2 9-18 Wee 1
D s Test-Unsche... Test-Unsche... Week 1 0
7
O B Test-OT Test-OT Week 1 0
E 9 test111 test Week 1 0
w0 10 KingsunTest 9-18-0t,9-13  Week 1 0
O www Total 38 Records ‘ ‘ 2 > 20 v

Cancel

Beeaute cnesytollme AaHHbIE:

Otpen: Boibepute otaen Ana NpuBa3ki CMeH. BO3MOXEH MHOXECTBEHHBINV BbIOOP.

Hauano, OkoH4aHWe: YcTaHoBMTE AaTbl Hayana U OKOHYaHWA rpaduka.

CMeHa: BbibepuTe HyXHYHO CMEHY 13 Crncka.

2. [MNocne BBOAa HEOBXOAMMBIX AaHHbIX, HaxmMuTe [[TOATBEPAMTB] A8 COXPAHEHWSA HACTPOEK.

&s[TpyMeydanHme: Mo yMONYaHUIO AaThl Hauyana M OKOHYaHWUS YCTaHaBAMBAOTCA Ha NePBbI AeHb MecaLa 1
Ha TekyLLyro AaTy.

5.5.2 Ypanenve rpaduka otgena

Boibepute rpaduk oTAENE W HaXMUTE [YAANMUTB] AN HaXMUTE Ha @ B CTPOKE C rpadpukoM.

5.6 [paduvkn No coTpyAHMKaM

Bbl MOXeTe co3aaTh rpaduky paboTbl MO COTPYAHMKAM NOCIE CO3AaHMA PACNUCaHNMA U CMeH. ECam Bbl He
CO34aauTe CMeHbI ANs COTPYAHMKOB, pacueT YPB byaeT HeBO3MOXEH.

Boibepute [Mocewerne] > [[padukn] > [[padvk no otaenam] ana oTobpaxerus wHTepdelica
MAaHMPOBaHWA PaboTbl COTPYAHWMKOB, KOTOPbIA OTOOpaXaeT CMMCOK PacimcaHui COTPYAHWKOB U
CBeJeHMA O pacnucaHuax. Haxmute Ha nrobyro CTPoKy rpaduvka And NoaydeHus NOAPOOHOM
MHOOPMaLMM B MPABOMN YacTu MHTepdeElica.
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5.6.1 lobaBneHwne rpadvika ana coTpyaHMKa

1. Haxxmwte [JobaBuTb rpaduk] ans 40CTyna K MHTEpdency co3aanms rpaduka.

Add Schedule X
o Start Date*  2019-08-01 End Date* 2019-08-31
Employee Employee Q
Employee ID First Name Overwrite Schedule
081901 081901
081902 081902 o Q@
081903 081903 . . e
08190 8190 Shift Name Name Unit Cycle Auto Shift
081904 081904 -
081905 081905 Test-Flexibl... Test-Flexibl... Week 1 0
081906 081906 20-05+1 20-05 Week 1 0
08201 9-18+2 flexible,9-1... Week 1 0
08202 08202 9-18+1 9-18+1 Week 1 0
08203 08203 9-18+3 flexible, 9-1... Week 1 0
» —— 20-05+2 20-05+2 Week 1 0
10 10 20-05break 20-05 Week 1 0
100 Nirut Test-Flexibl... Test-Flexibl... Week 1 0
flexible cor... flexible cro... Week 1 0
Total 539 L 7 v -
Total 539 Records 27 > 20 cycle by day | 9-18 Day - 0
Tatal 38 Records 2 > 20 v
n Cancel

YCTaHOBWTE CReyroLLme napaMeTpsbi:

CoTpyaHuK: BbibepuTte COTpyAHMKa ANA NPUBA3KM rpaduka. BO3IMOXEH MHOXECTBEHHbIN BbIOOP.
Hauano, OkoHuaHWe: YcTaHoBMTE AaTy Hayana U OKOHYaHWA rpaduika.

CMeHa: BbibepuTe HyxXHble CMEHbI M3 Crncka.

MNepe3sanucatb rpadvk: ecim Ana COTPYAHWKOB paHee Obln MpuvBA3aH rpaduk, TO AaHHad GyHKUMA
3aMEHNT CMEHbI Ha HOBbIE (HO HE MOXET M3MEHUTb CMEHY, KOTOPAA UCMOb3YETCA)

2. MNocne BBOAA AaHHBIX, HaxxwmuTe [[ToATBEpANTBL] ANA COXPAHEHWA.

,5|_|pVIMeL{aHMeZ Mo YMONYaHMIO AaTbl Ha4aa N OKOHYaHWA yCTaHaB/IMBakOTCA Ha I'IepBbIVI JeHb MecAua n

Ha TekyLLyro AaTy.

5.6.2 3anpoc rpadumkoB nonb3oBartens

(1) Bblbepute [MMocewwenne] > [[paduk]> [[paduk MO coOTpyaHMKaM] ans AOCTyna K UMHTepdency
0TOOpaxeHMs rpadyKoB NO COTPYAHMKAM.
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Global Rule

& Bookmarks v

Y Filters v

Delete Add Schedule
Employee ID First Name
1035914 EGAN
2010 fle
2012 punchbreak
2013 autobreak
1007 lixian
3456 Nancy
836 KKKK
2014 20-05+1
2018 20-05+2
2015 9-18+2
2016 9-18+1
2017 9-18+3

Department Schedule

Employee Schedule

Last Name

BERNAL

hwang

Shift Name
9-18
flexible
punchbreak
autobreak
hrq
Test-OT
KingsunTest
20-05+1
20-05+2
9-18+2
9-18+1
9-18+3

7
Start Date
2019-07-29
2019-07-01
2019-07-01
2019-07-01
2019-08-01
2019-08-01
2018-08-01
2019-07-01
2019-07-01
2019-07-01
2019-07-01
2019-07-01

«

> 9 m ~

End Date

2019-08-10
2019-08-31
2019-08-31
2019-08-31
2019-08-31
2019-08-31
2020-08-31
2019-08-31
2019-08-31
2019-08-31
2019-08-31
2019-08-31

& Eb G & B B E & Eb B B ED

9-18

2019-08-01

888
B

g!’

THEEE

2019-08-31

09:00-18:00
09:00-18:00
00:00-23:59
00:00-23:59
09:00-18:00
09:00-18:00
09:00-18:00
09:00-18:00
09:00-18:00
00:00-23:59

Q

(2) C NOMOLLBHO MEHIO «PUABLTPbI» Bbl MOXETE OTGUALTPOBATL rpadukn NMo ID, nMern, dammanm 1 cmeHe.
MNocne HaxmuTe Ha CTpoky rpaduka Ana NoAPOOHOrO OTOBPAXKEHNA B MPaBOM YacT/1 3KpaHa

Global Rule

& Bookmarks ~ Y Filters ov n u

Y Shift is flexible X

Department Schedule Employee Schedule

Delete Add Schedule /7 7 9 @O0 A = o918
Employee ID First Name Last Name Shift Name Start Date End Date 2019-08-01 2019-08-31 a
2010 fle flexible 2019-07-01 2019-08-31 Ty
3014 flexible leave flexible 2019-07-01 2019-08-31 | 08018~ 09:00-18:00
08.025— 09:00-18:00
00:00-23:59

5.6.3 YaaneHue rpaduka

Boibepute rpaduk 1 Haxmute [YAanuTe] vam

[MoatsepanTtb] And yaaneHua

5.7 BpeMeHHbIn rpaduk

HaXxmMmTe @I B CTPOKE HYXHOro rpadwuka. Haxmure

BpemeHHble rpaduki JONOATHAROT CyLLECTBYHOLLME. HanpumMep, ecim CBepXypoYHas paboTa A0MKHa ObITb

YCTaHOBNEHa COTPYAHVKY Ha TMPOTAXEHWMM HEKOTOPOrO BPEMEHM, HEOOXOAMMO CPOPMMPOBATL
BPEMEHHbIN rpaduK ANA CBEPXYPOUHOM paboThl. Kak NpaBmao BpeMeHHble rpaduki npeAHasHaueHs! 419

MNaHWPOBaHMA CBEPXYPOUYHOW PaboTbl HOUbLLO, B BbIXOAHBIE AHW MM MPA3AHMKM.

5.7.1 lobaBneHne BpemeHHOro rpaduka

1. Haxwmute [MoceweHne] > [Mpadmkun] > [BpeMeHHble rpaduku] > [[lobaBnTb BpeMeHHbI rpaduk] as
n06aBneHNsA BPEMEHHOTO rpaduka.
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Add Temporary Schedule X

Employee Employee Q March 201 9 Toda < > Temp Schedule Rule
. Sun Mon Tue Wed Thu Fri Sat Active Temporary Sc
Employee ID First Name 5 o5 o - >8 1 5
2 24 2 <6 ef 8 < Work Type
3 342 Normal Work
1 wp - - a
2 000000002 : 4 ? © ! s ¢ Timetable Q
2228
226 666 Name Check-In  Check-(
2225 2225 10 1 12 13 14 15 16 ——
2226 2226 12512
2227 2227 =
a1n
225 17 18 19 20 21 22 23 L 135 |
. ate-Early
;EM 0830-1800
222 9-18Normal ... 0
990 24 25 26 27 28 29 30 9-18Normal (
991 e o
ca> Absent
;.;4 9-18(Auto) 09:00:00
225 31 1 2 4 5 6 e 00:00:00

00:00:00
. 00:00:00

0 v 14470 > Total 2 20 v 2 > Total 26 Recor

Cancel

2. YCTaHOBUWTE Cliefyrolme napaMeTpbl, MPEACTaBNEHHbIE Ha KaPTUHKE:
CoTpyaHuk: Beibepute coTpyAHMKa (COTPYAHWMKOB) Ana AobasneHuns rpaduka.

MpaBuna BpeMeHHOro rpaduka: Boibepute «AKTMBHBIN BpPEMEHHbIM rpaduk» mam «1obasute oM.
Fpaduk» Npu opraHm3aLLm paboTbl COTPYAHMKOB.

*  AKTMBHbI BpeMeHHbI rpaduk: HesaBncmMo OT TOro, 3anNaHMpOBaHbl A COTPYAHWKY CMEHbI, MK
pacuete YPB 6yaeT yunTbiBaThCA TONBKO BPEMEHHbIA rPadUK.

»  [lobaButb fon. rpaduk: LlonosHseT OCHOBHOM rpadumk COTPYAHVKA. byaeT yunTbiBaTbCA OCHOBHbIE U
LOMONHUTENIbHBIE CMEHbI.

Tvn paborty: Bribepute TMN paboTbl BpeMeHHOro rpaduka. BoamoxHble BapuaHTsl: «ObbiuHas pabota»,
«OBblYHbIE CBEPXYPOUHbIE», «CBEpPXYpPOUHble Ha BbIXOAHblE», «CY B MpasaHukW». [MO3AHWIA Npuxog,
PaHHWIA YXOZ4, OTMYCK W OTCyTCTBME He OyAeT perncTpupoBaThbcs, eCim TR PaboTbl YCTaHOBMEHa Ha
«CBeEPXYPOUHYHO paboTy»

PacnuncaHus: Beibepute pacnvcanna Ana 106aBaeHNA K rpadumky (BO3MOXEH MHOXECTBEHHbIN BLIOOP).
Jata: Boibepute Aatbl BpEMEHHOTO rpaduika.
&[prumedaHue:

1. Ana BPEMEHHOTO PacmmMCaHWa MOXHO BblOpaTb HECKONBKO PaCiMCaHMi, HO Y HWX HEe AOIKHO
COBMazaTb BPEMA Hadana pacnmcaHua.

2. Ecv npaBmao BPEeMEHHOrO rpaduka yCTaHOBAEHO Kak «/Jobaswtb aon. [paduk», U BpeMeHHOe
pacnvcaHve NepekpbiBaeTCA C OCHOBHbIM — Mpu pacueTe YPB OyaeTr AelCTBMTENBHO TONBKO OCHOBHOE
pacnvcaHve.

3. MpaBWna BpemMeHHOro rpadumka, TMN PaboTbl M PaciMcanna AOMXHbI ObiTb BbIOpaHbl A0 BbIGOpPa AaT,
MHaYe M3MEHEHWA He COXPaHATCA.
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5.7.2 YpaneHve BpeMeHHoOro rpaguka

Bol MOxeTe BbIbpaTh HyXHble rpaduku 1 HaxaTb [YAaAuTb] nav Haxarb @ B CTPOKE HY>XHOrO rpaduika.

5.8 lNMpocmoTp rpadurkos

Bol MOxeTe wmckaTb CTatyC paboTbl COTPYAHWKOB, B OMPEAENEHHbIE MEPUOAbI BPEMEHM, Takue Kak.
Pabouue yackl, BbIXOAHbIE, MPa3AHVKM 1 MHPOPMALIMIO O MPMBA3GHHbIX rpadukax.

Attendance Welcomeadmin () ¥ TP
Global Rule Break Time Timetable Temporary Schedule Schedule View
Z=a StartDate  2019-10-01 End Date  2019-11-30 Employee o
> O Towarka A 7 /7 O e~ =
> 8 i Employee ID First Name  Department 1 2 3 4 5 6 7 8 9 1
Schedule 0Os 25919 25919 TOWarka 1111 1111 1111 1111 1111 1111 1111 A
>0s 10050 10050 21
O Eu_department 25835 25835 TOWarka 111 1111 1111 11 11 11 111
0O tak_test 10042 10042 21
> 8 :;'”:RAB‘A 2579 2579 TOWarka 111 1111 1111 111 111 111 1111
O test 10088 10088 21
$ O zKTeco 10060 10060 3 thai02_teb... thai02 teb... thai02_teb.. thai02_teb.. Weekend  Weekend  thai02_teb... thai02_teb... thai02 teb.
O test 25830 25830 TOWarka 111 111 111 111 111 111 1111
(O Technical SSIL(KENYZ 25534 25534 TOWarka 111 111 1111 1111 111 111 1111
0 test 10081 10081 21
0O test 25589 25589 TOWarka 111 111 111 111 1111 111 1111
0O test 25909 25909 TOWarka 111 111 111 111 1111 111 1111
g :Zz: 25733 25733 TOWarka 111 1111 1111 111 111 111 1111
O test 73201 73201 TOWarka 111 111 111 111 111 111 1111
O test 26002 26002 TOWarka 111 11 111 11 111 111 1111
O test 10043 10043 21
O test 10074 10074 21
0 test 10082 10082 21
0 test 10027 10027 21 v
O test & >
. = fiff R v G 2 v < 1.3 s e > Towlismrecods 4 Paoe [TOiul

5.9 Y1Bep>xaeHHble 3anncu

[aHHbI pa3aen no3BonseT 406aBAATL PyUHble 3aMMCK COBBITUIA PETMCTPALMM, OTMYCKOB, CBEPXYPOUHbIX
1 CTaXMPOBOK..

5.9.1 PyyHas 3anucb

Koraa COTPYAHWK HaxOAMTCA B KOMaHAMPOBKE WM MO AyPro MPUYMHE HEe CMOT 3aperncTpupoBaTh
COBbITHE Ha YCTPOWMCTBE, OH MOXET 3anpOCKTh Y PYKOBOACTBA BHECTU aHHbIE O ero MocelleHny paboTl

BPYUHYHO.
> [obasneHne pyyHoii 3anmcu

1. Haxxmute [MocelleHne] > [YTBepXAeHHbIE 3anmcu] > [PyuHas 3anuck] > [[JobaBuTb] A1 A0baBNeHMS
PYUHOW 3anmcu.

90  PykosoacTBO Monb3oBatens Bio TA8.0



Add X

Department Employee Q Selected 0
Employee ... First Name Last Name Department Employee ... First Name Last Name
000001008 NOUFAL AFC A
000005236 test Technical SSIL(KE... c
000005682 5682 TOWarka
000056781 56781 Technical SSIL(KE...
000056789 56789 TOWarka
000056790 2312ee4 TOWarka
000056792 56792 TOWarka
001 iroha iroha iroha
001234578 1234578 TOWarka
1 boy zk
10 Hector 4 b
< >
20 |v| Total 12574 Records > 1 | Page m
Punch Time* Punch State* CheckIn
Work Code

Apply Reason

2. Bbibepute COTPYAMHKOB, YCTaHOBMTE BPEMA PErMCTPaLMK, TUM OTMETKM, KOA paboTbl M APUUMHY
PYCHOW 3anmch.

3. Haxxwmure [MoatBepanTb] Ana COXpaHEHMA 3ammncu.
&[prumedaHue:

1. JobaBneHve 3ammcy aBToMaTMueckn A00OaBWUT 3amMCb B >KypHan COOLITWWA, B ClAyyae BHECEHWA
M3MEHWHWI OHK OTOBPA3ATLCA B XXyPHANE aBTOMaTUUECKM.

2. Bpema perncrpaumm A0MKHO ObITb MOCAE Pa3peLIeHHONO BPEMEHW PETUCTPALMM M A0 TeKyLLEN AaTbl.

»  Edit a Manual Log

~

Haxxmute Ha ID coTpyaHmka nam Haxmumre B CTPOKE HY>XHOW 3anmcu.

Haxmute [[MoATBEPANTE] BHECEHUA M3MEHEHWIN.
&TpyMedaHue: YTBepXaeHHble 3anmncK He MOryT ObITb M3MEHEHDI.

»  YpaneHue pyyHoi 3anmcu

OTMEeTbTE 3aMUCK M3 CMUCKa U HaxmuTe [YAanutb] mam Haxmute @ B CTpOke 3ammcy. Haxmute

[MoaTBepanTb] And yAANEHWA 3aMUCK.
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»  YTBEpXAEHWE PyYHOM 3anmncm
BoibepuTe Hy>XKHYHO 3anmcCh M HaxXMuTe [YTBEPAUTB]. MOABUTCA CNeLYOLLMIA MHTEPDENC YTBEPXKAEHMA:

Approve X

tate™: Approved

Remarks™:

[ Confirm JIEISY

The state has two options: “Approved” & “Rejected”.
BoibepuTte «YTBEpKAEHO» U HaxmMuTe [[TOATBEPANTD] AN YTBEPXKAEHMA 3aNNUCH.
Boibepute «OTKNOHEHO» W HaxmuTe [[TOATBEPAMTL] ANA OTKNOHEHMS 3anncu.

MNocne yTBEPXAEHWA ANA 3anMCK DyAeT 3anmncaH CTaTyC «YTBEPXAEHO.

Add  Delete  Approve 7 2 o O
Employee ID First Name ~Department Position Punch Time Punch State Apply Reason Apply Time Approval Stat.. Remarks Approval Time Last approver
315test data ZKTeco 5 2019-01-22 17 Check Out 2019-02-22 16:35.... Approved a 2019-02-22 16: admin
315test data ZKTeco - 2019-01-22 09 Check In 2019-02-22 1 . Approved a 2019-02-22 admin
315test data ZKTeco - 2019-01-12 08 Check Out 2019-02-22 1 . Approved A 2019-02-22 admin
315test data ZKTeco - 2019-01-12 00 Check In 2019-02-22 1 . Approved A 2019-02-22 14 admin

S

BEREE
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5.9.2 OTnyckun

>  [obasneHve oTnycka

1. Haxwmure [MoceleHune] > [YTBepxaeHHble 3anucn] > [Otnyckun] > [[lobaBuTb] ans co3aaHus oTnycKa.

Add X
Department Employee Selected 2
Employee ... First Name Last Name Department Employee ... First Name Last Name
000001008  NOUFAL AFC A 000001008 NOUFAL
000005236  test Technical SSIL(KE... 000005236  test
000005682 5682 TOWarka
000056781 56781 Technical SSIL(KE...
000056789 56789 TOWarka
000056790 312ee4 TOWarka
000056792 56792 TOWarka
001 iroha iroha iroha
001234578 1234578 TOWarka
1 boy zk
10 Hector 4 v
< >
20 |v| Total 12574 Records > 1 | rage [N
< >
Start Time* End Time*
Category* -----—-—---
Apply Reason

2. BbibepuTte COTPYAHMKOB, AaTbl Hauana M OKOHYaHMA, TUA OTMYCKa W AOMONHUTENbHbIE CBEAEHMS.
3. Haxxwmuire [MoATBEPAUTB] ANA COXPaHEHNA.

»  VI3MeHeHue OTMyCcKOB

fr—

9
Haxmute Ha ID cotpyaHuka mam Haxmute = B CTpoke OTtnycka. Haxwmute [[loateepamts] nocne

BHECEHMA M3MEHEHWN.
&TprMeYaHune: YTBepXAeHHbIE 3aMUCK He MOTYT PEAAKTUPOBATLCA.

»  YpaneHue otnycka

OTMEeTbTE 3aMUCK M3 CrinMcKa M HaxmuTe [YaanuTb] UaM Haxmute @ B CTPOKe 3anucn. Haxmute

[MoaTBepanTb] And yAANEHWA 3aMUCK.
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»  YTBepXAaeHue oTnycka

YTBEepXAeHWe OTNYyCKa aHaNorMuUHO YTBEPXKAEHNIO PYUHOM 3ammcu.

5.9.3 CeepxypouHble

CylectBeT aABa cnocoba A0HaBAeHMS CBEPXYPOUHbIX: A0DaBAEHWE aAMMHWUCTPATOPOM (He Tpebyer
yTBEPXAEHMSA) 1 A0DaBaeHKe Noab3oBaTenem (TpebyeT yTBepXAeHMA aAMUHNCTPATOPA).

>  [obasneHne cBepXypPOUHbIX

1. Haxxwmute [MocelleHne] > [YTBepXAeHHbIE 3anmcn] > [CeepxypouHble] > [JobaBuTtb] ans n06aBeHNs.

Add X
Department Employee Q Selected 2
Employee ... First Name Last Name Department Employee ... First Name Last Name
000001008 NOUFAL AFC A 000001008 NOUFAL
000005236 test Technical SSIL(KE... 000056781 56781
000005682 5682 TOWarka
000056781 56781 Technical SSIL(KE...
000056789 56789 TOWarka
000056790 2312ee4 TOWarka
000056792 56792 TOWarka
001 iroha iroha iroha
001234578 1234578 TOWarka
1 boy zk
10 Hector 4 v
< >
20 |v| Total 12574 Records > 1 Page m
< >
Start Time* End Time*

Overtime Type* Normal OT

Apply Reason

2. Boibepute COTPYAHMKOB W3 CMKCKa, BPEMA Hauana M OKOHYaHWA, TUMa CBEPXYPOUHOW paboTsl u

MPUUMHY.
3. Haxxwmure [MoareepanTb] Ana COXpaHEHMA 3ammncu.

aIpuMedaHme: Bpema nojaum 3aaBaeHMa Ha CBEPXYPOUHbIE HE YUMTBIBAETCA Kak pabouee Bpems.
»  W3meHenwue 3anucn CY

Mpolieaypa U3MEHeHNs 3anMcei CoBNasaeT C MPOLIEAYPO B PYUHBIX 3aMUCAX.
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>  Yaanenue 3anucu CY

Mpolieaypa yaaneHus 3anmcei CoBnasaeT ¢ NpoLieAypolt B PyUHbIX 3amUCAX.

»  Y1BepxaeHue 3anucn CY

Mpoueaypa yTBepXAeHWA 3anmceit CoBNazaeT C NPOLEAYPOI B PyUHbIX 3ammCsX.

5.9.4 CraxxnpoBku

»  [lobaBneHve CTaxmpoBKm

1. Haxwmute [Mocelerune] > [YTBepxkaeHHble 3anuck] > [CTaxuposkm] > [[JobaButb] ans aobaBneHus

CTaXMPOBKM.

Add

Department

Employee ...

000001008
000005236
000005682
000056781
000056789
000056790
000056792
001
001234578
1

10
<

20 |v| Total 12574 Records

Start Time*

Training Type* ---

Apply Reason

Employee

First Name Last Name

NOUFAL
test
5682
56781
56789
2312ee4
56792
iroha iroha
1234578

boy

Hector

Department

AFC

Technical SSIL(KE...
TOWarka
Technical SSIL(KE...
TOWarka
TOWarka
TOWarka

iroha

TOWarka

zk

End Time*

Selected 0

Employee ...

First Name

Last Name

Cancel

2. Bbibepute COTPYAHWKOB M3 CAMCKa, YCTAHOBWTE BPEMA Hauana M OKOHYaHWA, TWM W MPUUMHY

CTaXMPOBKM.

3. Haxxmute [[MoATBEPAMUTB] ANA COXPaHEHNA.

»  PepaktnpoBaHue CTaxnpOBKU

Haxmute Ha ID cOTpyaHWKa nam Haxmute

»

B CTpOKe 3arnmcn. Haxwute [[oaTBEpAUTL] BHECEHMA
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N3MEHEHWI.
&sTpyMedaHue: YTBepXaeHHble 3anmnc He MOryT ObITb M3MEHEHDI.

»  YpaneHue CTaxuvpoBku

OTMETBTE HY>KHbIE 3anMCK B CIUCKE M HaxXMUTE [YAaNUTb] namn HaxmmTe @ B CTPOKE 3anucn. Haxmumre

[MoaTBepanTb] ANd yAaNEHWUA 3aMUCK.
> YTBepXAeHUe CTaxXnpOoBKM
Mpouesypa yTBepXXAeHWA 3anmncei CoOBNaAaeT C MPOLEAyPOMr B PYUHbIX 3anmCAX.
5.9.5 Koppektnposka rpaduka
MMocne TOro, Kak MONb30OBATENM MOA3AYT 3aABKYy Ha WM3MEHEHMe CMeHbl B MOD. MPUAOXEHMM,
aAMWHNCTPATOP MOXET YTBEPANTL €€ B Beb MHTepdelice.
Global Rule Schedule Adjustment

& Bookmarks~ Y Filters ~

Delete Approve

partm... Positi... Date Approval St..

. NewSchedule Apply Reason  Apply T

4 578
4

4

e sche

Employe... First Na.. LastNa... De
T Pending

Approved

Pending

> YTBEpPXAEHWE KOPPEKTUPOBKM rpaduka

MNpouenypa yTBEPXAEHMA 3anncel COBMaAaeT C NMPOLELYPOU B PYyUHbIX 3aMVCAX.
»  YpaneHue KOppekTUpPOBKM rpaduka

MNpoueaypa yaaneHna 3anmcein CoOBNaLaeT C NPoLEeypOr B PYUHbIX 3ammcax.

&lpyMevaHme: [pu yaaneHnn YTBEPXAEHHOM KOPPEKTUPOBKM, CMEHa OCTaeTCA C BHECEHHbIMK
KOPPEKTUPOBKaMK.

5.10 Mpa3gHukm

YueT pabouero BpEMEHW B MPA3AHMKM MOXET OTMYaThca OT YPB B BbixoaHble. [na ynpoLleHna pacyer
CcUcTeMa NpeanaraeT HacTPOMKK pacyeTa YPB BO Bpema NpasaHMKOB.

5.10.1 JobaBneHwne npa3gHunka

1. HaxmuTe [Moceluenue] > [MpazaHuk] > [MpazaHuk] > [Jobasuts] Ans gobaBneHns NpasaHMKOB.
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Add X

Name* Department ----------
Start Date* 2019-11-05 Duration(Day)* 1 =
Working On Holiday* Move To Holiday OT OTlLevel1* 0 =
OTLevel 2* 0 3 OT Level 3* 0 o

Cancel

HassaHwue: Beeante HassaHve npaszaHuka (80 50 3HaKoB).

Ortzen: Boibepute otaen ans npmeasku. Ecam otaen He BbibpaH, Npa3aHuk OyaeT AeicTBOBaTL ANs BCEX
OT/ENOB.

Jata Hayana: YcraHoBWTe AaTy Hauana npasgHvika.
MpPOAOAXNTENBHOCTb (AHEN): YCTaHOBUTE MPOAOMKMUTENBHOCTD NPA3AHMKA.

Tun paboTbl: Beibepute TN paboTbl, BO3MOXHbIE BaPUaHTbI: MTHOPWPOBATb, MEePENTH K 0ObIUHOW paboTe,
nepenTh Kk 06bluHbIM CY, nepeitn k CY B BbIXOAHbIE, NepeinTh k CY B MpasaHuKu.

2. Haxxmure [MoatBepanTb] AnA COXPAHEHWA MPA3AHMKA.

5.10.2 3meHeHure npa3aHuka

B crnucke MNPasgHNKOB HaXMnUTe Ha Ha3BaHWe TrpasgHiKa WA HaXMute B CTPOKe HyXHOro

NPasAHvKa. VI3MeHnTe HyXXHble MapameTpbl U HaxmuTe [[TOATBEPAUTL] AN COXPAHEHNA U3MEHEHUI.

5.10.3 YpaneHve npasgHuka

OTmeTbTe MPasgHMKM M3 CnMcka M Haxwmute [YAanmTe]l nan Haxmure @ B CTPOKE Mpa3jHumKa.

Haxwmute [[MoATBEPANTB] ANA yAANEHWNSA NPA3AHVIKA.

5.11 Moacuer

Bribepute [lMocewenne] > [Moacyet] > [[MoacueT] ans noacdeta nocewaemoctu. 1o ymMOn4aHMio
MOKa3aHbl BCE COTPYAHMKM. 3aMOSHWUTE MEPWOL BPEMEHW ANA pacyeTa. Haxmure i ANa pacyeTta.

Coobuierne “TloacyeT 3aBepLUeH” ykasblBaeT Ha 3aBEPLUEHNE pacyeTa.
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Global Rule Calculation
¥ =dd& Employee ID First Name Q Start Date  2019-03-01 End Date 2019-03-13 g5

> O Department Employee ID First Name Last Name Hired Date Department Position

> O ZKTeco
O errq
O Testing
O D2000
0O D2001
O D2002
0O D2003
O D2004
O D2005
O D2006
O D2007
O D2008
O D2009
0O D2010
O D2011
0O D2012
O D2013
0O D2014
0O D2015

0 D2016 B N
O D2017 C 20 v < 1.3 5 .. 14470 > Total 289381 Records 4

czw20009

3-06 Department

IS

czw20010
zw20011

Department
Department

Department

Department
Department
Department
Department
Department
Department
Department
Department
Department
Department
Department

VNN NN N NN NN NN NN NN

Department

Nanartmant

»  Tpaswna Bbibopa BpeMeHW Npuxoda/yxosa

Bpemsa npuxosa — camMOe paHHe BpemdA MPMXOA3d, KOTOPOE HAxOAMTCA B MEPUOLE PercTpaumm.
Hanpumep, ecam Bbl pernctpuposanm npuxos B 8:50, 9:00 u 9:10, Bam byaeT 3acumtan npuxos B 8:50.
Bpemsa yxoza — caMoe No3xxHee BPeM yx04a, KOTOPOE HaxOAMTCA B MEPUOAE PErNCTPAaLIMN.

»  [pouecc noacueta

Bo nepeblx, onpeaenute cmeHy M TN paboTbl B 3TOT AeHb. 3aTeM YCTaHOBWTE BPEMA PerncrpaLiym
npuxosa/yxoAa M CNMCOK OTMYCKOB. YCTaHOBWTE MpaBwaa MOACYHeTa BbIxOAHbIX. [pu BbIGOpe TWNa
PaboThl, MPA3AHMKM MOXHO YCTaHOBUTL TObKO 3a 100 AHEelM OT Tekyllero AHs. YCTaHOBUTE MapameTpel
NOCELLAEMOCTH, BbIMOJHNUTE PACYET NOCELLAEMOCTU N COXPAHNTE MX

> YcioBus pacyeTta paboTyero BpeMeHn

[aTa pacyeTta NoceLlaeMoCT/ AOMKHa ObITb NO3Xe YeM AaTa 3anmceit YPB. PacueT npon3BOAMTCA TONBKO
ecm dyHKkumMA pacuyeta YPB BkatodeHa Ana COTpyAHMKA. VHaue OyaeT OoTobpaxeHo TOnbKo obuiee
oTpaboTaHHOe Bpema 1 GakTMyeckoe 3HaueHme noceLlaeMocTy.

> [paBwna pacyeta paboyero BpeMeHu

1. Ecam BbibpaHbl aBToMatmueckme CY — pacuer CY OCyWeCTBAAETCA Ha OCHOBE MapaMeTpoB
noceLlaeMocTi. Pe3ynbTaT pacuyeTa OKpyradeTca no npaBuiaM OKpyrnenwa. Ecam pabouee Bpema
YCTaHOBNEHO Ha 0, TO pacnvCaHme CYMTAETCA CBEPXYPOUHBIM M PacCUMTbIBAETCA No npasiiam CY.

2. BpemeHHble pacnncaHmnsa pacyeTbiBakoTCA MO BPEMEHHbBIM MPaBmMaam.

3. Pabota B BbIXOAHblE M HEPabouMe AHW PACUMTLIBAFOTCA Kak ObbluHble nan CY B 3aBMCMMOCTM OT
HaCTPOEeK CMEHbI.

4. Pabota B OTNycke pacumTbiBaeTCs Kak 0bbluHas mam CY B 3aBMCMMOCTU OT HaCTPOEK CMEHbI.
»  [lpaBuna okpyrneHus

CyLLeCTBYHOT TPM BMAG OKPYTIEHWS: OrpyraeHMe BHW3, ODbIYHOE OKPYrAEHNS, OKPYrAeHWe BBEPX.
Mpy OKPyrNEHUM BHM3, MPEBbLILLEHNE MUHMMAbHOTO 3HaYEHNEe yCeKaeTCA.

Mpy OBbIYHOM OKpPYrneHnu(He3 OKpyraeHus), mMpy MNpeBbileHWMn ocTaTka MONOBWMHBI MUHWUMAAbLHOIO
3HaueHus, 3HaueHne ByaeT YBeAMUYEHO A0 MUHMMANbHYHO eanHMLy. ECIM OCTaToK MeHbLUe eAnHMLbI, HO
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He ByaeT yunTbIBaThCA.
[Mpw OKPYrAeHMM BBEPX, MPW HANMUMM OCTaTKa 3HauYeHve BYAEeT YBEMMUMHA HA MUHNMANbHYHO eAMHULLY.
»  [lpuHuMN pacyeta

1. Mpu Hammumm rpaduika, AeHb OyaeT cumTatbca paboumm. [py HaAMuMM BPEMEHHOTO rpaduka,
JONONHUTENBHOE BpeMA DyAeT pacumnTaHo kak obbiuHoe nam CY, B 3aBMCMMOCTM OT HaCTPOEK.

2. Mpwv oCTyTCTBUM OOLIYHOTO AWM BPEMEHHOTO rpaduka, cucTeMa He ByAeT pacumTbiBaTh NOCELLAEMOCTb
COTPYAHWKOB, MPU XOAALLWX Ha paboTy.

3. Ecam HeT 0BbluHOrO rpaduka, HO eCTb BpeMeHHbIN — pabouee Bpems ByAeT pacumTaHO Kak 0bbluHOe
nam CY, B 3aBMCUMOCTM OT HaCTPOEK.

4. OnpeaenuTe, CyLLECTBEET M PACMMCaHWE:

A. TlocelaemMoCTb PaCUMTLIBAETCA Ha OCHOBE OObIYHOMO rpaduka v MPOBEPAETCA HaaMume
BPEMEHHbIX rPapMKOB. ECam cylectByeT BpEMEHHDbIV rpaduk — MPOBEPAETCA 3aMELLEHNe Man
AobasneHne K 0bbIuHOMY rpadumky. Trn paboTsl YCTaHABAMBAETCA MPU COCTABAEHUM PaCMMCaHMA.

B. Ecim HeTy 0bbluHOrO rpaduka, NPOBEPAETCA BPDEMEHHbIV rPadUK.
C. Ecav HeTy OBbIYHOTO MM BPEMEHHOTO rpaduka — MOCELAeMOCTb HE PaCCUMTLIBAETCA.

5. MNocellaeMoCTb He PacUmTLIBAETCH, KOTAa HET rpaduKoB.

5.12 OtyeThbl

OTyeTbl O MOCELLAEMOCTH COAEPXKaT MHPOPMALMIO O EXEAHEBHOM MOCELLAEMOCTN COTPYAHMKOB 33
onpegeﬂeHanﬁ nepnoa BpeMeHu, Takxe cogepXat AOMNONHNUTENbHbIE OTHETDLI 06 onosaaHuaAx, pPaHHMX
YXOA4aX, CBEPXYPOUHbIX U T.A.

CyluecTsyeT Tpu pa3aena otuetos: Otyet 06 onepaumsx, OTueTbl(YPB), CBOAHbIN OTUET.

Boibepute [Mocewaemocts] > [Otyetbl] > [O6WMIA yueT pab. BpeMeHW] ans oTobpaxeHus obLIero
oTueTa.
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Attendance Welcome admin ® >

Global Rule Break Time Timetable Manual Log Leave Overtime Training Holiday Total Time Card

ZEa StartDate  2019-11-01 End Date  2019-11-06 Employee o

& Towarka & 7 /72 0O e =
EmployeeID & Department. Date &+  Weekday  Exception Timetable Durati.. CheckIn CheckOut DutyDurati.. WorkDay Clockln ClockOut Total Time

&s 2221 tak_test 01-11-20... Friday thai02_tebel 9.0 0830 1730 80 10
>&s 2221 tak_test 04-11-20.. Monday thai02_tebel 9.0 0830 1730 80 10

& EU_department 2221 tak_test 05-11-20... Tuesday thai02_tebel 9.0 0830 1730 80 10
N g:ﬁ::;m 2221 tak_test 06-11-20... Wednesday thai02_tebel 9.0 0830  17:30 80 10

& HRM

& test
> & ZKTeco

& test

& Technical SSIL(KENYZ

& test

& test

& test

& test

& test

@ test

& test

& test

@ test

& test

& test

& test < >

& test v C =2 B rowisrecords 1 eaoe [PPREEE

< >

7] scheduling Report

YTO6bI NONYUNTE HEOOXOANMBIV OTYET, BBINOAHUTE:
1. Boibepute B pasaene OTUETbI HYXHbIA TMN OTUeTa.

2. BbibepuTte Hy>XXHbIN OTAEN UM COTPYAHMKA.

Select Employee X

=& Employee Q Selected 0
> O Department Employe... First Name Last Name Departme Employe... First Name < Last Name #
2 O ZKTeco 4 2 2 Testing

g i;;qtin 3 342 Testing None

0 Dzooog 1 wp Departmr

O 52001 2 000000002 Departrr

g ao0s 2228 ZKTeco

O D2003 226 666 Departnr

O D2004 2225 2225 Departm

O D2005 226 2226 ZKTeco

O 2006 2227 2227 ZKTeco

O D2007 225 Departmr

O D2008 227 Departmr

O D2009 2224 Departm

O D2010

O D2011 20 v BN 2 3 .. 12469 > Total 289380 Recorc

3. YCTaHOBUTE HEOXOAMMBIN BPDEMEHHOM NEPUOA.

Q

4. Haxmwute , AN NPOCMOTpa OT4yeTa MO BbIOPaHHBIM COTPYAHMKAM 33 HEOOXOAMMbIA MepUoa

BPEMEHM.
> OtyeT 06 onepaupmsx
1. Onepauwus

[Moka3bIBaeT BCE 3anMcK AN BbIOPAHHOTO COTPYAHMKA.
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2. Yuet pab. BpemMeHu

[Moka3bIBaeT MHGOPMALIMIO O COBBITUAX yueTa paboyero BpeMEHK NO COTPYAHVKAM.
3. MNepsBbii 1 NocneaHW

[Moka3biBaeT MHGOPMALMIO MO NEPBOMY M MOCNEAHEMY CKAHUPOBAHWIO 33 AEHb.
NepBoe ckaHWMpoBaHWe: Bpema nepBoro CkaHMpPOBaHMA 3a AeHb.

MocnesHee ckaHMpoOBaHWe: Bpema nocnesHero ckaHMpoBaHna 3a AeHb.

4. Meps.blit Npmxoa/TlocneaHni yxoa

[Moka3bIBaeT MHGOPMALMIO MO NEPBOMY COOBITUIO «[TPUXOA» U MOCAEAHEMY «YXO4», U MEPUOAE BPEMEHM
MEXAY HUMM.

MNepBblii Npuxoa: MNepsoe cobbitne «[puxoa» 3a AeHb.
MocneaHnin yxoa, MocneaHve cobbimne «Yxoa» 3a AeHb
»  Ortyersbl

» 1. Pernctp. xypHan

JTOT OTUET MOKa3bIBAET .

MMonb30BaTeENM MOMYT 3KCMOPTMPOBaTh OTuyeThl B daknbl xls, PDF, CSV wmam txt B 3aBMCMMOCTM OT
TpeboraHnii. ObpaTtuTech K pasaeny 5. IKCNOPT NpuaoxKeHnsa 1 Ana AeTanbHOM MHPOPMaLIMK.

MNonb3oBaTenm MOry HaCTpOUTb NOAA, HeO6XOLLI/IMbIe 404 OTO6pa>KeHI/IFI, a TaKxe Mx nopAaaokK BbiBOAa.
2. ExeaHeBHas nocewaemMocCTb

OT4eT O exXxeaHeBHOM MocCelaeMoCcT OToOpaxaeT CTaTMCTUKY 33 A€Hb MO KaXAoMy COTPYAHWKy. C
MOMOLLIbFO CMMBOJIOB OH OTOBpaaeT CTaTyCbl COTPYAHVMKA 3@ KaX bl AeHb B BbIOPaHHbIN NMEPUOA.

3. O6wwit yyert pab. BpeMeHn

OtueT 0bLLero ydyeta nokasblBaeT MOAPOOHYH CTaCTMCTMKY MOCELeHWs BbIOPaHHbIX COTPYAHWMKOB 3a
HeOOXOAMMbBIA  MEPMOA, BKIKOYas Bpema NpWXoAa/yxoda, NepepbiBa, HaaMuve HapyweHun U
CBEPXYPOUHBIX.

MpOAOIKNTENBHOCTb AEXYPCTBa: VIHTEPBaA MEXAY BDEMEHEM MPUXOAA U YXOAa..
JenctBuTensHbIM NepepbiB: PeanbHoe Bpema nepepsisa (Ha nepepsis/C nepepbisa).
lNepepbiB: Bpema nepepbiBa NO pacnmcaHuio.

Bcero otpaboTaHo: Obliee Bpems paboTsi.

PakTyeckoe BpeMsa paboTbl: OTobpaxaeT dakTnyecku oTpab.

CeepxypoyHble: IToroBoe Bpema CBEPXYPOUHbIX.

4. HapyLieHnus
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[Noka3biBaeT OTHeT MO Hapywermam rpaduka(HeT npuxosa, HeT yxoaa).

5. Ono3aaHus

[oKa3bIBAET OTUET MO OMO34aHNAM COTPYAHNKOB.

6. PaHHWe yxoabl

[oKa3bIBAET OTHET MO PaHHUM YXOAaM COTPYAHMKOB.

7. CBepXypOUHbIE

[MoKa3bIBaET OTUET MO CBEPXYPOUHbIM(NEpepaboTkam) COTPYAHNKOB.

8. Mporybl

[oKa3bIBAET OTHET MO NPOryaaM, NMo3AHNM NPUXOAAM U PaHHUM YXOAaM COTPYAHMKOB.
9. MHorokpatHble onepaumm

Mpy BKAOUEHHON QYHKLMW NOACUUTLIBAETCA MPOAOIKUTENBHOCTL KaXA0ro paboyero nepuoaa u obuiee
pabouee Bpems.

10. MNepepebiBbI

[Noka3bIBaeT Neprosl NepepsIBOB 1 0bLLee Bpems.
»  CBOAHbIM OT4YeT

1. CBoAKa NoCeLLaeMOCTH

NHTepdeiic oTobpaxaeT CBOAKY NOCELLaeMOCT/ COTPYAHWKA 3a BbIOPaHHbIV NEPUOA BPEMEHM, BKKOUAn
0Tnycka, CBepxypouHble. Hampumep Bpems OTlycka = OTNYCK MO 60Ne3HM + CaydaliHblid OTAyCcK +
EXErOAHbIN OTMYCK.

2. CBoAKa Mo oTrnyckam

OTobpaxaeT CBOAKY OTMYCKOB COTPYAHWMKA MO TMMam OTMYCKOB (MO BONE3HM, 33 CBOM CUET, AeKPETHbIM
OTMyCK U T.4)

3. CBoJKa Mo otaenam

OTobpaxaeT 0bLLyH CTaTUCTUKY OTPabOTaHHOrO BpeMeHM, HapylueHui, CY No BbIOpaHHbIM OTAeNaM.

5.13 Hactpouku noceleHuns

5.13.1 Tvnbl oTnycka

Bribepute [MoceleHune] > [Hactpoika] > [Twn otnyckal Ans oTobpaxkaHmnsa TMNOB OTMYCKOB:
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Add Delete 7 S 9
Name Minimum Unit Unit Round-Off Report Symbol
CAL
ML

coL

0.5 Minute
0.5 Hour

) Hour

) Hour AL
) Hour BT
0 Hour Yes SL

EBEEREEE

Mo yMONUaHMO CO34aHbl 6 TMNOB OTMYCKOB: NO 60NE3HW, 33 CBOV CUET, AEKPETHBIN OTAYCK, MO CEMENHBIM
00CT-BaM, EXErOAHbIN OTAYCK, KOMaHAMPOBKA.

» [obaBneHne Tvna otrycka (eslIprMedaHme: HoBbii TN OTnycka ByAeT MMeTb TOT e dyHKLMOHaN
YTO WM OTMYyCKa MO YMOIYAHMIO.)

1. Haxxmute [[Jo6aBuTL] Ans OTKPbITUS OKHa A00aBneHus Tuna:
Add X
Name*:

Minimum Unit*: 1

4

Unit*:  Hour
Round-Off*: Yes

Report Symbol*:

Cancel

YCTaHOBUTE CeaytoLLMe napameTpbl:
Ha3BaHwue: Beeante HaszBaHWe TMMNa otnycka (He 6bonee 50 3HaKOB).

MUHUM. eamHMLa: YCTaHOBUTE eauMLMLy U3MEPEHWMA U MUHWMAJbHOE 3HAuYeHWe Tuna OTmnycKa.
Bo3MOXHbIE BapuaHTbl: MUHYTa, Yac, pabounit seHsb, Y4:MM.

OKpyrieHune: YCTaHOBKTE, OKPYrAATb 3HAUEHWA UK HET.

CuMmBON B OT4yeTE: YCTAHOBMTE CWMMBOJ, KOTOPbIM OyAeT 0603HauaTbCA AaHHbIA TMA OTNycKa B
oTueTe(taberne).

2. Haxxwmure [MNoarsepantb] Ana COXpaHeHua Tuna.

»  PepaktmpoBaHue T1na oTrnycka

Haxxmute Ha Ha3BaHWe TUMna WM HaXMuTe B CTPOKE HYy>XHOro Tmna. Haxmurte [[oateepanTb] nocne

M3MEHEHUI.
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»  YpaneHue TMna otnycka

BoibepuTe TMbI ANA YAGNEHNUA 1 HaxXMUTE [YAaANUTb] Uan HaxXmumTe @ B CTPOKE HY>XHOTO T1na.

&sTprMeyaHme: TVnbl MO YMONYAHUIO HE MOTYT BbITh YAaNEHbI.

5.13.2 Tvn cTaxunpoBku

Hactpoika TMnoB coBnasaeT C HaCTPOMKOW TMNOB OTMYCKOB.

5.13.3 Hactpouika oTueToB

1. Boibepute [MNoceleHme] > [HacTpoiku] > [HacTpolika OTUeTOB] A1 HAaCTPOMKM OTOBPaXeHMA OTYETOB.

Attendance Welcomeadmin () ¥ TP
Global Rule Holiday Total Time Card Leave Type Report Setting
Basic Display ~ Function Key Display  Report Items Display

Short Date Format*  DD-MM-yyyy Short Time Format®  HH:mm

Resign Employee Display*  Yes

»  CraHaapTHOe oTobpaxeHue
Kpatkuii dopmMar Aatbl: YcTaHoBuTe GopmaT oTobpaxeHma aatbl (Hanpumep yyyy-MM-DD).
Kpatkuii dopmart BpeMeHu: YcTaHoBKTE GOPMAT OTOBPaxeHWa Bpemern (Hanpumep HH:mm).

CoTpyaHVK: YCTaHoBUTe, OTOBpaxaTh M B OTYETax YBONEHHbIX COTPYAHUKOB. ECam ycTaHoBneHo «/la» -
YBOJIEHHbIE COTPYAHMKM He ByayT OTObpaxaTbCs B pacyeTax MoCeLaeMoCT U OTYETOB.

> OtobpaxeHine byHKLMOHaNBHDBIX KNaBuLL

YCTaHOBUTE BO3MOXHbIE GYHKLIMOHA/bHBIE Ha YCTPONCTBAX
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Global Rule Report Setting

Basic Display  Function Key Display ~ Report Items Display

D Value Name
Check In

2 1 Check Out

> OTobpaxeHWe 31eMeHTOB OTYeTa:

Bbl MOXETe HacTpOWTh NPaBMNa NOACUETa M OTOOPAKEHWA Pa3NnUHbIX TMMOB YPB, Hanprmep ono3aanums,
CBEPXYPOUHBIE, BbIXOAHbBIE, MPA3AHMKM U T.A.

Global Rule Report Setting
Basic Display Function Key Display Report ltems Display
ID Name Minimum Unit Unit Round Off Symbol
Duty Duration 1 Hour Round-Up
2 BreakTime Duration 1 Hour Round-Up
Unscheduled 1 Hour Round-Up
4 Remaining 1 Hour Round-Up
5 Late 1 Hour Round-Up
6 Early Leave 1 Hour Round-Up
7 Absent 1 Hour Round-Up A
8 Leave 1 Hour Round-Up L
9 Overtime 1 Hour Round-Up +

MUHUM. eanHMLa: YCTaHOBUTE MUHUMANbHYHO eANHULY M3MepeHus (MUHYTa, Yac, paboumnini AeHb).
OKpyraeHue:

*  OKpYMUWTb B MEHbLLYIO CTOPOHY: OKpYrseT AECATUYHYHO YacTb B MEHbLUYHO CTOPOHY, eC/I OHa

MeHbLIe MUHMM. ELLVIHI/ILLI::I N3IMEepeEHNA.
® He OKPYMNATb: YuntbiBaTh AECATUYHYHO YacCTb, €C/I OHa >= MUHUM. e ANHWLLbI.

*  OxpymuTb B 60bLLYO CTOPOHY: OKPYIseT AECATUYHYHO YacTb B OO/bLLIYHO CTOPOHY, eC/v OHa

>=. EAnHNLBI U3MepeHus.
Cumson: CMMBON MCNONb3YEMbIV MPK OOO3HAYEHMM B OTUETAX.

2. Haxxmute [CoxpaHWTb] ANs COXpaHEeHMs HaCTPOeK.
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[naBa 6 Joctyn

Mozynb KOHTPOMA AOCTyNa MNO3BOAAET BbIMONHATL HACTPOWKY ABEPEN, YMPaBaaTb YCTPOMCTBAMM,
Ha3HauaTb rpynnbl AOCTYNa, YCTaHaBAMBATb MPa3HUKN.

6.1 Yctponctea

Bbibepute [Joctyn] > [YcTpoitcTaal > [YCTPOMCTBO] Ans OTOBpaxeHusa cnucka YCTPOMCTB.

Access Control Welcome admin ®~ 7

Device

& Bookmarks v Y Filters v

Open Door Cancel Alarm Set Parameter 7 D O~ o=
Serial Number DeviceName  State DoorlockDelay  Door Sensor Delay Door Sensor Type Door Alarm Delay Retry Times To Alarm Valid Holidays
5458183900015 | Auto add ° 5 15 Normal Open(NO) 1 None Yes 24

6.1.1 OtkpbITHE ABEPU

Bbibepute ycTporcTeo m Haxmute [OTKPbITh ABEPD].

Prompt X

Are you sure to unlock of selected device(s)?

Haxwmute [[ToATBEPANTD] AN OTKPLITWA BbIOPAHOW ABEPU.

6.1.2 OTmeHa TpeBoru

[lna OTMEHbI TPEBOTY, BbIBEPUTE HYXHOE YCTPOWCTBO U HaxxmuTe [OTMEHUTL TpeBory]

106 PyxosoacTeo nonb3oBarens Bio TA8.0



Prompt X

Are you sure to unalarm of selected device(s)?

coc

Haxwmute [[MoATBEPANTD] 418 OTMEHBI TPEBOMM Ha BbIOPAHHOM YCTPOMCTBE.

6.1.3 Hactpoika napameTposB

1. BblbepuTe HeobXx0aMMOE YCTPOMCTBO M HaxmMuTe [HacTpouTs napaMeTpsbi].

Set Parameter

Access Control Options Duress Options Anti-PassBack Setup

Door Lock Delay* 5
0 - 10 Second(s)

Door Sensor Type* Normal Close(NC)

NC Time Period® 0
Timezone Number(0 - 50)

Retry Times To Alarm* None

Valid Holidays

YcTaHOBUTE CledytoLLmMe NapameTpbl:

»  HactpoWkun KOHTpoAs A0CTyna

Door Sensor Delay* 15
1 - 255 Second(s)

Door Alarm Delay* 1
0 - 999 Second(s)

NO Time Period* 0
Timezone Number(0 - 50)

Verify mode by RS485*  Fingerprint v

Speaker Alarm

3alepxKa 3aKpbITUA ABEPU: YCTaHOBUTE BPEMA OTKPbLITUA ABEPM(OTKPBITOrO 3amka). OT 1 80 10 cekyHA.

3alepxKa ceHcopa ABepu: YCTaHOBUTE 3aA€PXKy AaTumka npoxosa. Ot 140 255 cekyHa.

PykoBOACTBO Monb30BaTens Bio TA8.0 107



Tvn ceHcopa Asepw: Bribepute Tvn AaTumka npoxoa. JocTynHel BapyaHTbl: HopMansHo OTKpbIThIR(HO),
HopmanbHO 3akpbiTbii(H3) 1 oTcyTcTsyerT.

3aziepXka TPEBOMM ABEPU: YCTaHOBKTE Bpema 3a4epxku Anga Tpeoru asepu. OT 0 ao 999 cekyHA.
30Ha HopMasIbHO-3aKpLITOro cratyca: Bbibepute HoMep BpeMeHHOM 30HbI (0T 0 40 50).
30Ha HOpMabHO-OTKPLITOro CTatyca: Boibepute HoMep BpemeHHOM 30HbI (0T 0 A0 50).

MonbiTok A0 cpabaTbiBaHWs TPEBOTM: [1pW  MPEBLILLEHWM  KOAMYECTBA  HEYAaYHbIX  MOMbITOK
naeHTndmKaLmm cpaboTtaeT Tpesora.

PexuM Bepudmkaummn npm RS485: YcraHosuTe pexxum BepudumkaLmm no RS485.
Jeict. npasaHukm: OTkarouaeT pexumm Tpeeorn H3
JnHamuk Tpesoru: Bkatouaet 3ymmep npu TpeBorv TaMnepa.

»  Hactpoiku npuHyxaeHns

Set Parameter X

Access Control Options Duress Options Anti-PassBack Setup

Duress Function

Alarm on 1:1 Match : Alarm on 1:N Match

Alarm Delay* 10
Alarm on Password

Cancel

OyHKUMA NOA NPUHYXAeHWEM: BbibepuTe.

TpeBsora npu coenageHun 1:1 : ECm BKNOUEHO — MCNONBb30BaHWE COTPYAHWKOB MeToAa BepudumkaLmm 1.1
MPUBOAMT K TPEBOTW MPUHYXAEHWA.

Tpesora npu coBnageHnn 1:N : Ecam BKAOUEHO — MCMONb30BaHVE COTPYAHVKOB MeToda BepudmKaLmm
1:N mprBOANT K TPEBOTU MPUHYXXAEHNA.
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TpeBora NMpy BBeAEHWW Mapons: ECAM BKAKOUEHO — UCMONb30BaHWE COTPYAHWMKOM Naponsa MPUBOAMT K
TPEBOM MPUHYXAEHNS

3aziepXKa TPEBOMU: YCTaHOBUTE BPEMEHHYHO 3aAepKKy TpeBoru (0T 140 999 cekyHa).

»  3anpet ABOMHOrO Npoxoxa

Set Parameter X
Access Control Options Duress Options Anti-PassBack Setup
Anti-PassBack Mode* No Anti-passback Door Direction* Out
Cancel

PexuM 3anpeTa NOBTOPHOTrO Npoxo4a: BribepuTte pexumM 3anpeta NOBTOPHOIO NPOXoAa.
HanpasneHune ABepu: YCTaHOBMTE HaNpaBaeHWE ABUXEHWS Yepes YCTPOMCTBO(BXOA UK BbIXOA B 30HY).

2. Mocne n3meHeHUs HacTpoek, HaxmuTe MOATBEPAUTL A5 COXPAHEHWS HaCTPOEK.

6.2 KomaHabl ycTponcTs

Bribepute [[doctyn] > [Ycrpoiictea]l > [KomaHZa ycTpoicTBal Ans oTobpaxeHus XypHana obMeHamm
COODBLLEHMI C YCTPOMCTBaMM.
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Access Control Welcome admin @~ 7

Device Device Command

& Bookmarks ~ Y Filters v

Delete /Z /7 9 O~ =
Serial Number  Device Name Content Commit Time & Transfer Time Return Time & Return Value
5458183900015  Auto add DATA UPDATE USERINFO PIN=08796152 Grp=1 TZ=0000000000000000 Veri

2019-11-04 16:02:...

5458183900015 Auto add DATA UPDATE USERINFO PIN=0852365 Grp=1 TZ=0000000000000000 Verify: 2019-11+
5458183900015 Auto add DATA UPDATE USERINFO PIN=97977 Grp=1 TZ=0000000000000000 Verify=-1 2019-11-
5458183900015 Auto add DATA UPDATE USERINFO PIN=9794879 Grp=1 TZ=0000000000000000 Veri 2019-11+
5458183900015 Auto add DATA UPDATE USERINFO PIN=7948898 Grp=1 TZ=0000000000000000 Verify=-1 2019-11-
5458183900015 Auto add DATA UPDATE USERINFO PIN=1234 Grp=1 TZ=0000000000000000 Verify= 2019-11-
5458183900015 Auto add DATA UPDATE USERINFO PIN=7948897 Grp=1 TZ=0000000000000000 Veri 2019-11+
5458183900015 Auto add DATA UPDATE USERINFO 8 Grp=1TZ: )00000000 Veri 2019-11-
5458183900015 Auto add DATA UPDATE USERINFO PIN=04979794 Grp=1 TZ=0000000000000000 Verify 2019-11+
5458183900015 Auto add DATA UPDATE USERINFO PIN=9479795 Grp=1 TZ=0000000000000000 Verify: 2019-11-
5458183900015 Auto add DATA UPDATE USERINFO PIN=98959797 Grp=1 TZ=0000000000000000 Ve! 2019-11-
5458183900015 Auto add DATA UPDATE USERINFO PIN=978467 Grp=1 TZ=0000000000000000 Verify= 2019-11+

Eb ED Eb Eb ED Eb Eb ED EP Eb Eb ED B Eb ED B ED EPEP

5458183900015 Auto add DATA UPDATE USERINFO Pl 799595 Grp=1 TZ=0000000000000000 Veri 2019-11-
5458183900015 Auto add DATA UPDATE USERINFO PIN=978498 Grp=1 TZ=0000000000000000 Verify= 2019-11+
5458183900015 Auto add DATA UPDATE USERINFO PIN=976494 Grp=1 TZ=0000000000000000 Verify=-1 2019-11-
5458183900015 Auto add DATA UPDATE USERINFO PIN=7801045078086 Grp=1 TZ=0000000000000000 Verify... 2019-11-
5458183900015 Auto add DATA UPDATE USERINFO PIN=5245858 Grp=1 TZ=0000000000000000 Verify=-1 2019-11+
5458183900015 Auto add DATA UPDATE USERINFO PIN=5864 Grp=1 TZ=0000000000000000 Verify= 2019-11-
5458183900015 Auto add DATA UPDATE USERINFO PIN=860723 Grp=1 TZ=0000000000000000 Verify=-1 2019-11-04 16:02:...

G 19> 2 3 ..29 > Total 548 Records 1 | Page
9

719 OUMCTKM CMMCKa KOMaHAbl Bblibepute cobbitna n [YAanutb] UamM Haxmute @ B CTPOKE HY>XHOWM
)2

KOMaHJpb!.

Prompt X

Are you sure to delete the selected 1 items?

Haxwmure [[oaTBepanTb] And yaaneHna.

6.3 BpeMeHHble 30HbI

LA Kax a0 30Hbl MOXHO €c034aTb 50 BpemeHHbIx 30H. Popmat spemern H4: MM: CC — YY: MM: CC.

Bribepute [Ldoctyn] > [KoHTponb goctyna] > [BpeMeHHble 30Hbl]. [10 ymonuaHuo Bam ByayT nokasaHsl

BPEMEHHbIE Nepuoabl A1 30HbI C ID 2.

Access Control Welcome admin @~ 7

Time Period

Device Device Command

& Bookmarks Y Filters v

< Add Delete Clone To Areas /7 7 9 0O M =

Area A Time Period No. < Time Period Name +
Area B 3
1 Ea
Moscow
saudi G3
5922
Ashley
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6.3.1 lobaBneHne BpeMeHHOW 30Hbl

MNeproa BpeMeHN MOXET ObITb 3a4aH AN KaXA0ro AHA HeAeu.

1. Haxmute [Joctyn] > [KoHTpob goctyna] > [BpeMeHHble 30Hbl] > [[Jo6aBuTh]

Add X
Area* 999 Time Period No.*
Time Period Name* Remark
Start Time End Time Status

Sunday 00:00:00 23:59:00
Monday 00:00:00 23:59:00 Yes .
Tuesday 00:00:00 23:59:00
Wednesday 00:00:00 23:59:00
Thursday 00:00:00 23:59:00 Yes .
Friday 00:00:00 23:59:00
Saturday 00:00:00 23:59:00

YCTaHOBMTE CleaytoLIMe NapameTpbl:

3oHa: OTobpaxaeT 30Hy NPMUBA3AHHYO K AaHHOMY Mepuoy.

N2 BpeMeHHO 30HbI: BBeanTe YHUKaNbHLIA HOMED BPEMEHHOM 30HbI.
Ha3BaHWe BpeMeHHOW 30HbI: BBeaAuTe Ha3BaHWe BPEMEHHOW 30HbI.

Bpema Hauana/Bpems OKOHYaHWA: YCTaHOBMTE BpPEMA Hayana M OKOHYAHWA BPEMEHHOM 30Hbl AN
KaXAO0ro AHA Heae .

&s[pymeyanre: Ecm Bpems Hadana 6OMblIE, YEM BPEMS OKOHYaHWA — OyAeT MOoKa3aHo Cheayrollee
npeaynpexaeHue:.
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Confirm X

End time is smaller than start time, indicates
the door can not be open for whole day for
specific personnel, sure ?

Cancel

Ecav Haxatb [[MoATBEPANTL], ABEPL He ByAeT OTKPbITa B YCTaHOBAEHHLIV AeHb.
Cratyc: [No ymonuanuio «/la». Beibepute «HeT» ans oTkaoUeHnsa A0CTyna B BbIOPaHHbIN AeHb HeaeW.

2. Haxxmute [[MoATBEpAMTB] AN COXPAHEHNSA BPEMEHHOMN 30HbI.
6.3.2 PegakTnpoBaHve BpEMEHHOW 30HbI

Ecam Bbl xOTUTE M3MEHUTD BPEMEHHbIE 30HbI, BbINOIHETE Ciedyroulne NEeNCTBUSA:

1. BoibepuTe Hy>XHYHO 30HY AOCTyna CeBa, BaM OTOOPA3ATCA AOCTYMHbIE ANA HEE BPEMEHHbIE 30HbI.

2. HaxmuTe Ha HasBaHWe BPEMEHHOW 30Hbl WM HaxmuTe ANA  PefakTVPOBaHMA  HYXHOW

BPEMEHHOM 30HbI.

3. V3MeHuTe HeobXxoaMMble HaACTPOMKM  (aHaNOTMUYHO  AOOABNAEHWKO HOBOW  30HbI). Haxmute
[[MoATBEPANTBL] AN COXPAHEHNA U3MEHEHWN.

6.3.3 YpaneHve BpeMeHHOW 30HbI
1. BoibepuTe Hy>XHYHO 30HY AOCTyNa C/1eBa, BaM OTOOPA3ATCA AOCTYMHbIE ANA HEE BPEMEHHbIE 30HbI.

2. Bbibepute HyXHble BPEMEHHbIE 30HbI W HaxmuTe [YaanuTs] nam @B CTPOKE HYXXHOW BPEMEHHOM

30HbI.

Prompt X
Are you sure to delete the selected 1 items?
Cancel

3. Haxxwmute [[MoATBEPAMUTL] ANA YAANEHWNSA BPEMEHHOMN 30HbI.
&[prumedaHue:

(1) 30Ha N0 YMONUAHMIO He MOXET ObITh yaaneHa.
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(2) BpemeHHas 30Ha He MOXeT ObITb yAaNEeHO, MOoKa MCMONb3YETCA.

6.3.4 lybavpoBsaHue B Apyrve 30HbI

1. BbibepuTe BpeMeHHyto 30Hy Ans aybampoBaHua. Haxmute [Jy6anposatb B Ap. 30HbI]:

Clone To Areas X

Remark:

Cancel

Bseaute cnepyrolme napameTpsl:
30Ha: BbibepuTe 30HbI 4OCTYNa (BO3MOXEH MHOXECTBEHHBIN BbIOOD).
NprMevaHme: Beeante nprmedanve.

2. Haxxwmure [Moarsepantb] Ans Ay6AMPOBaHNA BPEMEHHbIX 30H B Apyrie 30Hbl 40CTyna.

6.4 lNpa3gHnKu

HaCTpOl\//IKI/I MPasaHNKOB MO3BONAKOT YNpPaBaATb AOCTYMNOB B MNMPa3AaHN4YHbIE AHN.

Bo BpemA MpasgHWKOB BO3MOXHbI OCOOble HaCTPOWKM AOCTyMa B MOMELLEHWE, ANA 3TOrO MOXHO
YCTaHOBWTL BPEMA AOCTYMNa ANA BCEX COTPYAHMKOB BbIOPaHHOM 30HbI AOCTyNa.

[ns Kaxaom 30Hbl MOXHO A06aBUTb A0 24 Npa3aHuKa.

6.4.1 [lobaBneHne npa3gHvka

Bribepute [Ldoctyn] > [KoHTponb goctyna] > [[1pa3aHukum]. Beibepute HykHYHO 30HY A0CTyna. HaxmuTe
[AobaBnTb] AN 06aBneHWA Npa3aHMKa.
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Add %
Area™ 66
Holiday Name*  ---------
Start Date *
Duration(Day) *

Time Period * 1

Cancel

Bseaute cnesyrolme AaHHbIE:

30Ha: BeibepuTe 30HY focTyna.

HasBaHune npa3aHuka: Boibepute npasaHnk 13 cnvcka (CMMCcok NPasAHMKOB M3 pa3zena NOCELLaeMOCTL).
Jata Havana: byAeT aBTOMaTUYECKM BbICTABNEHO COMNACHO PaCMMCaHMIO MPa3AHMKa.
MpoAOAXKNTENEHOCEL: ByAET aBTOMATUUECKM BbICTABAEHO COMNACHO PACMMCAHMIO MPa3AHMKa.

BpemeHHasa 30Ha: BoibepuTe BpeMeHHYHO 30HYy M3 CMWcKa, pacnuvcaHme AocTyna OyAeT OCHOBaHO Ha
BbIOPaHHOW 30He.

Haxwmure [[MoATBEPANTB] ANA COXPaHEHNA.
6.4.2 PefakTnpoBaHue npasgHnKoB

1. BoibepuTe Hy>XHYHO 30HY AOCTyNa CeBa, BaM OTOOPA3ATCA MPUBA3GHHbIE.K HEW MPA3AHMKM.

2. HaxmmTe Ha Ha3BaHume npasgaHnka Nan HaxXMuTte B CTPOKE HY>XHOrO rnpasaHmka.

3. Vi3meHuTe Heobxoammble napameTpbl. Haxmumte [[MoATBEPANTB] ANA COXPAHEHWA U3MEHEHWA.
6.4.3 YpaneHve npasgHuka
1. BbibepuTe Hy>XXHYHO 30HY 4OCTyna C/1eBa, BaM OTOBPA3ATCA NPUBA3aHHbIE.K HEN NMPAa3AHMKM.

2. OTMeTbTe HEOOXOAMMBIN MPAa3AHMK M Haxmute [YAanuTb] MAN HaxmuTe @ B CTPOKE HYXXHOro
Yy

npaszaHuKa.
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Prompt X

Are you sure to delete the selected 1 items?

3. Haxxwmure [[MoATBEPAUTL] ANA YAANEHNA.
6.4.4 lybanposaHve B Apyrne 30Hbl 4OCTyNa

1. OTMeTbTe Npa3aHvku 1 HaxmuTe [lybanposaTts B Ap. 30HbI).

Clone To Areas X

Remark:

m Cancel

Beeaute cnesytolime AaHHbIE:
30Ha: OTMETbTE 30HbI B KOTOPbIE HEOBXOAMMO CKOMMPOBATL MPA3AHMKM.
NprMeyaHme: Beeante nprMeyanma.

2. Haxxwmure [MoateepanTb] Ana COXPaHEHUA U3MEHEHNIA.

6.5 Npynnel

[pynnbl NO3BOAANOT YNPAaBAATL COTPYAHWKAaMKM NO rpynnam. MakcMManbHOe KOAMYeCTBO rpynn B OAHON
30He - 99. [pynna 1 no yMoNYaHWo CO34aeTCA NPK CO3AaHNM 30HbI 1 HE MOXET ObITb yaaneHa.

Access Control

Device Command Time Period Groups

& Bookmarks ~ Y Filters v

< Add Delete Group Menu /Z 2 9 O A = Move To Group 1

Area A Group .. Group Na... Verify M.. Time Perio... Time Perio... Time Perio... Include Holi. Employe.. FirstName &  LastName +
Area B 1 Any 1 0 [ No 3180002  Kira
Moscow 2 2 Any 1 0 0 Yes 31800191  kira

saudi G3
5922 20 v BB ool 2 Records

Ashley
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6.5.1 lobaBneHvne HOBOW rpynnbl

1. Boibepute [doctyn] > [KoHTponb goctyna] > [[pynnbl] W BbiOGepUTE HYXHYH 30HY AO0CTyna AN
nobaeneHns rpynnbl. Haxmute [[lobaBuTb] ans 40H6aBeHWs HOBOM rpymnbl 40CTyNa.

Add %
Area® Nicole test
Group No.*
Group Name™
Time Period 1* 1
Time Period 2 --—------
Time Period 3 ---------
Verify Mode*  Any

Include Holiday* No

Cancel

Beeawute cnesytolwime AaHHbIE:

30Ha: Beibunpaetca Ha npeablayliem 3Tane.

N2 rpynnbl: Beeaute yHMKaNbHbIA HOMEP TPYMMbI.
HassaHwe rpynnbl: BBeante Ha3BaHue rpynnbi.

BpeMm. 3oHa 1: YcTaHOBMTE BPEMEHHYHO 30HY AN rpynnbl. Bbl MOXeTe yCTaHOBMUTL 3 BPEMEHHbIX 30HbI,
poctyn 6yAeT NpeAoCTaBAeH MPY aKTUBHOCTM OLHOM M3 30H..

Pexvm BepudUKaLmmn: YCTaHOBUTE PEXMM MPOBEPKM ANS TPyMMbl. ECAM pexkuM ans rpymnnbl nepekpbiBaeT
PEXMM MPOBEPKM COTPYAHMKA — TO NPe0bAaAaET PEXMM NPOBEPKM COTPYAHMKA.

Britouwas npasaHukn: Ecam yctaHoeneHo «[a» - B MPasfHWKM NMPUMEHAROTCA MpPaBuaa MPOXOAa B
NPasAHMYHbIE AHW

2. Haxxwmure [MoATBEPAUTB] ANA COXPaHEHNA.
»  PepaktnpoBaHue rpynnebl

1. Haxxmute Ha Hy>XHyro 30Hy AocTyna. CAmcok rpynn A40CTyna oTobpa3nTtcs B NPaBok vactu nHtepdelica.

2. Haxxmmte Ha vMa rpynnbl nam HaxmmuTe B CTPOKE Hy>KHOM rpynmbi.
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3. BHecuTe Heobxoanmble 13MeHeHna Haxmute [MOATBEPANTB] ANA COXPAHEHMA M3MEHEHWA.

»  YpaneHvie rpynnbl

1. HaxkmuTe Ha Hy>kHYH0 30HYy aoctyna. Cnmncok rpynn A40CTyna oTobpasnTca B MpaBon YacTv nHTepdelica..

2. Bbibepute rpynny 1 Haxmute [YAamuTb] Man HaxXMuTe @ B CTPOKE Hy>XHOW rPynbl.
Prompt X
Are you sure to delete the selected 1 items?
Cancel

3. Haxwmure [MoarBepanTb] Ans yaaneHns BoIOpaHHbIX rpymn.
&[prumedaHue:
(1) Tpynna no ymMONYaHWo He MOXET ObITh yaaneHa.

(2) Tpynna, KOTOpaa MCNONL3YETCH, He MOXET ObITh yAaneHa.

6.5.2 lybavpoBsaHue B Apyrune 30HbI
1. Boibepute rpynnbl 1 HaxmuTe [MeHto rpynnsl] > [AybavpoBats B Ap. 30HbI]:

Clone To Areas X

Remark:

Cancel

BeeanTe cneayrowlme AaHHbIE:
30Ha: Beibepute 30Hb!.
MNpuMevaHwue: Beeante nprumeyanve.

2. lNocne BBeAeHNA AaHHbIX, HaxmuTe [MoATBepAnTH].
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6.5.3 Hactpownka npoduns cotpyaHuka

1. BoibepuTte rpynny 1 Haxmmte [MeHto rpynnbl] > [HacTpouTtb Npoduab coTpyaHUKa]:

Adjust Employee X
Department Employee Q Selected 4
Employee ... First Name Last Name Department Employee ... First Name % Last Name
72303 72303 Department 72303 72303
72304 72304 Department 72304 72304
72401 72401 Department 72402 72402
72402 72402 Department 72401 72401
72403 72403 Department
72404 72404 Department
72405 72405 Department
72406 72406 Department
72407 72407 Department
72408 72408 Department
72409 72409 Department
72410 72410 Panncbmannt

20 v < 1 2 n 4 > Total 70 Records

m cance'

2. Bbibepute HyXHbIX COTPYAHWKOB W1 HaxmuTe [[OATBEPANTL] Ana A0DABNEHWNA COTPYAHWMKOB B HY>XHYHO

rpynny. COTpYAHWKYM, BXOAALLME B rpynny OyayT OTobpaxaThCs C MpaBOM YacTi nHTepdeica

Access Control

Device Command Time Period Groups
B Bookmarks~ Y Filters v
(5 Add Delete Group Menu /7 /2 9 O M = Move To Group 1
Area A Group .. Group Na... Verify M. Time Perio... Time Perio... Time Perio... Include Holi. Employe... FirstName =  LastName =
:‘4"93 B 1 Any 1 0 0 No 3180002  Kira
oscow 2 o 1 ) 0 Ves 31800191  kira
saudi G3
5922 20 v BB ool 2Records

Ashley

6.5.4 Nepemeluenve B rpynny No1

OTa QyKHUMA NpefHasHadeHa ANnAa NOArOTOBKM K YAANEHWIO rpynnbl (YA3AUTb MOXHO TONBKO MyCTYHO
rpynmny).

Bbibepute cOTpyAHMKOB 1 HaxmuTe [[epemectuts B rpynny 1].

6.6 KombuHaumn ana pa3baokMpoBKM (AOCTyN MO ABYM COTPYAHMKaM)

fpynnel AOCTyna BMeCTe C Pas/IVMUHbIMK  KOMOWHALMAMKM  Pa3ONIOKMPOBKM MO3BONAKOT ObecneunTs
ayHTeQUKaUMIO MO HECKONBKMM COTPYAHMKAM AR MOBbILEHWA YPOBHA 6E30MacHOCTM B KPUTUUECKM

18  PykosoactBo nosbsosarens Bio TA8.0



Ba>XHble nomMeLleHnA.

[na Kaxaor 30Hbl MOXHO 3azaTb A0 10 KOMOWHaUWi aoctyna. Tpu CO34aHWM 30HbI aBTOMATUYECKM
co3garotca 10 KoMbuHaumin pa3dbaokmMpokm. Mo ymonuanuio, komburHauma N1 no3BoAAeTCA COTPYAHMKY

13 rpynnel NOT oTkpbITh ABEPb. [pyrie KOMOUHaLMW He COAEPKaT COTPYAHWKOB.

Access Control Welcome admin @~ 7

Device Device Command Time Period Groups Combination

& Bookmarks ~ Y Filters ~

< Clone To Areas /Z S 9 O A =

Area A Combination ..  Combination Na... Employee from Gro... Employee from Gro... Employee from Gro... Employee from Gro... Employee from Gro...

Area B r‘
Moscow
saudi G3
5922
Ashley

coooooooo

cooooooooo

cooooooooo

cocooooooo0o

coooocooooo
Q

1
2
3
4
5
6
7
8
9
1

=)

6.6.1 PegakTnpoBaHune koMbmHaLmm focTyna

1. Boibepute [Joctyn] > [KoHTposnb aoctyna] > [KoMbuHaumm]. Bbibepute HyxXHYHO 30HY AOCTYNa,
KOMBUHaLIMK ANA JaHHOWM 30HbI OyAyT NOKa3aHbl B MPaBOM YacTu nHTepdeiica. Haxmute Ha NO HyXHOM
KOMBUHaLMN.

Edit X
Area* gaimingtest
Combination No. * 1
Combination Name* 1
Remark
Employee from Group 1
Employee from Group  ---------
Employee from Group ~ ---------
Emp|oyee from Group = ---------

Employee from Group  ---------

Confirm Cancel
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Beeante cneayrolime napameTpbl:

3oHa: lNokasaHa 30Ha A0CTyna K KOTOPOW NpuvBsA3aHa KOMOMHaLMA.
N2 koMbUHaLmmn: Homep KoMBUHALMK (He peAakTUpyeTCs).
HazBaHWe koMBUMHaLWK: Beeante Ha3BaHMe KOMOMHALMM.

CoTpyAHVK M3 rpynmnbl: Beibepute rpynnbl, KOTOPbIE YYaBCTBYIOT B MHAEHTUOMKaLMK. Hanpumep, Ecam
BbIbpaTh rpynna 1, OAWMH COTPYAHMK M3 rpyMnbl MOXET OTKPbITh ABEPb. [P KOMOMHMPOBAHHOM AOCTyne
KonmuyectBo nonb3oBatene 0 << N << 5. Bbl MoOxeTe ycCTaHOBUTb TpebOBaHWe AByX WA bHonee

NoAb30BaTeNEN ANA MOBbLILIEHNS 6e30mnacHOCTM.

2. Haxxmute [[MoATBEPAMUTB] AN COXPAHEHWSA HACTPOEK.

6.6.2 lybavpoBaHue B Apyrune 30HbI

1. BbibepuTe kobUHaLMK ANs KOMMPOBaHUA 1 HaxmuTe [ybavpoBaTh B Ap. 30HbI].

Clone To Areas X

Remark:

Cancel

Bseaute cnesyrolme AaHHbIE:
3oHa: BbibepuTte 30HY
NprMevaHme: Beente nprmMedaHme.

2. Haxxwmure [Moarsepants] Ans Ay6AMpoBaHMS.

6.7 [NpaBa goctyna

Bbl MOXeTe yCTaHOBWUTL MpaBa AOCTyNa AN COTPYAHMKOB.
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_,,,, Access Control Welomeadmin (@) ¥ {7

® Q = v Device Command

Time Period Groups Privilege

- Bt M Scockmakse Y Fikters -
£ Access Control o - o 7 - » O o =
Area A Employee ID  First Name  Last Name Group Time Period Mode ~ Time Period 1 Time Period2  Time Period 3 Verify Mode
Area B 0 Bragncnae  Mapaxosckwit 1 Group 0 Apply Group Mode (£
Mvsc.ow 603 - 1 1 Group 0 0 0 Apply Group Mode 3
saudi G3 4 Dann 1 Group 0 0 0 Apply Group Mode | (&
922 Tecr 1Cunrerpauua 1 Group 0 0 0 Apply Group Mode (£
Ashley Adriaan asd 1 Group 0 0 0 Apply Group Mode (£
7 - 1 Group 0 0 0 Apply Group Mode (24
e 1 Group 0 0 0 Apply Group Mode @
ugly 1 Group 0 0 0 Apply Group Mode 3
6 - 1 Group 0 0 0 Apply Group Mode (&'
Tecrossit  CotpyaHuk 1 Group 0 0 0 Apply Group Mode @

6.7.1 PepakTnpoBaHue npas JOCTyna

1. Boibepure [doctyn] > [KoHTposb agoctyna] > [[Npasa Aoctynal. Beibepute HeOOXOAMMYHO 30HY AOCTYNa.

4
Haxxmute Ha ID coTpyaHmKa nam Ha MKOHKY (¢ B CTDOKE HY>XHOIO COTPYAHMKA.

Edit X
Employee*
Group* 1
Verify Mode Time Period
Personnel @ Group Personnel @ Group
Verify Mode Time Period 1
Time Period 2
Time Period 3

Beeaute cnesytollme AaHHbIE:
CoTpyaHuK: [oka3bIBaeT peAakTUpyeMOro COTPYAHMKA.
Mpynna: BbibepuTe rpynny A0CTyna Ana COTRYAHMKA.

PexuMm Bepudmkauum: MNpun Boibope «[pynna» - COTPyAHWK OyAeT NPOBEPEH MO MpaBuaam rpynmbl, K
KOTOPOW MpuHaanexmT. MNpn Boibope «[lepCoHan» - MOXHO HaCTPOUTb PEXMM MPOBEPKM ANA AAHHOTO
COTPYAHMKa BPYUHYHO.

BpemeHnHasa 3oHa: lpu Bbibope «[pynna» OyAeT npuvBA3aHa BPeMeHHaa 30Ha rpynnel. [pu Bbibope
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<<ﬂepc0Han>> - MOXHO HaCTpOUTb Bbl6paTb BPEMEHHbIe 30HbI A4 COTPYAHMKA.

2. Haxxmure [[MoATBEPAMUTB] AN COXPAHEHNSA HACTPOEK.
6.7.2 pynnoBas HacTpoWka NpaBua JocTyna

1. BibepuTe HyXHyrO 30HY AOCTyna B NEBOM YacTu MHTEpdeNca 1 HaxmuTe [HacTpolikal Ana aocTyna K
NHTEPdENCY HACTPOVIKK:

Adjust X
Department Emplo Q Selected
Employee ... First Name Last Name Department Employee ... First Name Last Name
10085 10085 Department 1170302 ke Peng
10086 Jerry Department
1170302 e Peng Department
1180735 tyler Department
123456780 21 Department
20 v 2 3 4 > Total 70 Records
Group* 1
Verify Mode Time Period
Personnel ®) Group Personnel ®) Group
Verify Mode* Time Period 1
Time Period 2
Time Period 3

Cancel

BeeanTe cneayroulme AaHHbIE:
CoTpyaHvku: Bbibepute COTPYAHVKOB, KOTOPbIM HEOOXOAMMO HACTPOWTL NpaBa AOCTymMa.

Ipynna: Belbepute rpynmny A0CTyNa M3 CNMCKa, COOTBETCBYHOLLMIA PEXMM MPOBEPKU M BPEMEHHASA 30Ha
OyayT HaCTPOEHbI aBTOMAaTUYECKM.

PexuM BepudmkaLmum: MNpu Boibope «[pynna» - COTPYAHWKM OyayT MPOBEPEHbLI MO NPaBMaaM rpynmbl, K
KoTOpoW mpuHaanexmT. Mpn Boibope «[lepcoHan» - MOXHO HaCTPOWUTb PEXMM MPOBEPKKU COTPYAHWMKOB

BPYUHYHO.

BpemeHnHasa 3oHa: lpu Bbibope «[pynna» OyAeT npuvBA3aHa BPeMEeHHaa 30Ha rpynnel. [pu Bbibope
«[lepcoHan» - MOXHO HaCTPOWTb BbIBPaTb BPEMEHHbIE 30HbI ANF COTPYAHWKOB.

2. Haxxmute [MoATBEPAUTB] ANA COXPaHEHMA HAaCTPOEK
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[naBa 7 Moagynb Onnara

MO,ELyﬂb onnatbl MO3BOJAET YNpaBaATb q)l/IHaHCOBbIMI/I HavyncneHnamMm COoTpyaHWMKOB, OH OTCAeXKMBaeT
pabouee Bpema 1 HauncaseT 3apaboTHYHO Naaty, OOHYCbI, BbIYETHI.

7.1 Mpodunb coTpyaHmKa

Tm Payroll

®Q Employee Profile

& Employee Profile

& Bookmarks ~ Y Filters v

Z /72 9 0O~ =

¥ =&
O Department Employee ID  First Name Last Na... Departm.. Payment Peri.. PaymentTy.. BankNa.. BankAcco.. Agent.. AgentAcco... )
O HR Department 8 Riaan&Brand - Departm... Monthly Cash @ W
» O Test Department 0852365 JAN&Steenkamp - Departm... Monthly Cash @ @
O Marketing Department 7 Ameer@Osman - Departm... Monthly Cash o
879 Morne&Du Plessis - Departm... Monthly Cash @ W
7948898 tondi - Departm... Monthly Cash @ w
Ryan - Departm... Monthly Cash ;/ @
Haxmute Ha ID coTpyaHuKa And pesakTpoBaHmna ero npoduna. MNocne peaaktmpoBaHna, HaxmmTe
HOATBepﬂ,MTb ANA COXpaHeHnA.
Edit X
Payment Period Monthly Payment Type Cash
Bank Name Bank Account
AgentID Agent Account

7.2 Qopmyna

o3BoNAET HaCTPOUTL GOPMY/bl ANA pacyeTa CBEPXYPOUHbIX, WCKAFOYEHWM (HapyLueHui rpaduika),
OTNyCKOB. 3TV GOPMYyAbI 334aK0TCA ANA GUKCMPOBAHHBIX OMepaLMii B eXeMeCAYHOM pacueTe 3apaboTHOM

nAathbl COTPYAHMKA.

7.2.1 DopMy/ibl CBEPXYPOUHbIX

Qopmyna Ana pasnmuHbix TMNOB CY MOXeT OblTb HacTpOeHa B COOTBETCTBMAMM C MpaBWUaamMu

opraHv3aLmu.
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1"-‘-'0 Payroll Welcome admin (@) ¥ {7

L Welk—l Employee Profile Overtime Formula

Employee Profile

& Bookmarks ~ Y Filters v

Formula Add Delete /Z 7 9 O M =
Name Overtime Level Formula Remarks

Formt OT Level 1 {Normal OTy*s

1. Boibepute [Onnata)] > [Qopmyna] > [Popmysa cBepxypoUHbix] > [JobaBuTb]

Add X

Name™

Overtime Level® OT Level 1

Formula® E

Remarks

Beeaute cnesytolime AaHHbIE:
Hassanwue: Beeante HaszsaHne GoOpMybl.

YpoBeHb cBepXypOUHbIX: Bbibepue TMn CY 13 cnuncka

dopmyna: 3asarite dopmyny pacyera Ana BbibpaHHoro twna CY. Haxmute Ha @ ANA OTKPbITUA

Kanbkynaropa Gbopmy.
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Calculator X

Basic Salary

Sc

+

chedule Perio
Check

Save

OT Level 1 OT Level 2 Duty

OT Level 3 Normal OT Actual Work

Weekend OT Holiday OT Absent

Late Early Leave Sick Leave

"
o)
@
a
)
g ]
o
©
b

c
-+

Casual Leave iMaternity Leav@iCompassionatsg

MNpuMeyaHmd: Beeante nprmedaHna Kk Gopmyne.

2. Haxxwmure [[MoATBEPANUTB] ANA COXPaHEHNA.

7.2.2 ®opmy bl NUCKNHOUEHNIA

YcraHosuTe GOPMY/bl ANA pPacyeTa UKMOUEHUM (HapylleHuin rpaduka): Ono3jaHue, PaHHWUI YXO4,

OTCYTCTBME.

Payroll Welcome admin (@) ¥ {7

L ekl Employee Profile Overtime Formula Exception Formula

& Bookmarks» Y Filters v

Add Delete /Z J 9 0O A =

Name Exception Type Formula Remarks

Late Formula Late {Basic Salary}/30%0.5 @ w

1. Boibepute [Onnata)] > [Qopmyna] > [Popmyna nckatodenns] > [JobaBuTs).
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Add X

Name*
Exception Type® Late

Formula® @

Remarks

Beeaute cnesytolime AaHHbIE:
Hassanwue: Beeante HaszsaHne GoOpMybl.

TVN UCKOYeHUd: Bbibepurte TMN MCKFOUEHMS U3 ClMcKa.

dopmyna: 3azaite Gopmyny pacdeTa ANA BbIOPAHHOrO TMMa MCKIHOUEHWM. Haxmute Ha @ AN

OTKPbITUA KabKyNatopa GopmMy/I.
MNpuMevaHue: Beeante npumeyanve.

2. Haxxwmure [[MoATBEPAMUTB] ANA COXPaHEHNA.

7.2.3 ®opmMyna OTNyCcKOB

dopmyna Ana pacyeTta OTMyCKa MOXET OblTb HACTPOEHa B COOTBETCTBUAMM C MPABWUIAMMU OPraHn3aLmm.

Payroll Welcome admin @~ 7

Leave Formula

Employee Profile Overtime Formula Exception Formula

& Bookmarks ~ Y Filters v

= Formula Add Delete Z 7 9 0O A =

S Name Leave Type Formula Remarks

Sick Leave {Sick Leave}*3 & w

1. Boibepute [Onnata] > [®opmyna] > [Popmyna nckaroueHus] > [[lobaButs).
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Add X

Name

Leave Type* ---------

Formula -

Remarks

m cance]

Beeaute cnesytollme AaHHbIE:
Hassanwue: Beeante HaszsaHne GoOpMybl.

Tvn otnycka: Boibepute TMN OTAyCKa U3 CMMCKa, Bbl MOXETE PeAaKTMPOBaTh MX B MOAyNe «[locelleHuer.

dopmyna: 3asaiite dopmyny pacyeTa A1A BbIOPaHHOrO TMMa OTnycka. Haxmute Ha @ A8 OTKPbITUA

Kanbkynaropa Gopmy.
MNpuMevaHue: Beeante nprumeyanme.

2. Haxxmure [MoATBEPAUTB] ANA COXPaHEHNA.

7.2.4 ®opmyna yBenmuyeHusa

dopmyna ana pacdera exXemecsuHblX A0MAaT MOXET OblTb HaCTpOeHa B COOTBETCTBUAMM C MPaBMAaMM

opraHv3aLmu.

Payroll

Leave Formula Increase Formula

Overtime Formula Exception Formula

Employee Profile
& Bookmarks » Y Filters =

Add Delete /Z /2 9 0O e~ =
Name Formula Remarks

150  w

1. Haxxmute [Onnata] > [Popmynal > [Popmyna yBesndenwns] > [JobasunTb].
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Add X

Name*

Formula® @

Remarks

Cancel

BeeanTe cneayrollme AaHHbIE:

Hassanwue: Beeante HaszsaHne GoOpMybl.

dopmyna: 3azaite dopmyny pacueta And Aonaatbl. Haxmute Ha @ ANA OTKPbITUA KasbKyaATOpa
bopmy.
MNpuMevaHwue: Beeante nprumeyanve.

2. Haxxwmure [MoATBEPANUTB] ANA COXPaHEHNA.

7.2.5 ®opmyna BbluNTaHUA

DyHKUMOHaN COOTBETCTBYET GOPMYIE YBENMUYEHNA.

7.3 JJononHunTenbHble cpeacTBa

Mo3BonAeT BPEMEHHO KOPPETUPOBATb 3apaboTHYHO MaaTy COTPYAHMKOB C MOMOLLBHO AOMAAT U BbIHETOB.

7.3.1 lononHUTeNbHOE yBENNYEHNe

1. Boibepute [Onnata] > [don. cpeacTsa] > [[on. ysennuenwne] > [JobaBuTh).
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Add
Department Employee Q
Employee ... First Name Last Name
Lee
2 W
3 Nancy
4 Eric
5 Jey
6 Fanny
7 Anna
8
20 Y Total 8 Records 1
Amount* Issue Time*
Remarks

BeeanTe cneayroulme AaHHbIE:

Department
Department
Department
Department
Department
Department
Department
Department

Department

Selected

Employee ...

1

First Name

Lee

Last Name

Cancel

CoTpyAHVKM: BbibepuTe COTPYAHUKOB, KOTOPLIM HEOOXOAWUMO CKOPPEKTMPOBATL 3apaboTHYO naaty.

CymMa: Beeamnte cymmy M3MEHEHWS.
Bpewms Bblgaun: Beeante Bpema Bblaaum.
MNpusedaHune: Beeante nprmMedaHmsa.

2. Haxxwmure [MoATBEPAMUTB] ANA COXPaHEHNA.

7.3.2 lononHnTenbHOE BblYUTaHMNE

CDyHKLI‘l/IOHaJ'I COOTBETCTBYET AOMNOJIHNTE/IbHOMY YBE/IMHYEHWHO.

7.4 CtpykTypa onsaTsbl

Bribepute [Onnata] > [Ctpyktypa onnatbl] > [CTpykTypa onnatbl]. Bbibepute oTaen B NeBoOM yactu
nHTepderica. CNMCoK COTPYAHWMKOB C HACTPOWMKaMmM pacyeta 3apaboTHOW maaThbl OByaeT oTobpaxeH B

NpPaBoOW YacTn nHTepdenca:
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Payroll Welcome admin (@) ¥ 7

Employee Profile

Payroll Structure

& Bookmarks v Y Filters v

Z=a Add Delete /Z S 9 O M~ =

> O TOWarka Employee... First Na.. LastNa.. Departm.. BasicSal.. Effective D.. Create Time Deduction Formula Exception For...  Increase For...
>03 3160006 kang - test 4500 2019-07-01  2019-09-24 11:5...  11"Awvprobeta000322 10...

Payroll Structure o4
>056
O EU_department

O tak_test
9 O AL-ARABIA

7.4.1 lobaBneHne CTPyKTypbl onaathl

1. Haxxmute [Jo6aBuTb] Ana 406aBneHWs CTPYKTypbl Onaatbl:

Add X
Department Employee Q Selected 2
Employe... First Name Last Name Department Employe... First Name = Last Name +
0000010... NOUFAL AFC 0000010... NOUFAL
0000052... test Technical SSIL(... 0000052... test
0000056... 5682 TOWarka
0000567... 56781 Technical SSIL(...
0000567... 56789 TOWarka
NnNNNECT 21N A TONWAI. -
20 v BN 2 3 . 629 > Total 12573 Records
Basic Salary* Effective Date”
Overtime Exception Leave Increase Deduction
& A v

v O 0vertime Formula (0/6)
> OO OoT Level 1 (0/1)
> OO 0T Level 2 (0/1)
> 00T Level 3 (0/1)
2 OO Normal OT (0/1)
> O weekend OT (0/1)
> OO Holiday OT (0/1)

BeeanTe cneayrollme AaHHbIE:
CoTpyaHuku: BbibepuTe COTPYAHWKOB AN HAaCTPOMKM pacyeTa 3apaboTHOM naatbl.
BazoBbIit oknag; YctaHoBWTe Ha30BbIA OKaj ANs BbIOPaHHbIX COTPYAHMKOB.

JelictBuTenbHan AaTa: YCTaHOBUTE HayanbHYH AaTy HaUMCNEHWsA 3apaboTHOM NaaTbl.
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dopMynbl: Boibepute dopmynbl ana pacueTa CY, NCKAKOUEHNI, OTNYCKa U T.A.

2. Haxxwmure [MMoATBEPAUTL] ANA COXPaHEHNA.

7.4.2 YpaneHune CTpyKTypbl onaathbl
Bbibepute oTaen Ans pefaKTUPOBaHMS.

1. B cnvcke cOTpyaHWKOB BblbepuTE HEOOXOAMMBIX M Haxmute [YAanutb] Uam HaxmuTe @B CTpOKe

3anmcK, KOTOPYHD HEOOXOANMO YAANMTb.

Prompt X

Are you sure to delete the selected 1 items?

2. Haxxmure [Moareepantb] Ana yaaneHunsa CTPyKTypbl ONiaTbl.

7.5 3anm

B faHHOM pa3zene MOXHO BECTM YUET 3aMMOB COTPYAHMKAM.

EVe ] Welcome admin (@) ¥ {7

Employee Profile Payroll Structure

& Bookmarksv Y Filters v
Add Delete /Z 7 9 O A =
Employee ID  FirstName  LastName Department Loan Amount  Loan Time Refund Cycle  Refund Amount Per Period  Clean Time Remark
3160006 kang - test 1000 2019-09-24 11:5%:45 1 Period 1000.0 2019-10-24 11:59:45 W

Boibepute [Onnatal > [3aiM] > [3aiimM] > [[JobaBuTb] 419 106aBAEHMA 3annCK O 3aliMe:
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Add X

Employe... First Name Last Name Department Employe... First Name Last Name
100027  ARIEL TOWarka 0000010... NOUFAL
10003 10003 4 100027 ARIEL

100030 GABBY TOWarka 10003 10003

100031 GERONIMO Q... TOWarka

100033 ALAN SALAME... TOWarka

100034 GERRY MAGAL... TOWarka

100037 RONAN JARAN... TOWarka

100040 crizaldo TOWarka

100041 LINEESH PRAT... TOWarka

100045 ZEYAD TOWarka

100048 ADEL MOHAM... TOWarka

100049 MOHD SALEH TOWarka

100NSA MOHAMFD SA TOWarka
20 ¥ Total 12573 Records < > PRI Confirm |

Loan Amount™ Loan Time*
Refund Cycle* 1 Period Refund Amount Per Period”
Remark

Bseaute cnesyrolme AaHHbIE:

CoTpyAHVKW: BbibepuTe COTPYAHMKOB, KOTOPbIM OyAeT A0DAEH 3aMM.

CymMa 3alima: Beeaute cymmy 3akima.

Bpems 3alima: YcTaHoBMTe BpeMA BblAaum 3aliMa.

Livkn noraweHus: Beeanrte LMk noraweHna 3aima (Mo yMOAYaHMIO B MECALAX).

CyMMa noralleHuns B nepuoA: [ocne yCTaHOBKM CyMMbl 3aiiMa M LiMkna noraleHns, CymMmMa BO3Bpata B
nepvoa OyaeT pacuvTaHa aBToMatmyecku. [aHHas cymma OyAeT aBTOMATMUECKM BblUMTaTbCA W3
MEeCAYHOM 3apabOoTHOM NAaThl COTPYAHMKA.

Haxwmure [[MoATBEPANTB] ANA COXPaHEHNA.
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7.6 ABaHcC 3apnaarthl

B 3TOM pa3aene MOXHO ynpaBasaTh BblAayei aBaHCOB COTPYAHMKAM.

Payroll Welcome admin (@) ¥ {7
Employee Profile Payroll Structure Salary Advance
8 8ookmarks~ Y Filters ~
Add Delete Z S 9 O M~ =
Employee ID First Name Last Name Department Amount Issue Time Remark
3160006 kang - test 200 2019-10-11 10:19:54 W
3160001 kk - test 6 2019-09-18 11:32:51 T}
3160001 Kk - test 6 2019-09-18 11:32:51 oW
3160001 kk - test 6 2019-09-18 11:32:51 o
3160001 Kk - test 6 2019-09-18 11:32:51 T}
— s 3160001 kk - test 6 2019-09-18 11:32:51 oW
gary Scvance 3160001 Kk - test 6 2019-09-18 11:32:51 o]
3160001 Kk - test 6 2019-09-18 11:32:51 oW
3160001 kk - test 6 2019-09-18 11:32:51 o
3160001 Kk - test 6 2019-09-18 11:32:51 o]
3160001 kk - test 6 2019-09-18 11:32:51 W
3160001 kk - test 6 2019-09-18 11:32:51 7]
3160001 kk - test 6 2019-09-18 11:32:51 W
3160001 kk - test 6 2019-09-18 11:32:51 o
3160001 Kk - test 6 2019-09-18 11:32:51 o]
3160001 kk - test 6 2019-09-18 11:32:51 oW
3160001 kk - test 6 2019-09-18 11:32:51 0]
3160001 kk - test 6 2019-09-18 11:32:51 W
3160001 kk - test 6 2019-09-18 11:32:51 7]
G 19w n 2 3..21 > Total384Records 1 Page [[ElILd

Boibepute [Onnata] > [ABaHC 3apriathl] > [ABaHC 3aprsathl] > [Jo6aBWTb] Ans Bblgaum aBaHca

COTPYZHWKAM.
Add X
Department Employee Q Selected 2
Employe... First Name Last Name Department Employe... First Name + Last Name +
0000010... NOUFAL AFC 0000010... NOUFAL
0000052... test Technical SSIL(... 0000052... test
0000056... 5682 TOWarka
0000567... 56781 Technical SSIL(...
0000567... 56789 TOWarka
0000567... 2312eed TOWarka
0000567... 56792 TOWarka
001 iroha iroha iroha
0012345... 1234578 TOWarka
1 boy zk
10 Hector 4
1000 % TOWarka
100001 TOWarka
20 Y Total 12573 Records > 1 | Page m
Amount* Issue Time*
Remark
Va

Cancel
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BeeauTe cneayroulme AaHHbIE:

CoTpyAHVKM: BbibepuTe COTPYAHMKOB, KOTOPbIM HEOOXOAMMO BbIAATH aBaHC.

Cymma: Beeante cymmy aBaHca.

BpeMs Bblaaum: YCTaHOBUTE BPEMS BblAAUM aBaHCa COTPYAHWKY, B MECAL] Bblaum aBaHca OH byaet

nobaBneH K CymMe TekyLlen 3apaboTHOM NaaThl M BbIUTEH M3 3apabOTHOM NnaThl CAeayroLLEero MecsaLa.

Haxwmute [[MoaTBepanTs] 4na coxpa

7.7 Bo3melleHune

HEeHWA.

B 3TOM paszaene MOXHO yNpaBaTb BO3MELLEHNAMK COTPYAHMKAM.

Payroll Welcome admin (@) ¥ {7
Employee Profile Payroll Structure Salary Advance Reimbursement
& Bookmarks+ Y Filters v

Add Delete /Z 7 9 D~ =

Employee ID First Name Last Name Department Amount  Reimbursement Receipt Reimbursement Time Remark
3160006 kang test 100 2019-10-10 10:20:15 of
3160006 kang test 100 2019-09-24 12:00:07 o}
3160001 Kk test 10000 2019-09-18 11:33:08 *Awvprobeta0003AC T}
3160001 kk test 10000 2019-09-18 11:33:08 ‘Awvprobeta0003AC T}
3160001 kk test 10000 2019-09-18 11:33:08 wyprobeta0003AC W
3160001 kk test 10000 2019-09-18 11:33:08 wyprobeta0003AC o}
3160001 Kk test 10000 2019-09-18 11:33:08 9%38id%00 W
3160001 e test 10000 2019-09-18 11:33:08 id W
Reimbursement 3160001 Kk test 10000 2019-09-18 11:33:08 %3Bvol%00 W
3160001 K test 10000 2019-09-18 11:33:08 %22%20%7C%20%22id W
3160001 ke test 10000 2019-09-18 11:33:08 %22%20%7C%20%22vol W
3160001 Kk test 10000 2019-09-18 11:33:08 9627920%7C%620%27id T}
3160001 Kk test 10000 2019-09-18 11:33:08 9627920%7C%620%27vol T}
3160001 kk test 10000 2019-09-18 11:33:08 967C%7Cid W
3160001 kk test 10000 2019-09-18 11:33:08 #Be( 47>, T}
3160001 kk test 10000 2019-09-18 11:33:08 926%26id o}
Configurations 3160001 Kk test 10000 2019-09-18 11:33:08 9%7C%7Cvol W
3160001 e test 10000 2019-09-18 11:33:08 9%7Cid W
3160001 Kk test 10000 2019-09-18 11:33:08 %26%26vol W

Bbibepute [Onnata] > [BoaMelleHune] > [BosmelleHune] > [[JobaBuTb] 15 06aBAEHWS BO3MELLEHNA:

Add X
Department Employee Q Selected 2
Employe... First Name Last Name Department Employe... First Name + Last Name +
0000010... NOUFAL AFC 0000010... NOUFAL
0000052... test Technical SSIL(... 0000052...  test
0000056... 5682 TOWarka
0000567... 56781 Technical SSIL(...
0000567... 56789 TOWarka
0000567... 2312eed TOWarka
0000567... 56792 TOWarka
001 iroha iroha iroha
0012345... 1234578 TOWarka
1 boy zk
10 Hector -
1000 =HE TOWarka
100001 TOWarka
20 v Total 12573 Records > 1 | Page
Amount* Reimbursement Time*
Remark . . . el
Reimbursement Receipt | 234 | =EE(TEE
Only support
ipg/ipeg/png/bmp image
file.
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Bseaute cnesyrolme AaHHbIE:
CoTpyAHVKM: BbibepuTe COTPYAHMKOB, KOTOPbIE HEOOXOAMMO A0HaBMTL BO3MELLEHME.
Cymma: Beeante cymmy n3BeLLEeHMA.

KBUTaHUMA BO3MELLEHMA: 3arpysuTe OMpaBAaTe/bHble AOKYMEHTbl BO3MelleHWA. [logaepanBarotca
popmatsl JPG/JPEG/PNG/BMP.

Bpems BO3MeLLEHUS: YCTaHOBUTE BPEMS BbIMaThl BO3MELLEHNSA COTPYAHMKY. CyMMa BO3MelleHns Byaet
nobasneHa B 3apabOoTHYHO MAaTy 3a yKa3aHHbIN MecsLy

Haxwmure [[MoATBEPANTB] ANA COXPaHEHNA.

7.8 MopcueTt 3apaboTHOW NaaThl

Boibepute [Onnarta] > [MoacueTt] > [Pacuet 3apnatsl]. 1o ymonuanuio 6yayT nokasaHbl BCE COTPRYAHMUKM.

e

Bol MoxeTe BbIbpaTh HEOOXOAMMbIE ANA OTODPaXeHMa OTAeNbl. HaxmuTe [N1A pacyeTa 3apaboTHOM

nnatbl. Bbl yBuanTe coobuleHmne “TloacueT 3aBepluenH” Npy 3aBepLUeHWe pacyeTa.

Payroll Welcome admin (@) ¥ {7
Employee Profile Payroll Structure Salary Advance Salary Calculation
® = Employee ID First Name End Date  2019-10
& ploy
> O Towarka Employee ID First Name Last Name Hired Date Department Position
3
’ B 3 000001008 NOUFAL 2019-09-24 AFC ceshi
000005236 test 2019-09-24 Technical SSIL(KENYA)
os
»0s 000005682 5682 2019-09-24 TOWarka
O EU_department 000056781 56781 2019-09-24 Technical SSIL(KENYA)
000056789 56789 2019-09-24 TOWarka
O tak_test
> O ALARABIA 000056792 56792 2019-09-24 TOWarka
HRM 001 iroha iroha 2019-10-01 iroha
(u]
O test 001234578 1234578 2019-09-24 TOWarka
> O ZKTeco 1 boy 2019-10-31 =k
Reimbursement Otest 10 Hector 2019-09-05 4 A
O Technical SSIL(KENY# 1000 =9 2019-10-14 TOWarka
Calculati 0O test 100001 2019-09-11 TOWarka
eadaton O test 1000037 1000037 2019-09-24 TOWarka
O test 100007 MOHAMMED 2019-09-29 TOWarka
0O test 100009 NEIL WAYNE 2019-09-29 TOWarka
F Revort O test 10002 10002 2019-09-05 4 A
i O test 100020 MARVIC RAMOS 2019-09-04 4 R
) O test 100022 EHAB ABDEL RAZEK 2019-09-29 TOWarka
Comgurations Q test 100026 EDMUNDO CANCINO 2019-09-29 TOWarka
0 test 100027 ARIEL 2019-09-29 TOWarka
O tes
O test
O test G 2 v Bl : : . 629 > TowlizsiaRecords 1 page [N

7.9 OTyeTsl

B otuetax 06 onnatax coaepxutca MHOOpMaumMa O CTPYKType 3apaboTHOM nnathbl, CBeAeHWs O
YBEMYEHNM N BblYMTAHMM 3apabOTHOM MaaThl, CBOAKA MO MapamMeTpamM NOCELLaeMOCTL.

Boibepute [Onnarta] > [Otyet] > [Otuet] ana oTobpaxeHWa OTYETOB. VHTepdeic oTueTa NpeAcTaBneH
HUXE:
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Payroll Welcome admin (@) ¥ {7

Employee Profile Payroll Structure Salary Advance Salary Structure
Sl End Date  2019-11-04 Employee °

> O Towarka 7 S O » =
>03

o4

os 3160006 kang test 4500 2019-07-...
>0¢6

O EU_department

O tak_test
> O AL-ARABIA

O HRM

O test
» O ZKTeco

O test

O Technical SSIL(KENYA

O test

O test

O test

O test

O test

O test

O test

O test

O test

0O test

O test

O test

O test G 2 v < [l totltRecords 1 page [EETEE

M toct

Employee ID &  First Name LastName Departm... Basic Sal... Effective.. OT1 or2 ot Normal ... Weeken... Holiday... Late For...

Payroll Structure

Lna GopMmMpOBaHNA oueTa NpoaenanTe CieayroLlee:

1. Bolbepute oTAen B NEBOM YacTw nHTepdeiica, UTobbl 0TOOPa3nTb MHGOPMALIMIO MO COTPYAHMKaM. Bbl
MOXeTe OTOUNLTPOBATL COTPYAHWMKOB MO MMEHW U OTAENY NP OTKPLITUM BbINAZArOLLETO  CrMcKa

«COoTpyAHMK»
Select Employee X
=E& Employee Q Selected 1
> O Department Employe... First Name Last Name Departme Employe... First Name < Last Name <
V?ge‘;a;:‘::ent 1000 kbz1000 huang hrf-281] 1000 kbz1000 huang
O newlinel\r\nthis 10000 kbz10000 Departrr
> O wwwww 100001 Departm
O :kl/s 100003 Departm
0O www 100005 100005 Departrr’
() department1 100007 100007 Departrr
O df 100008 Departr
O sfsf 100009 Departrr
m} :ffs 10001 Departrr
8 . 100010 Departr
oo 10002 Departm
v 10

0O www 20 v Total 10212 Records < > 2 Page m

2. Beeante Hauano n/mam KoHeL, neprosa.

Q

3. Haxxwmute Ana GOPMMPOBAHMA OTHETA MO COTPYAHMKAM 33 YKA3aHHbIM NepUOL.

»  CTpaktypa 3apnnarbl
[Noka3biBaeT AeTaNbHYHO MHPOPMALMIO O CTPYKTYPE 3apnaTsl COTPYAHVIKOB.
»  [lyHKTbI yBENNYEHUSA

[MoKa3bIBaET AETaNbHYO MHPOPMALMIO OO YBENMUYEHWUM 3apMAaThI COTPYAHMKOB.
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Payroll Welcome admin @ - 7

Employee Profile Salary Calculation Salary Structure Increase items
ZEd Start Date  2019-11-01 End Date 2019-11-04 Employee e

3 O Towarka A 7 »o O e =
>03
O« EmployeelD &  FirstName LastName Department CalcDate  Totallncr.. OT1 or2 ors Normal OT  Weekend .. Holiday OT  Increase

os 3160006 kang test 2019-09-30 1230 0 0 0 0 0 0 130

O EU_department
O tak_test
9 O AL-ARABIA
O HRM
O test
% O zKTeco
O test
(O Technical SSIL(KENYZ
O test
O test
O test
O test
O test
O test
O test
O test

»  [lyHKTbI BblUMTaHNA

[Noka3sbIBaET AeTasbHYHO MHPOPMALIMIO O BbIYMTaHNK(YMEHBLUEHWM) 3apniaTbl COTPYAHMUKOB.

Payroll Welcome admin @ >

Employee Profile Salary Calculation Salary Structure Increase Items Deduction Items

& Start Date  2019-11-01 End Date  2019-11-04 Employee o

» O Towarka A Z /S O A =
>03
04 Employee D &  FirstName LastName Department CalcDate  TotalDed.. Latein Early Leave  Absent Deduction  ExtraDed... Advance... Loan Ded..

os 3160006 kang test 2019-09-30 132 0 0 0 132 0 0 0

() EU_department
O tak_test
3 O AL-ARABIA
O HRM
O test
> O zKTeco
O test
O Technical SSIL(KENY#
O test
O test
0 test
O test
0 test
O test
O test
O test
O test
O test
O test
O test

PykoBOACTBO Mosb3osatens Bio TA8.0 137



»  [letanu 3apnnatbl

Noka3bIBaeT CBeAEHWA O pacyeTe 3apaboTHOM NAaThbl COTPYAHMKa 3a MecALl.

Employee Profile Salary Calculation

BEh

¥ O Towarka A
(n ]
4 0 Employee ID

3160006 kang
() EU_department
O tak_test
3 O AL-ARABIA
O HRM
O test
> O zKTeco
O test
(m} Technical SSIL(KENYZ
O test
0O test
O test
O test
O test
O test
O test
0 test
O test
0O test
O test Q
O test
O test v

20’7

»  [lapaMeTpbl noceLaeMocTu

MNoka3biBaeT MHQOPMauMo O

NoCeLaeMoCTL.

Employee Profile Salary Calculation

EEa

> O Towarka A
(n ]
’ Employee ID &

3160006 kang
O EU_department
O tak_test
> O AL-ARABIA
O HRM
O test
% O zKTeco
0 test
() Technical SSIL(KENYZ
O test
O test
O test
O test
O test
O test
0 test
O test
O test
0O test
O test
O test
O test v

C

20 [v

7.10 Hactpownkun onaatbl

Salary Structure

StartDate  2019-11-01

FirstName LastName Department Calc Date

Ha4yncneHnm

Salary Structure

Start Date  2019-11-01

First Name

Payroll

Increase Items Deduction Items Salary Details

End Date  2019-11-04 Employee

o e~

Basic Salary Total Salary Totalincr.. Total Ded.. OT1 Normal OT

test 2019-09-30 4500 5598 1230 132 0 0 0 0

Total 1 Records 1

3apaboTHOM  MnaTbl  COBMECTHO C  MapameTpamu

Payroll

Increase ltems Deduction Items Salary Details Attendance Param

End Date  2019-11-04 Employee

LastName Department CalcDate  Basic Salary Schedule.. Schedule.. Required... Actual Wo.

test 2019-09-30 4500 5 30 2700 0 0 o 0

Total 1 Records 1

Bribepute [Onnata] > [Hactpoikn] > [Hactporku onnatbl] Ans HacUTPOWKM eAMHWLIbI NapameTpoB

nocewaemMoctu («4ac» nnm «MuHyTta»).
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Payroll Welcome admin @ v 7
Employee Profile Payroll Structure Salary Advance Salary Structure Increase ltems Payroll Setting

Att Param Unit  Hour

Configurations
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[naBa 8 Hactpownkun cnctembl

B HacTpoWkax CuMCbemMbl MOXHO CO3ZaBaTb MO/b30BAaTENEN CUCTEMbI  (PYKOBOACTBO  KOMMAHWK,
pernctpatopoB v HR), HacTpavBaTth poav ANA KaXAOro MO/b30BaTeNd, HAaCTPavBaTb MapameTpbl
SNIEKTPOHHOM  MOYThI, aBTOMATMUECKOTO  3KCMOPTa, MUIPaLMIO  A3HHBIX, MPOCMOTPMBATE  XypPHabl
onepauuii 1 T.4.

8.1 YnpaBneHune nosb3oBaTenamMmm

8.1.1 I'pynnbl nonb3oBatenen (Ponn)

Mpy  MCNONb30BaHMM  CMCTEMbI  AAMWHWCTPATOP MOXET Ha3HauaTb pas3fvuHble  PoaM  APYTvM
nonb3oBatenaM. PaspelleHVs  HacTpavBaroTcs  AnA  BCeX  YHKUMOHabHbI  MOZYNEN: MepcoHan,
YCTPOWMCTBO, MOCELLeHWe, AOCTyM, Omnaata M cucTeMa. Bbl MOXeTe paspeLunTb APYromy Moib30BaTento
PeAaKTMPOBaTb PO,

> [lobapneHue rpynbl Nosb3oBarenel

1. Boibepute [Cuctema] > [MNonb3oBatens] > [[pynnal.

Add X

*
Name

Personnel Device Attendance Payroll Access System

& A v
v O Personnel (0/60)

> O Employee (0/17)
> OO Department (0/6)
2 O3 postion (0/6)
> O Area (0/6)
> O Resign (0/7)
> O pocument (0/5)
> OO workflow Node (0/4)
2 O workflow Engine (0/4)
> O3 workflow Role (0/5)

Cancel

aTprMedaHue: BoibepuTe QyHKLIMOHANbHbIE PaspeLleHna ANd KaXA0ro MOAYNA.
Wmsa: Beeante nma rpynnbl (Hanpumep «OTaen Kaapos»).

Paspetuerma: OtmeTbe QyHKUMM, paspeLleHHble And AaHHOW rpynmbl.
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2. Haxxwmure [MoATBEPAUTB] ANA COXPaHEHNA.

»  PepaktnpoBaHue rpynnbi

1. B cnnicke rpynn HaxmuTe Ha e€ Ha3BaHWE UM HaXMUTE B CTPOKE HY>KHOW rpynmbi.

2. N3mMeHuTe HeobxoaMMble NapaMeTpsbl, HaxmuTe [[TOATBEPANTB] ANA COXPAHEHNA U3MEHEHWA.

»  Ypanenue rpynn

1. BblbepuTe rpynmbl 13 Chvcka v HaxmmTe [YAanmTb] uam Haxmnte &

B CTPOKE Hy>XHOW rpynmbi.
Prompt X
Are you sure to delete the selected 1 items?

Cancel

2. Haxxwmure [MoATBEpAUTL] ANA yAANEHNA.

&TprMeyaHme: HeBO3MOXHO AT TPYMNY, KOTOPAA B AAHHbLIA MOMEHT UCTO/b3YEeTCA.

8.1.2 YnpasneHune nonb3oBatenimu

Bbl MOXeTe 106aBNATb HOBbIX MONb30OBATENEN B CUCTEMY M Ha3HaUaTb MM POAM.
>  JlobaBneHve nonb3osatens

1. Boibepute [Cuctema] > [Monb3osatens] > [JobaBuTh):

Add X
Username*
Password”

Password confirmation™

Cancel

2. Beeante cneayrolime AaHHble:

Mma nonb3oBatens: Beeante mmsa nonb3osatens (40 30 3Hakor). [NoaaepxuvBarotcs OykBbl, LUMdpPbI U
CUMBObI @/./+/-/_ .
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MNaponb/ MNoaTsepXxaeHWe Naponb: Beeante v Naponb v NOATBEPXKAEHNE NapPON.

»  PepaktnpoBaHue nonb3osatens

1. HaxxmuTe Ha 1MMs NOAb30BaTeNs MM HAXMUTE B CTPOKE HY>XHOro Nnoib3oBartenAa.

Edit X

Username 11

Enable

Superuser

Date Joined

Last Login

Cance

MmMs nonb3oatens: Beeaute nma noab3osatend (40 30 3HaKoB).

Nma / Dammnms: Beeante ma 1 damMuanio Nonb3osaTens.

2n. appec: Beeante agpec INeKTPOHHOM NOYTbI MOAL30BaTENS.

B wrate: Ecan BKAFOUYEHO - NOL30BaTENb MOXET 3aliTnt B BeO-nHTepdeiic BioTA.

Cynepnonb3oBatenb: ECav BKAFOYEHO — Y NONb30BaTENS €CTb BCE Npaga (He TpebyeTca Aon. HacTpoiika).
Ipynnbl: Boibop ponelt A0CTyneH ecam OTKAroUeHa GyHKLUMA Cynepnonb3oBaTens.

Pa3pelleHHbIl oTaen: Haxmute 1 1 BbibepuUTe OTAEbI U3 CNMCKa (€CN He BbIbpaHbl — MO/Ib30BaTENb
obnasaeT Npasamu Ha BCe OTAENbI).

PaspelweHHasd 30Ha: Haxwmute M BbibepuTe 30HbI AOCTyNa M3 Cnucka (ecav He BblOpaHbl —
noab3oBaTenb 0bnajaeT NpaBaMm Ha BCE 30HbI)
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2. [ocne BHeCeHMA n3MeHeHNH, HaxmuTe [[ToATBEPANTB] ANA COXPaHEHMA.
&prumedaHue: Bel MoxeTe yaanate nonblosarenei. OTMeTbTe NoMb30BaTeNEN 1 HaxmuTe [YaanuTs].
»  V3MeHeHue napons

1. Boibepute [Cuctema] > [Nonb3oBatens] > [M3MeHUTb Naponb] A8 M3IMEHEHWS Napob.
Change Password X

Original Password*
Password*”

Password (again)®

Cancel

2. Beeante Crapbii maposb, HOBbBIM MapOib M MOATBEPXAEHME Napond. Haxwmute [MoarBepanTb] 4ns
N3MEHEHMUS.

8.2 YnpaBneHue gaHHbIMU

8.2.1 Pe3sepBHoe konunposaHwue b/

Bol mMOxeTe cO3zaBaTb pe3epBHble KOMWKM 0asbl AaHHbIX ANd NPeAOTBPalLeHMA MoTepU  AaHHbIX.
[MporpammHoe obecrneyeHne MOXeT OblTb HaCTPOEHO Ha aBTOMaTUMUecKoe WM Py4YHOEe pe3epBHOe
konunposaHue b/l.
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System Welcome admin (@) ¥ {7

Group User Backup

& Bookmarks ~ Y Filters v

Database Backup Automatically Backup Manually Restore Manually Z 72 D O A =

Database Database Name Operator Time % Store Path Status Remark

PostgreSQL biotime System 2019-11-03 18:00:51 Success Backup failed, please make sure pg_dump.exe is configured.
PostgreSQL biotime System 2019- Success Backup failed, please make sure pg_dump.exe is configured.
PostgresSQL biotime System 2019- Success  Backup failed, please make sure pg_dump.exe is configured.
PostgreSQL biotime System 2019- Success  Backup failed, please make sure pg_dump.exe is configured.
PostgreSQL biotime System 2019- Success  Backup failed, please make sure pg_dump.exe is configured.
PostgresQL biotime System 2019- Success  Backup failed, please make sure pg_dump.exe is configured.
PostgreSQL biotime System 2019- Success Backup failed, please make sure pg_dump.exe is configured.
PostgreSQL biotime System 2019- Success  Backup failed, please make sure pg_dump.exe is configured.
PostgreSQL biotime System 2019- Success  Backup failed, please make sure pg_dump.exe is configured.
PostgreSQL biotime System 2019- Success  Backup failed, please make sure pg_dump.exe is configured.
PostgresQL biotime System 2019- Success  Backup failed, please make sure pg_dump.exe is configured.
PostgreSQL biotime System 2019- Success  Backup failed, please make sure pg_dump.exe is configured.
PostgresQL biotime System 2019- Success  Backup failed, please make sure pg_dump.exe is configured.
PostgreSQL biotime System 2019- Success  Backup failed, please make sure pg_dump.exe is configured.
PostgreSQL biotime System 2019- Success  Backup failed, please make sure pg_dump.exe is configured.
PostgreSQL biotime System 2019- Success  Backup failed, please make sure pg_dump.exe is configured.
PostgreSQL biotime System 2019-10-18 18:00:14 Success Backup failed, please make sure pg_dump.exe is configured.
PostgreSQL biotime System 2019-10-17 18:00:02 Success Backup failed, please make sure pg_dump.exe is configured.
PostgreSQL biotime System 2019-10-16 18:00:50 Success Backup failed, please make sure pg_dump.exe is configured.

G 19w Bl : > towianRrecods 1

> ABTOMaTMUeCKOe pe3epBMpOBaHme

1. Boibepute [Cuctema) > [ba3a AaHHbIX] > [Pe3epBMpoBaTb aBTOMAaTUYECKM] AN HACTPOVKM:
Backup Automatically X

Database®
Database Name*
Store Path*
Frequency” Monthly
Day* 1 Time* 01:00

Backup photos

baza aaHHbIx: Tn B/l He MOXET ObiTb MIMEHEH.

HazeaHwe B/l: Ha3saHue b/l He MOXeT ObITb M3MEHEHO.

[NyTb K Narke: YCraHoBMTE NyTb XPaHEHWNA PE3EPBHbIX KOMUM. byAeT cO34aHa COOTBETCTBYHOLLAA Marka.
YacToTa: YCTaHOBMTE YacTOTy CO3AaHNA PE3EPBHbIX KOMMUA.

JeHb 1 Bpemsa: YCTaHOoBWTE AeHb (YWICIO MK AEHb HEAEV) M BPEMA CO34aHMA PDE3EPBHOM KOMUK.

CoxpaHutb  dotorpadun: Boibepute, coxpaHatb am  poTorpadum  (Bkaouaa GOTO  COTPYAHMKOB,
BUO-LIABNOHBI 1 GOTO PErUCTPaLIM).
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2. lNocne yCcTaHOBOK MapaMeTpoB, HaxmuTe [[oATBEpANTL].
»  Py4Hoe pesepBupoBaHue
1. Boibepute [Cuctema] > [ba3a AaHHbIX] > [Pe3epBMpoBaTh BPYUHYHO] ANA PYYHOTO PE3EPBUPOBAHMS.

YcTaHoBMTE MyTb ANA COXpaHeHna b/l 1 cneayet i coxpaHaTs GoTorpadum:

Backup Manually X

Store Path®

Backup photos

Cancel

2. Nocne HacTpoek, HaxmuTe [[oaTBEPANTD].
»  PyuyHoe BoccTaHoBaeHwme (Tonbko PostgreSQL)

1. Boibepute [Cuctema] > [ba3a AaHHbIX] > [Pe3epBmpoBaTh BPYUYHYHO].

Restore Manually X

Database Name®
Backup File?

Restore photos

Cancel

HazeaHwue B/l BeeauTe Ha3BaHue 6a3bl AaHHbIX.
®aiin pesepsupoBaHma: Beeante nyTb 40 dalina BOCCTAHOBAEHMS.
BoccraHoBuTb doTorpadmm: OTMeTbTe HEOOXOAMMO AW KOMMPOBaTb GOTOrpadumm.

2. Nocne HacTpoVikm NapamMeTpoB, HaxmuTe [[oATBEPAUTL] AnA HayYana BOCCTAHOBNEHMA.

8.2.2 MNMepeHoc b/

OyHkuma nossonset nepeHectr b/ 13 npowisix sepcuia MM0O.

1. Boibepute [Cuctema] > [ba3a gaHHbIX] > [[MepeHoc BAJ:
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J." System Welcome admin (@) ¥ {7

®Q Group User Backup Migrate
& User

€ Database BN Migrate From ™ () 7k Timeweb2.0 Biotime7.0 WDMS5 ZKTime.net3.0

Backup Database *  MSSQL Server

Address *

Integration
Port *

Name*

User*
£ Configuration
Password*

*»

Fields to
migrate

Migrate Status |Pending [Clean Cache|

IFit didn't execute migrate, try this to solve.

MNepeHoc u3: BuibepuTte MO 13 KOTOPOrO Bbl XOTUTE MMMOPTUPOBATL AaHHbIE
basa aaHHbIX: Beibepute Tvn B/ ncxoaroro MO.

Aapec bJl: Beeante IP agpec cepsepa B/.

MNopT: Beeante nopt cepeepa b/,

Wmsa B: Beeaunte ms 6a3bl AaHHbIX.

Monb3oBatens: Beeante nms nonb3osatens b/,

MNaponb: Beeante napons B,

2. 3anoaHute Tpebyemble Noasa 1 HaxmmTe [[poBepuTb CoeanHeHWA]. ECam TecT ycrneLleH, HaxmmnTe
[Meperecty].

8.3 NHTerpauwms

8.3.1 ABTOMaTMUecKmnii 3KCNopT

Hpe,ﬂ,OCTaBﬂﬂeTCﬂ BO3MOXHOICTb  aBTOMATMYeCKOro 3KCnopta AaHHbIX C BO3MOXHOCTLHO BbI60pa
IKCMOPTMPYEMbBIX TMMOB AaHHbIX.

> [obaBuTb aBTOMATMUECKMIA SKCMOPT

1. Boibepute [Cuctema] > [UHTerpaums] > [AToM. akcnept] > [[1o6aBuTb]:
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Add X

Code* Name*
File Name yyyy-MM-DD v e {emp_code}
{first_name}
Data Template J X > tex X Last {last_name}
{dept_code}
{emp_codeNt{first_name}\t{last_name}\t{dept_code}\t{dept_name}\t{date}\t{timeN\tiverify_typel\t{punch_st n {dept_name}
atef\t{work_codef\t{card_numberf\t{area_name}\t{terminal_alias}\t{terminal_sn}\r\n {date}

{time}

e {verify_type}
-
T

Format Setting Data Filter Setting Export Time Setting Export Path Setting e {punch_state
{work_code}
Short Date Format™  yyyy-MM-DD Short Time Format® HH:mm ) {card_number}

{area_name}
ID Digits® 0 File Format® Txt Device Alias {terminal_alias}

{terminal_sn}

onfi Cancel

HassaHwue: Beeante HasBaHWe BbIrPY3KM AaHHbIX.
Koa: Beeante yHUKaNbHbBIN KOZ, BbIrPY3KM.
Nmsa daiina: Beeante nma daina 1 MeTKy AaTbl U BPEMEHN.

WabnoH gaHHbIX: Bbibepute JaHHble, HeobxoAuMble Ana  3KcnopTa. o ymonuaHuto  GyayT
3KCMOPTMPOBAaHbI BCE AaHHBIE.

(1) Hactpoikun ¢opmarta

Jata kpatko/Bpems kpaTtko: YCTaHOBKMTE GOPMAT 3KCMOPTa AaThl M BPEMEHW.
ID cotpyaHuka: YctaHosuTe AnnHy ID coTpyaHmka .

®opwmar daiina: Beibepunte dopmat 3kcnoptnpyemoro daina (Excel, CSV, TXT).

(2) Hactpolika ¢mabTpa AaHHbIX

Format Setting Data Filter Setting Export Time Setting Export Path Setting
Filter By* Upload Time Include Today* Yes

Department ---------- Y TR ——

Wckatb no: «Bpema 3arpyskm» - Bpema 3arpysku gaHHbix 0 nocetaemoctu B [0, «Bpema peructpaumm» -
BpemA perctpaummn cobbITha.

KpaiiHwin cpok: Ecnm «[la» - skcnopTrpyemMble AaHHbIX BKIKOUAROT AaHHbIE CELUFOAHALIHENO AHA.

Ortaen: Haxmute s Bblbopa otaena. Ecnm otaen He BbibpaH — ByayT 3KCMOPTMPOBaHbI BCE OTAEbI
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30Ha: Haxwmute Ana BbIbOpa 30HblI A0CTyna. ECan 30Ha He BbibpaHa — OyayT 3KCMOPTMPOBaHbI BCE

30Hbl.
(3) Hactpolikm BpeMeHwn akcroprTa:

Format Setting Data Filter Setting Export Time Setting Export Path Setting

Interval® 0 Time Point*  00:01

Frequency™ Daily Day* 1

WNHTepBsan: Beibepwute nHTEpBan skcnopra.

YacToTa: YCTaHOBMTE YacTOTy 3KCMOPTa, BO3MOXHbI BAPUAHTbI EXEAHEBHO, EXXEHEAENbHO, EXEMECAYHO.
BpeMeHHas Touka: YcTaHoBMTE BpEMA 3KCMopTa.

(4) Hactpolika nyTu akcrnopra:

Format Setting Data Filter Setting Export Time Setting Export Path Setting

Export Path  AutoExport Email

FTP Server -------—-- FTP Path

MyTs akcnoprta: lMocne BBOAA MMeHW ¢aitna, B nanke \files\temp 6yaer co3gaHa HoBas Manka A
3KCMOPTUPOBaHMA Gainios.

2n. appec: Ecam yctaHoBneHa — dain byaeT OTNPaBAeH Yepes NEKTPOHHYHO NOUTy

Myte K FTP: YctaHoBMTE MMA nanku, koTopas xpaHutcs Ha FTP cepsepe, dalnbl OyayT coxpaHeHbl B
COOTBETCTBYHOLLIENM Marke Ha cepBepe..

FTP cepsep: Haxmute ana soibopa FTP cepsepa.

2. Tlocne BBOAa HacTpoek, HaxmuTe [[oATBEPANT].
»  PyyHoW akcrnopt

MNocne co3aaHWA aBTOMATMUECKOrO 3afaHus, Bbl MOXETe BbINOJHWTL €ro BPYYHYHO HaxaB [PydHown
akcnopT]:

1. BbibepuTe aBTOMaTMUecKytO BbIrPy3ky M Haxmute [Manual Export] ana BbinonHeHws npolesypsi
aKcnopra.
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Manual Export X

Start Date

End Date

Search By Upload time

Cancel

[Jata Havana/[lata OKOHYaHUA: YCTaHOBKMTE NEPUOL 3KCMOpPTa.

Wckatb no: «Bpema 3arpyskm» - Bpema 3arpysku gaHHbix 0 nocetaemoctu B [0, «Bpema peructpaumm» -
BpemA perctpaummn cobbITha.

2. MNocne BBOAA AaHHBbIX, HaxwmuTe [[ToATBEPANTB] AN SKCNOPTa A3HHBIX.

»  YpaneHue pacnucaHus skcnopta

Boibepute pacnuncanve n Haxmute [YAanuTb] Uam HaxmuTe i B CTPOKE aBTOMAaTM4ECKO 3KCMopTa.
Prompt X
Are you sure to delete the selected 1 items?

Cancel

Haxmurte [MoaTBEPANTL] AN yAaNEHNA.
8.4 Tabanua ceasyrowero MO

Pasgen wucnonb3yerca  AnA  uHTErpaumm  Co - CTOpoHHMM  [1O.  BbiBOAMT  MHOPMaLmo O

CUXPOHN3MPOBAHHbBIX AaHHbIX:
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System Welcome admin (@) ¥ {7

Group User Backup Migrate Auto Export Department
& Bookmarks ~ Y Filters v

7 2 92 O M o=

Department Code Department Name Submit Time Flag Target Time Status

None

Middleware Table

8.5 XypHan

OTobpaxaeT 3anmcK 0 Bcex COBLITUAX B CUCTEME.

Boibepute [Cuctema] > PKypHan] > KypHan]:

System Welcome admin (@) ¥ {7

Group User Backup Department Log

& Bookmarks v Y Filters v

User  IP Address Action Time Action Content Type  Object Status Describe

ad.. 17231110  2019-10-3115:1.. Login User admin Succ...

ad.. 202.74.102... 2019-10-3114:4.. Delete Payroll Struct... 2019-09-01,10... Succ...

ad..  202.74.102.. 2019-10-31144.. Login User admin Succ...

ad.. 17231110  2019-10-3112:1.. Login User admin Succ...

ad.. 17231110  2019-10-3111:5.. Login User admin Succ...

ad.. 17231110  2019-10-3111:5..  Login User admin Succ...

ad.. 172.31.1.10 2019-10-31 11:0...  Login User admin Succ...

ad.. - 2019-10-3100:0... Resigned Scan... - Succ...  Success: 0, Failed: 0
ad.. - Auto Export Auto Export mn Succ... Export: 0

ad..  17231.1.10 Login User admin Succ...

ad..  17231.1.10 Approve Manual Log Manuallog obj... Succ.. Remarks=State=3
ad.. 172.31.1.10 Add Schedule Schedule Succ... None=]>End Date=2019-10-31,None=1,None=,None=False Start Date=2019-10-01,N...
ad..  17231.1.10 Login User admin Succ...

ad..  17231.1.10 Login User admin Succ...

ad..  17231.1.10 Login User admin Succ...

ad.. 17231110  2019-10-30 09:4.. Login User admin Succ...

ad.. - 2019-10-30 00:0...  Resigned Scan... - Succ... Success: 0, Failed: 0
ad.. - 2019-10-30 00:0...  Auto Export Auto Export 1111 Succ... Export: 0

ad.. 17231110  2019-10-2917:3.. Login User admin Succ...

G 19v < 1.3 S .. 344 > Total6522Records 4 | Page [N

B xxypHane coaepxutca caesyrolias nHbopmauma:

MNonb3oBatens: Yka3biBaeT NOAb30BaTENA, KOTOPbIV MPOVI3BES ONePaumto.
IP agpec: IP agpec komnboTEPa C KOTOPOro paboTan noabL30BaTeNb.
Bpems AeicTBua: Bpeca BbINOAHEHWA onepaumm

Jelictre: OnepaLys, BbINONHEHANA NONb30BATENEM.

Tvn coaepXvMOoro: Tun obpabatbiBaeMbIX AaHHbIX B ONepaLmu.

O6bekT: OObeKT onepaumm.

OnucaHwe: MNMoapobHoe onvcaHme onepaumm.
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8.6 KoHdurypauymsa

8.6.1 HacTtpowka komnaHum

HacTpolikn koMnaHny NO3BONAKOT M3MEHMTL NOTOTUM W Ha3BaHWE KOMMaHMK, OHa ByAyT MCMOAL30BaTLCA
B 9KCNOPTMPYEMbIX OTUETAX.

1. Boibepute [Cuctema] > [KoHburypaums] > [Hactpolika koMnaHuu]:

SR E Welcomeadmin () ¥ {7

® Q = e User Backup Company Setting

= Company Setting
Configuration

Company Logo  Click to upload logo Logo Display  Left

N.
Company Name  ZKTeco Company Name  Center
Display

2. 3arpy3ute JOroTun KOMMaHWM W BBeAMTE HasBaHWe komnaHun. Haxmute [[loateepants] ans
COXPaHEHMA HaCTPOeK.

8.6.2 Hactpoika 31. nouThl

Bribepute [Cucrema] > [KoHdurypaumsa] > [Hactpoiika 3A. nouTbl].
HacrtpoinTte napameTpbl 31eKTPOHHOM NOUTbI 418 OTNPABKM YBEAOMIEHWA.

&[prumedaHue: [IoMeHHOe MMA SNEKTPOHHOW MOYThl 1 CepBEPa OTAPAaBKM(SMLP) AOMKHbI COBMAAATh.

System Welcome admin @~ 7

User Backup Company Setting Email Setting

SMTP Server* SMtp.0OKX0K
Port* 25 SSL
Email Account* ox@x0x.00,domain name/domain user

Password*

Configuration Email Address*
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SMTP cepBep: Beeaunte cepBep UCXOAALLEN NOYTHI.

MNopT: Beante NOPT cepBepa MCXOAALLEN NOUTbI (OTMETLTE, MCNOL3YETCA N LUMPPOBAHME).
AKKayHT 3J1. MoYTbl: BBeauTe 1ma noab30Batend.

MNaponb: Beeante naponb (Mam OAHOPAa30BbIM NapPOb MPUIOXKEHNS).

AZpec 3. nouTbl: BBeanTe agpec 31eKTPOHHOM MOYTI.

8.6.3 Hactpowka onoselleHmi

Boibepute [Cuctema] > [KoHdurypauus] > [Hactporika onoBeLLeHnH] .

C NMOMOLLbIO HACcTPOEK OMOBELLEHMIA MOXHO HaCTpOWTb CODOBITWA, MPW KOTOPbIX OyAeT OTAPaBAATLCA
OMOBELLEHNE aAMUHUCTPATOPaM CUCTEMBI.

J —~— System Welcome admin (@) ¥ {7

® Q Group User Backup Company Setting Email Setting Alert Setting
User

£\ Attendance Alert Setting

Database When number of late exceeds® 1 times

Integration

When number of early-leave exceeds* 1 times
When number of absent exceeds® 1 times

Sending Frequency® | Daily Day* 1 Time*  00:00:00 Sending Day*  Current Day

L) Approve Alert Setting

Email Alert

Hactpoiika onoseLleHWin O MocewaeMocT: HacTpoTe NMMWTLI MPEBBILLEHNI  ONO3AaHNIA/PaHHNX
YXOA0B/OTCYTCTBUN.

YacTtoTa OTnpaBKu: YCTaHOBUTE YaCTOTy OTMNPaBKM OMOBELLEHMI.

HacTpolika yTBepXaeHusi OMoBELLEHWI: YCTaHOBWTE TWMbl OTMNPAaBKM OMOBELLEHWM (B AaHHbIA MOMEHT
TONIbKO 31EKTPOHHAA MOYTa).

Haxwmure [[MoATBEPANTB] ANA COXPAHEHNA HACTPOEK.

8.6.4 Hactpownku FTP

>  [obasneHve FTP cepeepa

Boibepute [Cuctema] > [KoHbwurypaums] > [Hactpolika FTP] > [JobaeuTs).
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Add X

Host Address*:
Port Number®: 22
Authentic Method*: Password
Username™:
Password:

Cancel

Aapec xocra: Beeaute agpec FTP cepsepa.
Homep nopra: Beeante Homep nopta FTP cepsepa.

MeToa ayTeHTUdMKaLmMu: Boibepute MeToa ayTeHTUdMKaLmK (Maponb v NyBAUYHBIA KAHOY).
MMa nonb3osatens: Beeante nma nonbsosatena FTP cepsepa.

Maponb: Beeante naponb FTP cepsepa.

&s[pyMeydanme: /119 pefakTMpoBaHUs HaxMUTe Ha aapec cepeepa UM Ha B CTPOKe CepBepa.

»  Ypanenue FTP cepsepa

]
OtmeTbTe cepBep 1 HaxmuTe [YAaNMUTb] nam Haxmure E B CTPOKE cepBepa.

Prompt X
Are you sure to delete the selected 1 items?

Cancel

Haxmute [MoaTBEPANTL] AN yAaNEHNA.
8.6.5 Skcnopt PDF

Bribepute [Cucrena] > [KoHburypaums] > [Skcnopt PDF].
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System Welcome admin (@) ¥ {7
Group User Backup PDF Export
Page Size  Auto
Orientation Portrait
Footer Left  Page/Total Page

Footer Right  Time

D Log

Pa3Mep cTpaHuLbl: YCTaHoBKUTe pa3mep cTpaHumLpsl npu skcnopte (o1 A0 20 B4).
OpueHTaums: YCTaHOBMTE OPUEHTALMIO CTPaHMLbI (KHWXHAaA UM anbboMHasn).

KonoHtutyn cnesa: Bbibepute MHOPMaLIMIO, KOTOpasa ByAeT OTOOPaxXaTbCA B IEBOM HUXHEM YTy,
Footer Right: Bbibepute nHdopmaLmto, koTopas ByaeT 0T0OpaxaTbCs B MPABOM HUXKHEM Yray.
Haxmute [CoxpaHuTb] Ans COXpaHeHWs HacTPOeK.

8.6.6 3aknaaku

>  JlobaBneHue 3aKn1afok

Bol MOXeTe coxpaHaTb PasnuHble KOHGUIypauum GuabTpos B B1Ae 3aknaakun. Obpatutecs k pasaeny 11
"Custom bookmark” npunoxenusa 1.

Mocne COXpaHeHMA 3aKnaaokK Bbl MOXeTe MPOCMOTPETb CMNCOK 3aK1aloK:

System Welcomeadmin (@) ¥ {7

Group Bookmarks

& Bookmarks ~ Y Filters ~

Delete /Z /7 9 O =
Title User +  Content Type % Filters Is Shared  Saved Time
Test admin  Department {"Department Code contain 12 ":[*1","_p1_dept_code_ contains=12","%58%2212%22%5D"]} ° 2019-11-04 14:49:11 W

> Ypanenwe 3aknazok

BbibepuTe 3aknaskm M3 Cvka U HaxmmTe [YAanuTb] Uam Haxmmte @ B CTPOKE HY>XHOWM 3aKNaZAKu.
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Prompt X

Are you sure to delete the selected 1 items?

Haxwmure [[MoATBEPANTL] ANA YAANEHNA.
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Chapter 9 lNpunoxeHuns

MpunnoxeHwve 1

1. Beibop cotpyaHmkoB

Huxe npuseseH npyMep BbIGOPa COTPYAHWMKOB M3 ClmcKa:

Boibepute [MNepcoHan] > [Oprannzauusa] > [3oHa] > [HacTpoutb Npoduab coTpyaHmKal.

Personnel Transfer

Department Employee
Employe... First Name Last Name
100027  ARIEL
10003 10003
100030 GABBY
100031 GERONIMO Q...
100033 ALAN SALAME...
100034 GERRY MAGAL...
100037 RONAN JARAN...
100040 crizaldo
100041 LINEESH PRAT...
100045 ZEYAD
100048 ADEL MOHAM...
100049 MOHD SALEH
1nNNsA MOHAMEN CA
20 Y Total 12573 Records < > 2

Selected 2

First Name Last Name

ARIEL
10003

Department
TOWarka

s
TOWarka
TOWarka
TOWarka
TOWarka
TOWarka
TOWarka
TOWarka
TOWarka
TOWarka

TOWarka
TOWarka

Employe...

100027
10003

Bol MOXeTe HalTh COTPYAHWMKOB ABYMA CMOCOBaMU:

(1) Mowmck no otaeny: OTKPOWTE BbINAAAFOLLMIA CIUCOK OTAENOB M OTMETbTE Hy>XXHble BaM OTAeNbI

Department
¥ &G - aAavQ v
2 OO pepartment (
2 00 zkTeco (0/2)
OO errq
O Testing
OO p2000
O p2001
0O p2002
0O p2003
O[O p2004
0O p200s
O p2006
0O p2007

MM nonno
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(2) Mownck no ID/Mmenun: Beeante mms van ID COTpyAHWKa B TEKCTOBOM Mose (Pernctp MMeHM MMmeet
3HauveHme).

Employee Q

BoibepuTe Hy>XHbIX COTPYAHMKOB M3 MOABMBLUETOCA CMCKa.

2. Boibop patbl

Mpumep nHTepdelica BbIbopa AaTbl NOKa3aH HMXE!

CucTema aBTOMAaTUYECKM BbIBOAUT MHTEPdENC BEIOOPa AaTbl MPW HAXaTUW Ha TEKCTOBOE NOAe C AaTOM.

Add X
Department Employee Q Selected 0
Employe... First Name Last Name Department Employe... First Name Last Name
0000010. \FC
0000052, K < 2019 Nov > 2> chnical SSIL(.. None
0000056. OWarka
0000567. Su Mo Tu We Th Fr Sa echnical SSIL(..
0000567, 1 2 OWarka
0000567, OWarka
0000567, 3 n 5 6 7 8 9 owarka
001 10 11 12 13 14 15 16 [©ha
0012345, OWarka
] 17 18 19 20 21 22 23 K
10 24 25 26 27 28 29 30
1000 OWarka
100001 O\Warka

20 v Total m

Clear | Now | Confirm

Resign Date*  2019-11-04]
Resign Type* Quit Attendance® Enable

Resign Reason

Va

(1) HaxxmuTe Ha rog, v BbIbepuTe Hy>XXHbIN BaMm.
(2) Haxxmmte Ha Mecau, 1 BbIbepUTE HY>XHbIA BaM.
(3) BbibepuTe Hy>XHYtO BaM AaTy.

(4) Haxmute MoaTBEPAMTL BbIOPaHHaA AaTa OTOOPa3nTLCA B TEKCTOBOM GOPMATE Kak MOKa3aHO HUXE!

Resign Date*: 2019-02-20
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Celyac: Haxmute Anqa yCTaHOBKM TeKyLLen AaTbl .

OumcTuTb: Haxkmute ans OuMcTKM AaThl, €CAM Bbl XOTWTE BbIOPaTh APYryro.

3. Beibop BpemeHu

Mpumep nHTepdelica BbIbopa BPeMEHN MOKa3aH HUXE:

(1) Cncrema aBTOMAaTUUECKM BBIBOAUT MHTEPENC BbIOOPa BPEMEHM MPU HaxXaTnM Ha TEKCTOBOE Moae CO
BPEMEHEM.

Add Normal Timetable X
Name*

Basic Setting BreakTime Setting Unscheduled Time Setting OT Level Setting Rule Setting

Check-In*  09:00:00| Check-Out*  18:00:00 Cross Day(s) 0
Check-In Start* Select Time Check-Out Start*  17:00:00 Cross Day(s) 0
Check-In End* Hour Minute Second Check-Out End*  19:00:00 Cross Day(s) 0
o I
WorkDay*
08 01 01
*Notice “ 02 02
1LAll the cross-da 10 03 03
11 04 04

12 05 05 Cancel

(2) Haxxmute Ha none BbIbOpa Yaca, MPOKPYTUTE CIMCOK B HY>KHOM HapaBaeHWM v BblibepuTte uac.

(3) Ana MUHYT 1 CekyHZ nHTepdeliC BbIbOpa COBMaAaEeT C BEIODOPOM yaca.
(4) Mocne ycTaHOBKM BpemeHu, HaxmuTe [[OATBEPANTL] ANd COXPaHEHNA BPEMEHW.
Celtvac: Haxmute and yCTaHOBKM TEKYLLErO BPEMEHM .

OuncTnTL: HaxkmmnTe Ana OUNCTKM BPEMEHW, €CN Bbl XOTUTE BbIOPAaTL APYroe.

4. imnopt

MNpumep nHTEpderica MMNOPTa AaHHbIX MOKa3aH HUXE!

(1) Boibepure [MepcoHan] > [Cotpyanuk] > [MIMnopTtuposaTh] > [MMNoOpTMpOBaTh COTPYAHMKA].
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Import Employee

Import File: | FEEXfE | RREEAZE Please download the template and follow the template to fill out the data.
Existing Data:  Ignore
Template Demo:
A B C D E F
1  Employee ID First Name Last Name Department Code Department Name Position Code
2 10001 Koi start 1 HR 1
3 10002 Koe Maline 1 HR 1
4 10003 Kosan Selin 1 HR 2
Description

1.The heads in file template are required

2.The Employee ID,First Name,Department Number is Required fields

3.All column values should be text format
4.The Card Number must be unique

&lpnMedanme: Haxmute [Ckavatb WabMoH] uTOObI CKadaTb WabAOH. 3anonHMTe LWaboH BalMMM

JaHHbIMA.

(2) Haxxmute [O630p...]. OTkpoeTca ananor Beibopa daiina.

Organize v New folder

7 Favorites
Bl Desktop
.. Downloads

OF
. Recent Places

- Libraries
B Documents
J’ Music
[/ Pictures
B videos

+& Homegroup

1M Computer -

File name: |

" Libraries
System Folder
Homegroup

Q System Folder
admin

& System Folder

[ | Computer

L I System Folder

‘m‘, Network
| System Folder

w4 Bevond Compare3

G

Position Name
Director
Director

Manager Assistant

&Download Template

H
Gender

male / famale
male / famale

male / famale

Hired Date
2016-10-14
2016-10-14
2016-10-14

m Cance|

- [AiFiles

=]

Cancel

(3) Beibepute dann ana nmnopta 1 Haxmute [OTKpbITb] Ana Boibopa darna. [Nocne Bbibopa nma parina

noABnTCA B MEHKO MMMOpPTa:!

Import File: | Choose File |abc.csv

Existing Data: Ignore

&prMedanue: MNMoaaepxumsatoTca popmaTbl XIS 1 .Csv.

Support xls and .csv file only

(4) Cywectsytolpe AaHHble: Ecam Bbibpath [rHOpupoBaTh] - 3anmcy ¢ oanHakosbiMu ID He OyayT
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MMNOPTMPOBaHHbI. Ecan BeibpaTh [Mepesanmcats] — 3anucn ¢ oanHakosbiMu ID ByayT nepesanmncansi.
(5) Haxxwmure [[NoaTBepanTb] And MMMOPTa 3aMVCeN.

&sNotes:

(1) Ans umnopTta WwabnoHa TpebyeTcs Haamume 3aroN0BKOB TabanLbl.

(2) ID, MIma, n HoMep oTaena asaatoTca obazatenbHbiMu. OCTanbHble ONUMOHANbHBI.

(3) Homep kapTbl A0MKeEH ObITb YHUKAAbHBIM.

(4) Bce paHHble A0MXKHBI ObITb B TEKCTOBOM dopMaTe.

5. 3kcnopt
MNpumep nHTepderca 3KkCnopTa AaHHbIX MOKa3aH HXE:

(1) Bbibepure [MepcoHan] > [COTPYAHWK] 1 HaxXMUTE ~ ,. OTKPOETCA CMMCOK BO3MOXHbIX SKCMOPTOB:

CSV Export
PDF Export
Excel Export

TXT Export

(2) Beibepute MR daina Ana skcnopta. Hamppumep, ana Bbibopa dopmata Excel Haxmute  Skcrnopt
Excel

Excel Export X

Export Scope: (@) Current Page All Data

Cancel

Boibepute "Tekylan cTpaHmua " Ana 3KCnopTa TekyLen CTPanuUbl.
Boibepute "Bce AaHHbIe" A8 SKCNOPTa BCEX AAHHbIX.

(3) Haxxmure [MoatBepants] [na Hadana skcnopta v 3arpysku paiina:

6| Employee 2019-11-04-15-03-38_export.xlsx
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6. Boibop oTobpaxkaembix NnapaMeTpoB (KOJIOHOK)

Hanpumep, paccMoTprM CCOK COTPYAHMKOB:

Bribepute [MNepcoHan] > [CoTpyaHMK] 1 HaxmmTe M NpaBow 4acTu MHTEPdEliCa:
7 7

D
v & T Q
Employee ID

—_—

First Name
Local Name
Last Name
Card NO.
Hired Date
Department
Position
Gender

Email

CECECE<E<E<E<E<N N

Bbl MOxeTe HaCTPOUTb TUMbl BbIBOAMMbIX AaHHbIX 1 MX NMOPAA0K OTmeTbTe HYy>XHble 414 OTO6pa>KeHI/IFI

JaHHble, HaXMUTE Ha E ANna M3MeHeHnA NnopAaska BblBOAa AaHHbIX. [Nocne BHECEHWMS M3MEHEHMI,

HaxmuTe MNoATBEPANTL ANA COXPaHEHMS.
Confirm X

Due to those columns be reordered,
current table need to be reload.

7. ABTOMaTnyeckoe perympoBaHune LWMPUHN KOJIOHOK

LUMpKHa KONOHOK MOXET ObITb OTPErYIMPOBaHa aBTOMATUUECKU.

1. Tlocne HaCTPOWKM TWUMOB M PACMONOXEHNA KONOHO, HaXMUTE 7 n Bblbepute [[ModorHats] Ans
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ABTOMaTN4eCKOro peryanpoBaHna LWMPKHbLI

Personnel Welcomeadmin () v {7

Department Employee

& Bookmarks v Y Filters

& Employee Add Delete Import Personnel Transfer App More /Z 2 9 0O ¢~ =

Employee ID & FirstName % Department Device Privilege  Area APP Status  Fingerprint Face Palm VL Face

5678 56781 TOWarka Employee ZK Dubai @ Ver 10:3 - - - @ w

TOWarka Employee tak123 ) - @ w

56790 TOWarka Employee ZK Dubai @ Ver 10:3 - - - @ w

TOWarka Employee tak123 ) @ w

TOWarka Employee tak123 ) - @ w

10053 3 Employee Area A o Ver 10:22 - - - @ w

257 123456 TOWarka Employee Area A o Ver 10:22 - - - @ w

10022 5 Employee Area A o Ver 10:22 - - - @ w

25591 TOWarka Employee Area A ) Ver 10:22 - - - @ w

57 10057 3 Employee Area A ) Ver 10:22 - - - @ w

007 10079 21 Employee Area A ) Ver 10:22 - - - @ w

10080 21 Employee Area A ) Ver 10:22 - - - @ w

27. 27318 TOWarka Employee Area A ) Ver 10:22 - - - @ w

0047 10047 211 Employee Area A ) Ver 10:3 - - - @ w

25583 TOWarka Employee Area A ) Ver 10:3 - - - @ w

26102 TOWarka Employee Area A ) Ver 10:22 - - - @ w

C 16 ‘v < 12 n 4 .. 786 > Total 12573 Records 3 | Page m

2. Haxmute [[MogorHaTb NMPOMOPLIMOHANbHO] ANA HAacTPOMKU OAMHAKOBOM LWMPKWHBI CTONOLIOB (Kak
MOKa3aHO Ha PUCYHKE):

1.mﬂ Personnel Welcome admin (@) ¥ {7

Department Employee Area Resign

& Bookmarks ~ Y Filters v

& Employee Add Delete Import Personnel Transfer App More /7 72 D M A =
Employee ID + First Name Department Device Privilege Area APP Status Fingerprint Face  Palm  VLFace
10236 43586 Employee Area A ° Ver 102 - - - Z w
0250 10250 43586 Employee Area A ) Ver 10:2 - - - @ w
0237 10237 43586 Employee Area A ° Ver 102 - - - o
25919 25919 TOWarka Employee Area A ° Ver 10:2 - - - @
005 10050 21 Employee Area A ) Ver 10:4 - - - Z w
25835 TOWarka Employee Area A ° Ver 102 - - - Z w
10042 21 Employee Area Atak123 ° Ver 10:2 - - - @ w
25796 TOWarka Employee Area A ° Ver 102 - - - o
10088 2-1 Employee Area A ° Ver 10:2 - - - @ w
10060 3 Employee Area A ) Ver 10:2 - - - Z w
25830 TOWarka Employee Area A ° Ver 10:2 - - - @ w
25534 TOWarka Employee Area A ) Ver 10:2 - - - @ w
10081 2-1 Employee Area A ° Ver 102 - - - o
25589 TOWarka Employee Area A o Ver 10:2 - - - @ w
25909 TOWarka Employee Area A o Ver 10:2 - - - Z @
25733 TOWarka Employee Area A o Ver 102 - - - @ w
7329 73291 TOWarka Employee Area A o Ver 10:4 - - - @ w
26002 TOWarka Employee Area A o Ver 10:2 - - - W
10043 21 Employee Area A o Ver 10:4 - - - @ w

C 19 v < 1.3[ls 662 > Towli2s73Records 4  Page [[TE

8. VIHTepdeinc ¢ HeCKONbKMMM BKNAAKaMM

Bol MOXeTe nepenTtu kK 1FoboMy MOAYO He nepe3arpyxasa CTpaHuuy, Npy 3TOM NapameTpbl GuabTpaumm
WAV COPTUPOBKM He ByayT MOTEPAHLI.

Take the MepcoHan module as an example:

1. Haxxmute [MepcoHan] Ana OTKpbITMA MEHHO nepcoHana. MNpu OTKpbITMe NrOObIX PA3AenoB B AAHHOM
MOy NE:
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Ecﬂ Personnel Welcome admin @~ 7

Y
®» Q1 Department

Employee Resign

& Bookmarks v Y Filters v

& Employee Add  Delete  Import  Personnel Transfer  App  More 7 72 9D O M =
Employee ID... First Name... Departm... Device Privil.. Area APP Sta... Fingerpr... Fa.. Pal.. VLFa..
10236 43586 Employee Area A ° Ver10:2 - - - @
10250 43586 Employee Area A ° Ver102 - - - Ew
10237 43586 Employee Area A ° Ver10:2 - - - @ w
25919 TOWarka  Employee Area A ° Ver10:2 - - - @ w
10050 2-1 Employee Area A ° Ver10:4 - - - @ w

2. Pasgensl MOXHO nepekntoyatsb CydaiHbiM 06pa3oM, BBEAEHHbBIE AaHHbIE He Oy ayT OBHOBAATLCA.

9. Hactpovika LuBeTOBOW TEMBI
Bbl MOXETE M3MEHWTBL LIBET TEMBI UM YCTAHOBKUTL GOHOBBIN PUCYHOK.

1. Haxmure m B MPaBOM BEPXHEM YIy.

Themes Pure Colors

bg 1.png
bg 10.png bg_2.png bg 3.png

2. Haxxmute [Tembl] ans Bbibopa doHOBOro nsobpaxeHus. amn Haxmmte [HncTble LgeTal Ana HacTPOMKuM
LIBETHOM TeMbI.
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10. dunbTpauuns

Bbl MOXeTe OTCIDI/IJ'IprOBaTb BbIBOAMMbIE AaHHbIE MO Pa3/IMYHbIM MNMapaMeTpaMm.

PaccmatpmBas CnMCOK  COTPYAHWMKOB, Haxmute [MepcoHan] > [CotpyaHnk] > [CoTpydHuk] ans
OTObpaxXeHWs Crmcka:
Personnel Welcome admin ®~ 7
Department Employee Area Resign
8 Bookmarks» Y Filters +
Enpiyes Add Delete Import Personnel Transfer App More 7z 72 D 0 M =
Employee ID 5 First Name 3 Department Device Privilege Area APP Status Fingerprint Face  Palm  VLFace
236 10236 43586 Employee Area A ° Ver 10:2 @ w
10250 43586 Employee Area A ° Ver 102 Z w
10237 43586 Employee Area A ° Ver 10:2 @ w
25919 TOWarka Employee Area A ) Ver 10:2 Z @
10050 2-1 Employee Area A ° Ver 10:4 @ w
25835 TOWarka Employee Area A ) Ver 10:2 @ w
10042 2-1 Employee Area A tak123 ° Ver 102 T w
25796 TOWarka Employee Area A ° Ver 10:2 @ w
10088 21 Employee Area A ) Ver 10:2 Z w
10060 3 Employee Area A ° Ver 10:2 @ w
25830 25830 TOWarka Employee Area A ° Ver 10:2 @ w
25534 25534 TOWarka Employee Area A ° Ver 10:2 T w
10081 2-1 Employee Area A ° Ver 10:2 @ w
""" 25589 TOWarka Employee Area A o Ver 10:2 Z w
25909 TOWarka Employee Area A o Ver 102 @ w
25733 TOWarka Employee Area A o Ver 10:2 Z @
73291 TOWarka Employee Area A o Ver 10:4 @ w
26002 26002 TOWarka Employee Area A o Ver 10:2 @ w
004 10043 2-1 Employee Area A ° Ver 10:4 @
G 190y < 1..3 n 5 .. 662 > Total12573Records 4  Page m
(1) B pasaene dunbTpel BoibEpUTE MapaMeTp M BBEAUTE UCKOMOE 3HaUEHMe,
Department Employee Document Role
& Bookmarks~ Y Filters =
Employee ID
Add Delete ’ @ ) v Employee ID .
) | | Contain v
Employee ID < Y First Name
A Y Department Code Enter Keyword...
Y Department Name " =
o - 2019-01-21 Department -
Y Position Code s
2 . - 2019-01-21 Department -
- Y Position Name
2228 - 2019-01-21 ZKTeco -
22 T Area Code 3712346 2019-01-21 Department -
2225 Y Area Name - 2019-01-21 Department -
222 Y Email - 2019-01-21 ZKTeco -
2227 Y Local Name - 2019-01-21 ZKTeco -
225 - 2018-12-01 Department -
T Last Name ?
227 - 2019-01-21 Department -
; T Card NO.
2224 - 2019-01-21 Department -
T Device Privilege - 2018-01-01 Department -
T APP Status - 2019-01-24 Department -
Y Gender - 2019-01-01 Department -
- 2019-01-01 Department -

Y Workflow Role
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(2) BoibepuTe KpuTEPUIA MOMCKA: COAEPXKMT, TOUHO, HAUMHAETCA C, 3aKAHUMBAETCA C, OAMH M3, MOCTOAHHOE
BbIpaXeHue.

B 3TOM npumepe mbl OTGUAbTPYeM coTpyaHmkos no ID = 3. BeeBeaute "3" 1 Haxmute . O6Lwmn

CMMCOK MOKa3aH HWmxe:

’ Personnel Welcome admin @~ 7

Department Employee Area Resign

& Bookmarks Y Filters v

Add Delete Import Personnel Transfer App More Z 9D O~ =
Employee ID + First Name Department Device Privilege Area APP Status Fingerprint Face  Palm  VLFace
0236 10236 43586 Employee Area A ° Ver 10:2 - - - @ w
10250 43586 Employee Area A ° Ver 102 - - - Z w
10237 43586 Employee Area A ° Ver 10:2 - - - @
25919 25919 TOWarka Employee Area A ) Ver 10:2 - - - Z @
10050 2-1 Employee Area A ° Ver 10:4 - - - @ w
2 25835 TOWarka Employee Area A ) Ver 10:2 - - - @ w
10042 2-1 Employee Area Atak123 ° Ver 102 - - - Cw
2579 25796 TOWarka Employee Area A ° Ver 10:2 - - - @ w
0088 10088 21 Employee Area A ) Ver 10:2 - - - Z w
10060 3 Employee Area A ° Ver 102 - - - @ w
30 25830 TOWarka Employee Area A ° Ver 10:2 - - - @ w
4 25534 TOWarka Employee Area A ° Ver 102 - - - o
8 10081 2-1 Employee Area A ° Ver 10:2 - - - @ w
25589 TOWarka Employee Area A o Ver 10:2 - - - Z w
25909 TOWarka Employee Area A o Ver 102 - - - @ w
25733 25733 TOWarka Employee Area A o Ver 10:2 - - - @ w
7329 73291 TOWarka Employee Area A o Ver 10:4 - - - @
26002 26002 TOWarka Employee Area A o Ver 10:2 - - - @ w
004 10043 2-1 Employee Area A ° Ver 10:4 - - - (e
Haxmmte n ANAa NOAyYeHMA pesyibTaTa CI)I/I)'IpraLI‘l/Il/II
7-ma Personnel Welcome admin @~ 7
Department Employee Area Resign
& Bookmarks» Y Filters ~
Add Delete Import Personnel Transfer App More Z 9D O~ =
Employee ID + First Name Department Device Privilege Area APP Status Fingerprint Face  Palm  VLFace
0236 10236 43586 Employee Area A ° Ver 10:2 - - - @ w
10250 43586 Employee Area A ° Ver 102 - - - @
10237 43586 Employee Area A ° Ver 10:2 - - - @ w
25919 25919 TOWarka Employee Area A ) Ver 10:2 - - - Z w
10050 2-1 Employee Area A ° Ver 10:4 - - - Z w
25835 TOWarka Employee Area A ° Ver 10:2 - - - @ w
10042 2-1 Employee Area Atak123 ° Ver 102 - - - o
2579 25796 TOWarka Employee Area A ° Ver 10:2 - - - @ w
0088 10088 21 Employee Area A ) Ver 10:2 - - - Z w
10060 3 Employee Area A ) Ver 102 - - - @ w
30 25830 TOWarka Employee Area A ° Ver 10:2 - - - @ w
4 25534 TOWarka Employee Area A ° Ver 102 - - - Z w
8 10081 2-1 Employee Area A ° Ver 10:2 - - - @ w
25589 TOWarka Employee Area A o Ver 10:2 - - - Z w
25909 TOWarka Employee Area A o Ver 102 - - - @ w
25733 25733 TOWarka Employee Area A ° Ver 10:2 - - - @ w
7329 73291 TOWarka Employee Area A o Ver 10:4 - - - @ w
26002 26002 TOWarka Employee Area A o Ver 10:2 - - - @ w
004 10043 2-1 Employee Area A o Ver 10:4 - - - @

&[prumedaHue:
(1) BO3MOXHO BbIbpaTh HECKOBKO KPUTEPUEB, HO OANH KPUTEPHIA MOXHO BbIOPaTh TONBKO OAMH Pa3.

(2) Haxxmute OuncTnTb GUALTPbI ANS OUMCTKN GUNBPOB.

Y

(3) In the search term that appears at the top of the employee’s list, HaxmuTe to toggle whether the

search term is filtered or excluded.

For example, set multiple query conditions as follows:

PykoBOACTBO Monb30Batens Bio TA8.0 165



Personnel Welcome admin @~ 7

Department Employee Area Resign

PI——— . . | - |

Y Employee Id contain 3 X Y Department Code contain 3 X Y Area Code contain 2 X

Add Delete Import Personnel Transfer App More /Z 7 9 0O A =
Employee ID & First Name % Department Device Privilege Area APP Status Fingerprint Face  Palm  VLFace
10143 3 Employee Area A ° Ver 10:4 - - - @
10053 3 Employee Area A o Ver 10:2 - - - Z W
10073 3 Employee Area A ° Ver 102 - - - @ w
10138 3 Employee Area A ° Ver 10:2 - - - @ w
10139 3 Employee Area Atak123 ° Ver 10:2 - - - [E 0]
0153 10153 3 Employee Area A ° Ver 10:2 - - - @
023 10231 43586 Employee Area A ) Ver 10:2 - - - Z w
10234 43586 Employee Area A ° Ver 102 - - - @ w
0233 10233 43586 Employee Area Atak123 ° Ver 10:2 - - - @ w
0239 10239 43586 Employee Area A ° Ver 102 - - - (e
0243 10243 43586 Employee Area A ° Ver 10:2 - - - @
10235 43586 Employee Area A tak123 ) Ver 10:2 - - - Z w
10236 43586 Employee Area A ° Ver 10:2 - - - @ w
10237 43586 Employee Area A ) Ver 10:2 - - - @ w
10238 43586 Employee Area A ° Ver 10:2 - - - @ w
0230 10230 43586 Employee Area A ° Ver 10:2 - - - @
[CARETIRY Bl rovliteRecods 1
Personnel Welcome admin (@) ¥ {7
Department Employee Area Resign
BBookmarks~ Y Filters @~ n n
Y Employee Id contain 3 X Y Department Code contain 3 X Y Area Code contain 2 X
Add Delete Import Personnel Transfer App More /Z 9 0O A =
Employee ID & First Name % Department Device Privilege Area APP Status Fingerprint Face Palm VL Face
014 10143 3 Employee Area A ) Ver 10:4 - - - Z w
10053 3 Employee Area A ° Ver 102 - - - @ w
0073 10073 3 Employee Area A ) Ver 10:2 - - - @ w
10138 3 Employee Area A ° Ver 10:2 - - - @ w
013 10139 3 Employee Area A tak123 ° Ver 10:2 - - - @
015 10153 3 Employee Area A ° Ver 10:2 - - - W
3 10231 43586 Employee Area A ° Ver 102 - - - @ w
0234 10234 43586 Employee Area A ) Ver 10:2 - - - @ w
10233 43586 Employee Area Atak123 ° Ver 102 - - - Ew
0239 10239 43586 Employee Area A ° Ver 10:2 - - - @ w
024 10243 43586 Employee Area A ° Ver 10:2 - - - @ w
10235 43586 Employee Area A tak123 ° Ver 10:2 - - - @
10236 43586 Employee Area A ) Ver 10:2 - - - Z w
3 10237 43586 Employee Area A ° Ver 102 - - - @ w
0238 10238 43586 Employee Area A ° Ver 10:2 - - - @ w
02 10230 43586 Employee Area A ° Ver 102 - - - Cw

G 10w BB rotlt6Recods 1

&sNotes: The filter function under each menu in the system is basically similar. But the difference lies in the
field settings.

11. 3aknagku

Bbl MOXeTe HacTpOUTL pa3nuHble UALTPLI M COXPAHUTBL X B BUAE 3aKNaZOK.

1. Focne HaCTPOVKM HECKONBKMX GUABTPOB, CMMCOK COTPYAHWUKOB NMPEACTaBAEH HUXE:
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’ Personnel Welcome admin @~ 7

Department Employee Area Resign

PI——— . . | - |

Y Employee Id contain 3 X Y Department Code contain 3 X Y Area Code contain 2 X

Add Delete Import Personnel Transfer App More /Z 7 9 0O A =

Employee ID & First Name % Department Device Privilege Area APP Status Fingerprint Face  Palm  VLFace

10143 3 Employee Area A ° Ver 10:4 - - - @ w

10053 3 Employee Area A o Ver 10:2 - - - Z w

10073 3 Employee Area A ° Ver 102 - - - @ w

0138 10138 3 Employee Area A ° Ver 10:2 - - - @ w

39 10139 3 Employee Area A tak123 ° Ver 10:2 - - - @ w

0153 10153 3 Employee Area A ° Ver 10:2 - - - @

10231 43586 Employee Area A ) Ver 10:2 - - - Z w

10234 43586 Employee Area A ° Ver 102 - - - @ w

10233 43586 Employee Area Atak123 ° Ver 10:2 - - - @ w

10239 43586 Employee Area A ° Ver 102 - - - (e

0243 10243 43586 Employee Area A ° Ver 10:2 - - - @

10235 43586 Employee Area A tak123 ) Ver 10:2 - - - Z w

10236 43586 Employee Area A ° Ver 10:2 - - - @ w

10237 43586 Employee Area A ) Ver 10:2 - - - @ w

10238 43586 Employee Area A ° Ver 10:2 - - - @ w

0230 10230 43586 Employee Area A ° Ver 10:2 - - - @

C 19 v n Total 16 Records 1 Fegem

2. Haxmute 3aknaakn, soibepute [[lobaButh 3aknaaky]. Beeaute nmsa 3aknazkv n Haxmute [CoxpaHUTb

3aknazky]. CoxpaHeHHble 3aknaakm byayT HaxOAMTLCA B MEHKO 3aKNaA0K.

Personnel Welcome admin

Department

B Bookmarksv Y Filters @)~ n u

1 No Bookmarks hima —w-RA~~~-ment Code contain 3 X Y Area Code contain 2 X

Employes Area Resign

‘ J ‘ [Enter bookmark tit ‘ %nsfer App More /7 /2 9 O e~ =
4 New Bookmark: G shaed " ) ] i
—— s Shai epartment Device Privilege Area APP Status Fingerprint Face  Palm  VLFace
tep g gerp: §
014 | Employee Area A ° Ver 10:4 - - - Z w
0053 _ ShEbroaEls | Employee Area A ° Ver 10:2 - - - @ w
007 S J Employee Area A ° Ver 10:2 - - - Z w
0138 10138 3 Employee Area A ° Ver 10:2 - - - @
10139 3 Employee Area A tak123 ) Ver 10:2 - - - Z w

12. MNpocmoTp XypHana

Boibepute [Cuctemal > PKypHan] > DKypHan] ana otobpaxenua xypHana:

System Welcome admin @~ 7

Group Log

& Bookmarks ~ Y Filters v

IP Address Action Time Action Content Type  Object Status Describe

17231110 2019-10-31 Change Device ADWC191960... Succ... Area(1->Area A)Timezone(8->8),Registration Device(0->0), Attendance Device(1->1),Tra...
17231110 2019-10-31 Login User admin Succ...

17231110 2019-10-31 Login User admin Succ...

202.74.102....  2019-10-31 Delete Payroll Struct... 2019-09-01,10... Succ...

202.74.102.... | 2019-10-31 Login User admin Succ..

17231110 2019-10-31 Login User admin Succ...

17231110 2019-10-31 Login User admin Succ...

17231110 2019-10-31 Login User admin Succ...

172.31.1.10 2019-10-31 Login User admin Succ...

- Resigned Scan... - Succ...  Success: 0, Failed: 0

- Auto Export Auto Export 1111 Succ... Export:0

172.31.1.10 Login User admin Succ..

172.31.1.10 Approve Manual lLog  Manuallog ob... Succ... Remarks= State=3

172.31.1.10 Add Schedule  Schedule Succ... None=]>End Date=2019-10-31,None=1,None= None=False,Start Date=2019-10-01,No...
172.31.1.10 Login User admin Succ...

172.31.1.10 Login User admin Succ...

172.31.1.10 Login User admin Succ..

17231110 2019-10-30 09:4... Login User admin Succ...

- 2019-10-30 00: Resigned Scan... - Succ...  Success: 0, Failed: 0

C 1ev < 1.3l 3 > Towle2aRecods 4 Paoe [FELTLN
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MpunoxeHwne 2

NMUEH3NOHHOE COTMMALWEHWE ANA KOHEYHOIO NOJIb3OBATETA

BaxxHaa MHpopMaLms - Moxanyicta, NpoynTanTe BHUMaTENbHO

Hactodwee CornaweHuve  4BAAeTCA  HOPUANYECKUM  COTNAalleHWEM  MEeXAy  Bamu
(Ppr3nyecknm mam ropuamndeckum amuom) n ZKTECO CO., LTD., sanee - ABTOPOM AaHHOTO
nporpammHoro obecnevenns ana NMPOMPAMMHOIO MPOAYKTA, onMcaHHOro B AaHHOM
PykoBOACTBE, KOTOPOE BK/IFOUAET KOMMBFOTEPHOE MPOrpaMmMHoe obecneveHme, MoObubHOe
MPUIOXEHME 1N MOXET BKIOYATh B CebA CBA3AHHbIE HOCUTENM, MEYATHblE MaTepuansbl, a

TakXe OHNAMH UK SNEKTPOHHYHO AOKYMEHTALIMHO.

YcTaHaBMBas, 3arpyxas, konmpya wam ucnonssys [MPOMPAMMHBIA MPOAYKT, Bbi
cornallaeTtecs € ycnosmaMn Hactoawero CornaweHna. ECam Bbl He COracHbl C YCI0BUAMM
HacTtoAwero CornaweHnd, He yCTaHaBAMBaWTe, He 3arpyxante W He WCNoab3ynTe
MPOrPAMMHbIN MPOAYKT.

MPOrPAMMHBIA - MPOAYKT — auueHsmpyetca, a He npogaerca  Bam  AsTopow
NPOrpamMMHOro obecneyeHna Ans UCMOAb30BaHMA B CTPOrOM COOTBETCTBUM C YCIOBUAMM
Hactoawero Cornawenua. MPOTPAMMHBIV MPOAYKT 3awmileH 3akoHammn 06 aBTOPCKMX

npasax.

JMUEH3WA

ABTOpP NPOrpamMMHOro obecneyeHns NpeaoCTaBaseT BaM OT3bIBHYH, HENUCKNFOUMTENBHYHO U
He MOANEeXallyro nepesade NMLEH3MIO, YCTaHOBKY U ucnonb3osaHue [TPOTPAMMHOIO
MPOAYKTA UCKMOUMTENBHO AN MCMOAb30BaHUA B Balleh kKoMnaHuuW. Bbl MmoxeTe
YCTaHOBUTb W UCMOb30BATh HEOrpaHmyeHHoe koamyectso konwii MPOTPAMMHOIO
MPOLYKTA.

Bbl MOXeTe BOCMPOW3BOAMTL U PACMPOCTPAHATb HEOrPaHUYEHHOE KOMMYECTBO KOMWIA
MPOTPAMMHOTIO MPOAYKTA; npw ycnoBuy, UTo Kaxaas Konmsa A0IKHA OblTb TOUHOW U
MONIHOWM KOMWEN, BKIKOYas BCe YBEAOMAEHMA OO aBTOPCKMX MPaBax M TOBAPHbLIX 3HaKaX, U

JNIOIKHA COMPOBOXAATLCA Konuen HacTosawero JICKTT.

OMWCAHWE APYTUX MPAB M OTPAHUYEHW

OrpaHuuennsa obpaTHOW pa3paboTku, AeKoMAunaumMmM w - amsacceMbampoBaHud. He

pa3pellaeTca OCyLLEeCTBAATb BCKpbITHE TEXHONOTNIN, AeKOMMNNAUMEO Z
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an3accembamposanme NMPOTPAMMHOTO MPOAYKTA, 3@ UCKAKOYEHMEM U TONBKO B TOM
cTeneHu, B KOTOPOW Takue AeNCTBMA ABHO Pa3peLleHbl AeUCTBYHOLLMM 3aKOHOAATENBCTBOM,

HECMOTPA Ha Han4dme B CornaeHnmn AaHHOTo OrpaHn4YeHnA.

PasaeneHne KOMMOHEHTOB.

MPOTPAMMHBIN MPOAYKT AMUEH3MPYeTCA Kak OAMH NPOAyKT. Ero COCTaBHble YacTu He

MOTyT ObITb pasjesieHbl ANnAa MCNOoNb30BaHMA bonee yem Ha OZHOM KOMMbHOTEPE.

CpoK M npekpaLleHue.

Hacroawee CornaweHve ocraeTca B cuie A0 Tex Mop, Noka He OyAeT pacToprHyToO BaMu
M ABTOPOM MPOrPaMMHOro obecnedeHmns. ABTOP MPOrpaMMHOro obecneyeHmsa MoxeT
MO CBOEMY YCMOTPeHWO B toboe Bpems M Mno Mobon npuumHe mam He3 TakoBOW
MPUOCTAaHOBUTL MW NPeKpaTUTb AecTBMe HacToAwero Cornawenna ¢ npeaBapuTeNbHbIM
yBEAOMIEHNEM MK 6e3 Hero.

Hactoawee  CornaweHwe  HemeaseHHO  Mpekpallaer  cBoe  Jercreme  6e3
NpeABapUTENBHOTO YBEAOMIEHMA CO CTOPOHbI ABTOP MPOrPamMMHOro obecneyeHnd, ecam
Bbl HE BbIMOJIHAETE Kakoe-mbo nonoxeHue Hactoawero Cornawenns. Bol Takke MoxeTe
pactoprHyTs Hactoawee Cornawerne, yaams MPOTPAMMHbBIA MPOAYKT u Bce ero

KOMWK C Ballero MobuabHOro yCTpOVICTBa MM C Ballero KoOMmnbroTepa.

Mocne npekpaleHua AercTBmna Hactodawero Cornawenns Bbl 4OKHbI NpekpaTtuTb aroboe
ncnonbsosaHve MNMPOTPAMMHOTO TPOAYKTA W yaannTb BCE KOMUM MPOrPaMMHOrO

obecneyeHns C Balero MObMAbHOrO YCTPOMCTBA MM C BalLEro KOMMbOTEPa.

MNpekpalleHne aencteuna Hactoawero CornaweHma He ByaeT orpaHMumBaTh Kakue-ambo
aBTOPCKME MpaBa WAM CPeACTBa MPaBOBOW 3alUMTbl B COOTBETCTBMM C 3aKOHOM WM
CNpPaBeA/IMBOCTBIO B CAy4Yae HapylleHua BaMu (B TeueHue Cpoka AEUCTBMA HaCTOALLEro

Cornawenuns) Kakoro-ambo 13 Balmx 0643atensctB No Hactodwemy CornaweHuto.

ABTOPCKWME MNPABA

Bce HasBaHma M aBTOpckme npasa Ha MMPOMPAMMHbIA MPOAYKT (Bkatouas, MommMo
npoyero, wm30b6paxeHuns, doTtorpadum, aHWMaUMIO, BWAEO, ayAMO, My3blKy, TEeKCT W
«annnetbl», BkAOUeHHble B MPOMPAMMHbIN MPOAYKT), conpoBoxaarouime neyatHble
mMatepumanbl n nrobeie konum NMPOTPAMMHOIO MPOAYKTA aBnatotca COBCTBEHHOCTBIO
ABTOP NporpammHoro obecrnedenma. MPOTPAMMHbI MPOAYKT sawmueH 3akoHamm 06

aBTOPCKMX MpaBaxX M TMOJOXEHMAMN MEXAYHaPOAHbIX AOTOBOPOB. CneaoBatenbHO, Bbl
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JOMKHbI  OoTHOCKTECA K [IPOTPAMMHOMY  TTPOAYKTY kak Kk nrobomy  apyromy
3aLUMLLEHHOMY aBTOPCKMM MPaBOM Matepuasy, 3a WCKNKOUYEHMEM TOrO, YTO Bbl MOXETe
yctanasaveats MPOTPAMMHBIN MPOAYKT Ha OAHOM KOMMbHOTEPE, €C/M Bbl COXpPaHAeTe

OpUrMHan NMCKIHOYNTENBHO ANA ueﬂeﬁ PEe3ePBHOI0 KOMMPOBaHUA NN apPXNBNOOBAHNA.

OrPAHNYEHHAA TAPAHTUA

HUKAKNX TAPAHTIA.

ABTOp fAaHHOrO [MporpaMmHOro obecnedeHuna OAHO3HAaYHO OTKa3biBAeTCA OT NHOOOM
rapaHtin Ha MPOTPAMMHOE OBECMEYEHME. MPOTPAMMHbBIV MPOAYKT 1 nrobas
CBA3aHHadA C HUM AOKYMEHTaLMA NpeAOoCTaBNAOTCA «KaK eCTb» 6e3 Kakux-1Mbo ABHbIX UK
NOAPa3yMeBaeMbIX rapaHTui, BKItOYas, 6e3 OrpaHMYeHnin, NoapasyMeBaeMble rapaHTUm
MM TOBApPHYHO MPUIOAHOCTb, MPUIOAHOCTL  ANA  KOHKPETHOM Uean WAM  OTCyTCTBME
HapylweHun. Becb  pucK, CBA3aHHbIK  C  WUCMONBb3OBAHWEM  WAWM  SKCMyaTaumen
MPOIPAMMHOTIO MPOAYKTA, ocTaeTca 3a BaMu.

OTKA3 OT OTBETCTBEHHOCTW 3A YLLEPB.

Hun npw kakmx obctoarenscteax astop saHHoro NPOMPAMMHOTO MPOAYKTA He HeceT
OTBETCTBEHHOCTM 3a tOOble YObITKM (BKIHOUAdA, MOMMMO MPOYEro, YObITKM OT YMyLIEHHOW
BbIrOAbl OT OM3HECa, MPepbIBaHWA AeATENbHOCTM, MOTEPW AENOBON MHPOPMaLmMM Mau
NHOOBIX APYTMX MaTepuanbHbIX YObITKOB), BO3HWMKLWME B Pe3y/bTaTe MUCMOb30BaHMA WM
HEBO3MOXHOCTb MCMONb30BAHMA 3TOrO NPOAYKTa, Aaxe ecan ZKTeco bbin npesynpexaeH

O BO3MOXHOCTN TakKMX I'IOBp@)K,ZLeHI/IVI.

KOHTAKTbI

Ecim y Bac ectb kakme-nmbo BOMPOCHI MO MOBOAY AaHHOro CornalleHus, noXanyncra,

CBAXNTECH C HaMU.

MNOJIHOE COIJTACHE

Cornawenne npeactaBaser coboM MONHOE COrNalleHne Mexay Bamn 1 ABTOPOM
MNPOrpamMMHOro obecneyeHnsa OTHOCUTENbHO WCNoab30BaHWA Bamu MPOTPAMMHOIO
MPOAYKTA 1 3ameHdAeT coboi BCe npeaplaylwime u CyLlecTBYroWME MUCbMEHHblE KN
YCTHblE COrNaLeHNsa MeXay Bamun 1 ABTOPOM NMPOrpaMMHOro obecnedeHus.

Ha Bac MOryT pacnpoCTpaHATLCA AOMONHUTENbHBIE YCNOBUA, KOTOPbIE MPUMEHAOTCA MNP
MCMONb30BaHUM  Wan  npuobpeternn  apyrux  ycayr TIPOTPAMMHOIO  TMPOAYKTA,

KoTopble ABTOp MPOrPamMMHOrO obecneyeHna MnpeAoCTaBMT BaM BO Bpemsa Takoro
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NCMOJIb30BaHNA NI MOKYMKA.

l'lomsepx,u,eHme cornalleHua.

A BHUMATENIbHO MPOYNTaN U MOHUMAKO HacToALLee CornalleHue.

EC/IM Bbl MPMHUMAETE ycnosua Hactodwero CornaleHmsa:

A npusHaro 1 noHmmato 310, NPVIHVIMAA ycnosma HactoAero CornatleHms.

EC/IM Bbl HE MPHMMAETE ycnosua Hactodwero CornateHnsa.

A NpU3HaKO M MOHMMArD, YTO, OTKAa3blBadACb MPWHATL 3TW YCIOBWMA, A OTKJIOHUA 3TO
JNMLEH3MOHHOE COrNalleHne 1, CNefoBaTeNbHO, He MMERD 3aKOHHOTO MpaBsa YCTaHaB/AMBaTh,

MCMONb30BaTb WM KOMWMPOBATb AaHHbIM [1TpOAyKT man JIMLEH3MOHHOE MPOrPaMMHOE

obecneyeHue, KOTOPOE OHO BK/IKOYaET.
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